Ul pennsylvania
7. DEPARTMENT OF HEALTH

EDRS Quick Reference Sheet
QRS-2001

Creating A New Death Case: Personal Information

Note: To avoid duplication of cases, before you create a new case you must perform a Death Start/Edit New Case search to
determine if the case was already started by another party.

you are working.

Click the Death Start/Edit New Case link on your Home
page to search for existing cases that match the one on which

Death Start/Edit
New Case

); Messages );] Current Activities );]

);] Death Locate Case

Note: The Death Locate Case search is only used to locate cases you have already started.

Enter the required
data and click the
Search button.

Decedent's Information

First: ¥ | Shirley

+|Female [v]

Gender:

If you cannot not find any matching cases
click the Start New Case button.

If you find a matching case, click the Decedent’s Name link to open the case.

Last: » [ Temple Date of Death: v [Nov-16-2015 | [

SSN: - - Date of Birth: =
Case ld Decedent's Name

Start New Case 27239326 Temple, Shirley

Note: If you know the case was started but cannot find it, ask exactly how this data was entered and search again.

Decedent screen:

Gender Social Security Number

Female ﬂ 125-21-5245 () None O Unknown

e  Enter the required data
. Under 1 Year Under 1 Day
° Click EJD calculate the Age Date of Birth Years  Months  Days  Hours Minutes, SSN Verification Status
e  Verify the SSN Feb-15-1965 Age [50 Verify SSN| UNVERIFIED (0)
e  Click the Next button Decedent's Birth Place
City or Town County State Country
Note: For detailed information on the SSN ﬁ ‘Williamsport Lycoming Pennsylvania United States
validation process, reference QRS-2002,
o . . . Ever in US Armed Forces? | No [v]
Verifying the Social Security Number.
H . Fre Street Post Apt#,
Re5|dent AddFESS screen: Sireet Mumber Directional Street Name, Rural Route, etc. Designator Directional Suite # efc.
e Enter the required data 132 [v] [chestnut Street = [~
° Click the Next button City, Township or Borough County State Country Zip Code
ﬁ Harrisburg Dauphin Pennsylvania United States 17101

Did Decedent live in a Township?

Mo

Family Member’s screen:
e Enter the required data
Click the Next button

[~

Marital Status | Never Married|[™ |

Surviving Spouse's Name

First Middle Last (if wife, name prior to first marriage)
Father's / Parent Name

First Middle Last

Richard Temple
Mother's / Parent Name Prior to First Marriage

First Middle Last

Julia Smith
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Informant screen:

e  Enter the required data First Middle Lest Suffx
. Barbara Temple

e Click the Next button i
Relationship o Decedent | Sister [~] other specify
Address

Pre Sireet Post
Street Number  Directional Street Name or PO Box, Rural Route, etc Designator Directional
222 [~v]] [west Avenue - v]
City or Town State Country Zip Code

’ﬁ Harrisburg Pennsylvania United States 17101

Disposition screen:
e  Enter the required data
e Use the“&to select the FD (if not displaying)
° USE theq-to Select the F|||ng Registrar Offlce Did Met.:lical ExaminerfCornn-erappmve Cremation Clearance/Medical Donation? | No ﬂ
. Cremation Clearance Authorized By:
e  Click the Next button

Method of disposition | ETTEIMN |~ | Other Specify

Date of Disposition Nov-23-2015 C

First Middle Last

Place of disposition

Place of Dizposition a
Eternal Rest Funeral Home 1

City or Town State Country
Harrisburg Pennsylvania United States

o e e e
IMPORTANT: You must use the Lookup search ( Q) I Funeral Directo AN

to locate/select the funeral director information. Manually : L:Degsszeo'“::Tbef

entering this information will generate an error that will : Firet Viddle Lest sufic
prevent the funeral director from signing the case. | [Gomez Addams

L
Funeral Home
Business Registration Number Lookup

Q
Eternal Rest Funeral Home AR
Pre Street Post
Street Number  Directional Street Name or PO Box, Rural Route, efc Designator Directional
159 [v]| [Etemal Drive - [~]
City or Town State Country Zip Code
Harrisburg Pennsylvania United States 17110
Filing Registrar
Note: For detailed information on entering the local Filing Registrar Office as
registrar information, reference QRS-2049, Selecting LI ST L
a Local Registrar. Rogistrar & &
First Middle Last
Betty White
Decedent AttribUteS screen: Decedent’s Occupation Decedent's Indusiry
e Enter the required data Adiess Mo ity
. Decedent's Education | Bachelor's degree (e.g. BA, AB, BS) ﬂ
e Click the Save button T
ncesiry
Decedent of Hispanic Origin? Other Hispanic, Specify
No, not Spanish/Higpanic/Latino ﬂ

Decedent’s Race
What race did decedent consider himself to be?(More than one race can be indicated)

] White [] Filipino [] Other Asian [] Other Pacific Istander
[] Black or African [] Japanese [ Native Hawaiian [] Other(Specity)
American . .
[] American ingian or [] Korean O g::msglsm or [] Don't know/Not Sure
Alaska Native [] Vietnamese Samoan [] Refused
[] Asian Indian B
[[] Chinese
Single Race Self Designation? | White ﬂ Other (Specify)
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Place of Death screen:
o Select the Type of Place of Death
e Usethe “Lto select the Facility Name
e  Click the Save button
o If the facility does not appear in the lookup, email the facility name and address to
RA-DHDeathSupport@pa.gov

Type of place of death | Hospital-inpatient |~ || Other Specity
Facility Mame [UPMC Prestyterian 2.
Address
Pre Streat Post Apt#,
Street Number  Directional Streef Name or PO Box, Rural Route, elc Designator Directional Suite # etc
200 ||| | Lethrop Y |
City or Town County State Country Zip Code
Pttaburgh Allagheny Pennsylvania United States 15213

s () (23 6

Click the Validate
Page button to
validate all of the
data entered.

Validation Results Save Overrides
——— st v Erors | [ save overies ] [ e

Error Message Owerride |Goto Field Popup

If needed, correct or override validation errors and re-validate.

DR_08&7: Mother's last name prior to first marriage is the same as father's last name.

The Mother's last name prior to first marriage is not usually the same as the Father's Last Name. Verify O
entries for mother's maiden sumame and father's last name.
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