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INTRODUCTION

Abstract Plus is a free-of-charge, cancer data collection tool developed by the Centers for Disease
Control and Prevention (CDC) which enables non-registry hospitals within the Commonwealth to
report cancer cases to the Pennsylvania Cancer Registry (PCR). The software is customized by
the PCR to meet all state reporting requirements.

The abstracting capability of Abstract Plus is used to summarize medical records into an
electronic report of cancer diagnosis and treatment. Abstract Plus supports the abstraction of all
data items in the national standard data sets, including all text fields, as well as any state-specific
data items. The output of Abstract Plus is an electronic abstract in the format of the North
American Association of Central Cancer Registries (NAACCR) data exchange layout.

Abstracts entered into Abstract Plus are validated by customizable edits, allowing for interactive
error correction while abstracting. Abstract Plus includes Registry Plus Online Help, a collection
of standard coding manuals that are cross-referenced, indexed and context-linked to minimize the
need for reference to printed manuals. Since Abstract Plus includes Online Help screens and
internal edits, data quality will improve. Edits have been incorporated into the software so many
errors will be identified and corrected during abstracting, eliminating some of the follow-up
guestions from PCR staff.

Abstract Plus has enhanced security features. All records are saved in Microsoft Access or SQL
server databases, and all tables are password protected and encrypted using Microsoft functions.
All users must have a User ID and password to access the abstracting features of the application.

This manual provides step-by-step instructions for all the procedures performed throughout

Abstract Plus. For detailed instructions on data item completion, please refer to your PCR
Manual.
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SYSTEM REQUIREMENTS

Abstract Plus is programmed for the 32- and 64-bit Microsoft® Windows® operating systems on
x86-compatible processors. The minimum hardware requirements are the same as those of the
Microsoft Windows operating system used.

Additional system requirements include—
e Microsoft operating system, Windows XP or later.
e 128 MB RAM (512 MB recommended).
o Latest version of Microsoft Internet Explorer (recommended).
e The available hard disk space requirement for Abstract Plus depends on the number of
abstracts that will be used. A minimum of 70 MB of free hard drive space is required.
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DOWNLOADING AND INSTALLING ABSTRACT PLUS

A PA-specific version of Abstract Plus is available for download from the PCR Web site.

You must have administrative privileges to your computer in order to install Abstract Plus.
Contact your IT staff to install the program if you do not have administrative privileges.

It is recommended that a short-cut icon is placed on your desktop for easier access to Abstract
Plus. Contact your IT staff if you are unsure how to create a short-cut.

DOWNLOADING:
To download the V15.0 PA-specific Abstract Plus install, complete these steps:
1. Create a temporary folder on your computer to which you will download the install.

2. Go to the PCR Website using the link below. You can also cut and paste or directly type
the link in the address field of your Internet browser.

http://www.health.pa.gov/MyRecords/Registries/Cancer/Pages/CancerRegistry.aspx#.Vb

DZGL D X4
3. Click on Hospital Reporting (right side of the screen).
4, Scroll down to the section titled Abstract Plus VV15.0/Abstract Plus VV15.0 Software

Download-New Install

5. Download the .zip file PAV15.0 Install.zip to the temporary folder and unzip the file.
This can be done by right clicking on the heading *Abstract Plus VV15.0 Software
Download’ and select ‘Save Target As’. Under ‘Save in:’, select the location of the
temporary folder and then click on the “‘Save’ button. After download is complete, go to
the temporary folder and unzip the file. There will be two files: setup.exe and
AbstractPlus_3.5 V150 PA .msi. Both files are needed to complete the installation.

6. Continue with the instructions under INSTALLING below.

INSTALLING:

Note: The below install instructions only applies if this is a brand new install and you do
not currently have an old version of Abstract Plus on your PC. If you have an old version,
contact the PCR for specific instructions on how to uninstall and reinstall.

Install the Abstract Plus version 3.5, NAACCR 15.0 software:

a. Double-click the setup.exe file that came with the Abstract Plus v3.5,
NAACCR 15.0 software installation files.

Result: The Abstract Plus Setup Wizard opens.
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15 Abstract Plus E\ = @
Welcome to the Abstract Plus Setup Wizard A

The installer will guide you through the steps required to install Abstract Plus on your
computer.

b. Click Next to continue the installation.

Result: The Select Installation Folder window opens.

(1) Abstract Plus o] @ [
Select Installation Folder y—

The installer will inztall Abstract Plus to the following falder.

