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This guide outlines the process for each organization to register the
organization and/or facility in the Commonwealth’s Keystone
Identity Manager System.

An authorized representative of your organization should complete
the business partner organization registration listed at
(https://www.hhsidm.state.pa.us/iam/im/businesspartnerspub/cal2
/index.jsp?task.tag=RegisterOrganization&application=PAVRMS).

This organization registration is a one-time enrollment process for
your organization. Your organization registration must be completed
and approved before users of the facility may begin to request user
accounts.
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Note:

If you are licensed healthcare system and have completed an eVitals
Facility Registration Form, then your organization is already
registered in eVitals.

Tips:

» Before registering your organization, have your work email
address and your organization’s 9-digit Organization Tax
ID/Federal Employer Identification Number (FEIN) available.

« If you represent a midwifery practice and that practices does not

have an Organization Tax ID/FEIN, then enter the SSN of the
individual responsible for the midwifery practice.
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The next two slides provide instructions in completing the
organization’s profile. Complete all required fields (which have a *
before the field name).
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Register Organization: Organization Profile
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Organizaton Profie Data Release Agreement
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The Contact Person should list the contact information of an
authorized representative for this facility.

Under Brief Explanation, enter information about your organization’s

requirement to report vital record information to the Department of
Health.
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Read and accept Pennsylvania’s eVitals User Agreement and
Confidentiality Policy and provide your electronic signature by
entering your full name. When complete, click Finish.

Register Organization: Data Release Agreement
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View the confirmation page to verify your registration request was
successfully submitted. Then you may close the page.

PA LEUSMERE]

Congratulations!

Please close this browser windaw,
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You will receive a confirmation email (which is sent to the email

address provided during registration). This confirms that your request
is under review.

Submitted Register Organization Request

° ¢

b)
/

“hank you for submitting & Register Organization request with the Commonwealth of Pennsylvania. Your request is curmently under review,
What happens next? Once approved, you will receive an email confirming your organization is registered.

“ou will then be able to register for your Business Partner [D (B-) in this organization to access €VES application.
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After your organization’s registration request has been processed, you
will receive an email confirming that your request was approved (or
rejected). Please allow 1-3 business days for your organization’s
registration to be reviewed and approved.

Request Approved: Request for Register Organization Approval inbex x
automatedmailDONOTREPLY @pa.gov his, Feb 11 20 AM

Please do not reply to this e-mail, all replies are sent to an unmonitored account
Congratulations!

Your Register Organization request for Test Org has been approved for eVitals

What happens next? Now that your organization is approved, please go back o the registration link to create a new Business Partner accoun

Questions? For information on eVitals registration and access, please contact the Vital Events Stakeholder Hotline at 800-323

. Reply ®» Forward
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