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If you find a matching case, click the Decedent’s Name link to open the case.  
 
 

If you cannot not find any matching cases 
click the Start New Case button. 
 

Note: If you know the case was started but cannot find it, ask exactly how this data was entered and search again. 

In the Alias Names popup box, click the New Alias button.  
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Enter the alias name and click Save. 
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Notes: The alias should be listed if it is substantially different from the decedent’s legal name (e.g. Samuel Langhorne Clemens 
AKA Mark Twain or Elizabeth Lawrence AKA Sister Mary Lawrence). An alias does not include:  

• Nicknames, unless used for legal purposes or at the family’s request. 
• Spelling variations of the first name. 
• Presence or absence of middle initial. 
• Presence or absence of punctuation marks or spaces. 
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From the Decedent screen, click the Add/Edit Alias Names link. 
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Click Close to complete the alias process and return to the Decedent screen. 

 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 

If the decedent had multiple aliases, click the New Alias button to add another alias, otherwise click Close. 
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If adding an additional alias, enter the alias name and then click Save. 
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