Toinetall in thiz folder, click "Nest". Toinstall to a different folder, enter it below or click "Browse".

Folder:
C:\RegPlus'AbstractPlush | Browse. . |
| DiskCost. |
Install Abstract Plus for yourself, or for anyone who uses this computer:
@ Everyone
Just me
| Cancel | ‘ < Back | [ MHext >

c. Click on Next
Result: The Confirm Installation window opens.

August 2015 7



Pennsylvania Cancer Reqgistry (PCR) Abstract Plus V15.0 User’s Guide

15! Abstract Plus o] @ |25
Confirm Installation |—

The installer iz ready to inztall Abstract Plus on pour computer.

Click "Mext" to start the installation.

| Cancel ‘ | < Back ‘ [ Mext » ]

d. Click Next to confirm you would like to install Abstract Plus.
Result: The installation process begins.

15 Abstract Plus E =] @

Installing Abstract Plus A

Abstract Plus is being installed.

Please wait...

[ ] [ <mack || New>

When installation has completed, the Installation Complete window
appears.
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175 Abstract Plus EI =l @

Installation Complete A

Abstract Plus has been successfully installed.

Click "Close" to exit.

Please use Windows Update to check for any critical updates to the NET
Framewaork.

Cancel < Back

e. Click Close. Installation is done.

Setting up Full Control and folder Permissions for User for the Abstract
Plus folder and all of its subfolders:

The user must have full control permission to Write/Read on the application
folder and the MDBS file.

To grant Full Control permission to the Abstract Plus folder and all of its
subfolders in Windows 7, complete the following steps:

a. Locate the Abstract Plus folder: C:\RegPlus\AbstractPlus.
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b. Right click the AbstractPlus folder and select Properties.

_ioix
o N . -
‘G‘\_F | . = Local Disk (C:) ~ RegPlus ~ v Iﬂl ISEE":A l”_.J
Organize * 52 Views v [n7|Explore 33 Share (€3 Burn (7]
MName = ~| Date modified
Folders ¥
| ~BCWipe.stu =] ¥c Explore
J AbsFlus D Open
| AbsPlusy121iInstalls i Browse in Adobe Bridge C55.1
| BOCEDP Linkage File: Iz Share...
| Binaries J E Snagit L
| Books ‘G winzZip 3
J CommonFilesFolder ‘U E  Shared Folder Synchronization 3
: daataz ) r & Combine supported files in Acrobat... ,
| Data3 “1C [ pelete with wiping D“ﬁg:“ram” Se... 1KB
=id T File 23KB
| eMaRCPlus — 5
| FBDataFiles
, frla5574a3c2944c5! Cut
| Files to Post Copy
. fromstk Create Shortout
. hp Delete
J HP Universal Print Dr Rename
| HP_LI_M1522_MFP
—I F'r-:np-‘:rﬁr:k
| I.- AhstractPlus File Folder Date modified: 5/8/2013 1:50 PM
3
Result: The Abstract Plus folder Properties window opens.
x
General I Sharing | Semﬁttl? Customize I
l Iﬁhshac:tPIus
Type: File Folder
Location: C:\RegPlus
Size: 108 ME (113,928,387 bytes)
Size ondisk: 109 MB (114,786,304 bytes)
Contains: 305 Files, 13 Folders
Created: Today, May 08, 2013, 5 minutes ago
Atributes: [¥ Read-only (Only applies to files in folderk
[ Hidden Advanced... |
QK I Cancel Aoply
c. Click the Security tab.
Result: The Security tab window opens.
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-

F

| AbstractPlus Properties

General I Sharing | Securty | Previous Versions Custnmize|

Object name:  C\RegPlus'AbstractPlus

Group or user names:

82 Mutherticated Users
82 SYSTEM
52 Administrators (L322816"Administrators)

= 4 | sers (LI22816\Users)

Tao change pemissions, click Edit. @, Edit

Pemissions for Users Allow Deny

Full control

Modify

Read & execute

List folder contents

Read

Winte
g?é{mﬁzln%ﬂlwnns or advanced settings, Advanced

II 1 Mol »

Leam about access control and pemissions

oK | [ Camced || ook

d. Click Edit.
Result: The Security tab permissions window opens.
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August 2015
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| . Permissions for AbstractPlus @

Security

Object name:  C\RegPlus"Abstract Plus

Qrc:up ar user names:
JAdherticated Use,s |
2 5YSTEM

‘3{, Administrators (L322816"Administrators)

52, Users (L322816"Users)

Pemigsions for Authenticated
|Users Allow Dery

Full control [l [l
Modify ]
Read & execute ]
[l
[

List folder contents
Read

Leam about access control and permissions

[ ok || cance || 2oy

e. Select the user/group from the permission window to click add to add
other user or group.

Result: The permissions for the Users account is displayed in the
lower window

f. Inthe lower Permissions for Users window check the Allow
checkbox to the right of the Full control permission (if full control
permissions have already been granted, no further action is required).
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b -

. Permissions for AbstractPlus @

Securty

Object name:  C:\RegPlus'Abstract Flus

Group or user names:

.‘fﬂ_',ﬂ.l_rthenticated Users

52 5YSTEM

.'Ei_',ﬂdministmturs (L3Z2816"Administratars)
SR Users (L322816\Jsers)

Pemissions for Users Allow Dery

Full control

Modify

Fead & execute
List folder conterts
Read

iOoOooO

Leam about access control and permissions

| ok || canced || ool |

g. Click OK for changes to take effect.
h. Click OK to exit from Properties window.
Now you can access files in Windows 7 with full permissions.
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CREATING A USER ACCOUNT UPON INITIAL ACCESS AND
FIRST-TIME LOG IN

After installing Abstract Plus, if you are the first person to launch the program, you will be
prompted to create a new user account. You will then need to log in using the new login
information you entered along with an initial password of Welcomel, change your password, and
then answer security or “challenge” questions. Your answers to these questions will be used to
validate your identity if you forget your Abstract Plus password---if you forget your password,
Abstract Plus will ask you for the answers you provided to these security questions, and then
allow you to reset your password if the questions are answered correctly.

To create a new user account upon initial launch of the program, and log in to the application for
the first time complete these steps:

1. To launch the program, from the Start menu, select All Programs, Registry Plus, Abstract
Plus, and then Abstract Plus or if you have created an icon on your desk top, double click on
the icon.

Result: The Create Users window opens.

x

[ Selected User @
User Name

(5 - 35 characters) e.g. Smith, John A

User D Initials
| — 2w |
{5 - 10 Characters) e.g. (3 Characters)
J3mith e.g. JAS

E Close |

MNote: First time users must enter a User Name, User ID, and Initials, Click
Add, then click Close. Initial password will be "Welcome1® (case sensitive).

2. Enter your full name in the User Name field. The format for name entry is last name, and
then first name and middle initial, e.g., Smith, John A. In the example shown, the user name
being entered has the last name USER, first name NEW, and middle initial A.
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[ Selected User

X

User Name
JUSER. NEW. A

(5 - 35 characters) e.g. Smith, John A

User D Initials

{5 - 10 Characters) e.g. (3 Characters)
J3mith e.g. JAS

(]

B

Close |

MNote: First time users must enter a User Name, User ID, and Initials, Click
Add, then click Close. Initial password will be "Welcome1® (case sensitive).

3. EnteraUser ID in the User ID field. User IDs can only be characters (no hyphens), and are
5-10 characters in length. In the future, you will enter your User ID when logging in to
Abstract Plus. In the example shown, the User ID being entered is NUSER.

~ Selected User

2% Create Users

Xl

User Name
JUSER. NEW. A

(5 - 35 characters) e.g. Smith, John A

User 1D Initials
|NUSER
{5 - 10 Characters) e.g. (3 Characters)
JEmith eg. JAS

(-]

E

Close |

MNote: First time users must enter a User Name, User ID, and Initials, Click
Add. then click Close. Initial password will be "'Welcome 1 (case sensitive).

4. Enter your initials in the Initials field. Your initials will be displayed on the main Abstract
Plus window to indicate when you are logged in to the application, and will be automatically
recorded in the Abstracted By field when abstracting abstracts. This information is recorded
in order to associate abstractors with the abstracts they have generated. In the example

shown, the initials entered are NAU.

August 2015
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[~ Selected User

User Name

JUSER. NEW. A
(5 - 35 characters) e.g. Smith, John A

User D Initials
|NUSER NAL
{5 - 10 Characters) e.g. (3 Characters)
J3mith e.g. JAS

MNote: First time users must enter a User Name, User ID, and Initials, Click
Add, then click Close. Initial password will be "Welcome1® (case sensitive).

E

Close

5. Click Add.

Result: The system adds the new user account to the users list.

~ Selected User

User Name

(5 - 35 characters) e.g. Smith, John A

User ID Initials
(5 - 10 Characters) e.g. (3 Characters)
JEmith eqg. JAS

USER, NEW, A - NUSER (NAU)

Current User ID: I

~ Change
S Current User

(-]

TR
| Reset Password |
£ Delete |
& Close . |

4

6. Click Close.

Result: The Login window opens.

August 2015
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’@ Login

User ID

ABSTRACT PLUS |

Password

Version: 3.5.0.0

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prewention (CDC)

@ oK

e Cancel

tl@@

7. Enter your User ID in the User ID field. In the example shown, the User ID of NUSER is

being entered.

@ Login

User ID
ABSTRACT PLUS  [NUser]

AG Password
|

Version: 3.5.0.0

Mational Program of Cancer Regisinies (NPCR)
Centers for Disease Control and Prevention (CDC)

tl@@

e Cancel

8. Enter the default initial password of Welcomel in the Password field.

/\‘? Legin
Usger D
INUSER

Password

ABSTRACT PLUS

A©

Version: 3.5.0.0

|1msmsmsm|

Welcomel

Forgot Password ,ﬂ Change Password |

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

@ oK

e Cancel

tl@@

3

Hote
9. Click OK

When entering your password, asterisks will be displayed rather than your password for
added security. Note that passwords are case sensitive.

Result: A Password Update message is issued that lets you know you need to change your
password. This occurs upon initial log in only. When changing your password, you must
change it to a password that meets the password requirements set by the PCR.

August 2015
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Login to AbstractPlus @

Please update your password.
! . Password must be between 8 to 20 characters, contain at least one digit

and one alphabetic character, and must not contain any special
characters,

10. Click OK
Result: The Change User’s Password window opens, displaying your User ID and Old
Password (which is Welcomel at this point).

/\? Change User's Password

User ID
ABSTRACT PLUS  [yuser

0Old Password

|,***“”

© ok

tl@@

New Password © Cancel

s

Version: 3.5.0.0 Confirm Password

|m\xm\mm

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

11. Enter a new password in both the New Password and Confirm Password boxes, and click
OK. You must type the same new password in both boxes.

35 Your new password must be between 8 and 20 characters, contain at least one digit and
one alphabetical character, and must not contain any special characters.

-

ote

Result: The Define User’s Security Questions window opens, with your User ID displayed.

B Define User's Security Questions ﬂ

Pleaze answer any 3 questions from the below lists to help Abstract Plus to verify your identity. Should you forget
your password, you will be asked to answer at random any 1 of the questions you answer here in order to reset y

your password.

Warning: Challenge guestions must be setup to enter Abstract Plus.

UserlD MNUSER)|

I— Select One — j
) Submit Questions

—

I— Select One — j
I—
I— Select One — j
I—

August 2015
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To complete your initial log in to Abstract Plus, you are required to select three of the
security questions and answer them. Your answers to these questions will be used to validate
your identity if you forget your general user Abstract Plus password. If you forget your
password, Abstract Plus will ask you for the answers you provided to your chosen security
questions, and then allow you to reset your password if the questions are answered correctly.
If you forget both your password and your answers to your selected security questions, you
will need to contact the PCR for instructions on how to reset your password.

12. Select a question from the first drop-down list and enter your answer in the box below the
guestion.

i

Fleasze answer any 3 questions from the below lists to help Abstract Flus to verify your identity. Should you forget @ |

your password, you will be asked to answer at random any 1 of the questions you answer here in order to reset
your password.

Warning: Challenge guestions must be setup to enter Abstract Plus.

UserlD INUSER

— Select One — j
— Select One — - Q§ubmit0uestion3

How many children do vou have?

How many siblings do you have? k
How old were you at your wedding? (Enter age as digits.)

In what city did you honeymoon? (Enter full name of city only)

In what city is your vacation home?

In what city was your father born in? (Enter full name of city only)

In what city was your high school? =~

13. Continue selecting questions and answering them until each question is answered.
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2 Define User's Security Questions

NLISER

How many children do you have? |—

How many siblings do you have? |—
How old were you at your wedding? (Enter age as digits.) |—

14. Once all questions are selected and answers entered, click Submit Questions.

Result: The Abstract Plus main window opens, with you logged in as a general user. Note
that your User ID is displayed at the bottom of the window.

Ele Admoisvwion Ao Unites Repons Optons Hel EMESePAAY

[ Mew WiOpen 1 Closs |Save [ Prnt | Cogy | * EDITS | i DOS <limpon < Export |7 @

Ready .. 0E/0912014  NUSER(NAL)
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DEFAULTING FACILITY ID#

To default the Reporting Facility identification number for your facility in Abstract Plus
follow the below instructions. This procedure only needs to be performed one time after
initial install of the VV15.0 Abstract Plus software.

1. Log into Abstract Plus if not logged in already.

2. Click on Administration.

3. Click on Manage Abstracting Display Type.

4. Enter Admin (case sensitive) in Password box and click OK.

5. Click on Display Fields tab.

6. Scroll down under Assigned Fields for Display Type (on the right of the screen) until you
see Reporting Facility (540).

7. Click on Reporting Facility (it will be highlighted).
8. Click on the Properties button.

9. Enter your 10-digit CoC number under Field Default Value including the leading zeros. If
you do not know your 10-digit CoC number, see list at the end of this procedure.

10. Click on OK. The number you entered will then display in parenthesis beside the
Reporting Facility field.

11. Click on Save (upper right).

12. Click on Close.
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Listing of CoC numbers for Abstract Plus facilities:

Facility CoC 10-digit #

Abington Memorial Hospital 0006230010
Ameripath CT 0006237007
Ameripath Ohio 0006237002
Ameripath Michigan 0006237016
Berwick Hospital Center 0006230150
Bucktail Medical Center 0006232880
Carlisle Regional Medical Center 0006230340
Corry Memorial Hospital 0006230510
Edgewood Surgical Hospital 0010000508
Ellwood City Hospital 0006230720
Endless Mountain Health Sys 0010001152
Fulton County Med Ctr 0006231325
Geisinger Bloomsburg Hospital 0006230170
Geisinger Medical Center 0006230550
Geisinger Wyoming Valley Medical Center 0006232725
Gnaden Huetten Memorial Hospital 0006231205
Greater Harrisburg Cancer Center 0010000140
Grove City Medical Center 0006230855
Guthrie Towanda Memorial Hospital 0006233260
Hanover Hospital 0006230880
Heart of Lancaster Reg Med Ctr 0006239183
Highlands Hospital 0006230500
Holy Spirit Hospital 0006230297
J C Blair Memorial Hospital 0006231000
Jameson Memorial Hospital 0010000108
Jeanes Hospital 0006231930
Jersey Shore Hospital 0006231020
Lancaster Reg Med Ctr 0006231140
Lebanon Valley Cancer Center 0010000141
Lehigh Valley Hosp-Hazleton 0006230950
Lock Haven Hospital 0006231270
Lower Bucks Hospital 0006230205
Memorial Hospital York 0006233549
Nason Hospital 0006232920
Ohio Valley Gen Hospital 0006231340
Palmerton Hospital 0006231620
Penn Highlands Brookville 0006230210
Penn Highlands Clearfield 0006230430
Penn Highlands Dubois 0006230620

August 2015
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Facility CoC 10-digit #

Penn Highlands Elk

0006232960

Punxsutawney Area Hospital

0006232810

Schuylkill Med Ctr-S Jackson St

0006232800

Sharon Regional Health System

0006233120

Soldiers & Sailors Mem Hospital

0006233380

Somerset Hospital Center for Health

0006233140

Southwest Regional Med Ctr

0006233370

St Christopher’s Hospital

0006232210

St Joseph’s Hospital -Phila

0006232220

Sunbury Community Hospital

0006233200

Surgical Institute of Reading

0010000848

Titusville Hospital

0006233240

Troy Community Hospital

0006231409

Tyrone Hospital

0006233267

Warren General Hospital

0006233290

Washington Hospital

0006233320

August 2015
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ROUTINE LOG-IN

After installation and initial log in to Abstract Plus, you will have a User ID and password for
routine log in to your Abstract Plus general user account.

For routine log in to Abstract Plus, complete these steps:

1. To launch the program, from the Start menu, select All Programs, Registry Plus, Abstract
Plus, and then Abstract Plus or if you have created an icon on your desk top, double click on
the icon.

Result: The Login window opens.

@ Login

User D

ABSTRACT PLUS |

Password o IE
@ Cancel

Version: 3.5.0.0

tl@@

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

2. Enter your User ID in the User ID box. In the example shown, the User ID being entered is
NUSER.

?/ Login

User ID
ABSTRACT PLUS  [yuser]

Password

© oK

tl@@

@ Cancel

Version: 3.5.0.0

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prewention (CDC)

3. Enter your password in the Password box, and Click OK.

‘f When entering your password, asterisks will be displayed rather than your password for
"‘;ne added security. Note that passwords are case sensitive.
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User ID Q
©@ o

ABSTRACTPLUS  [usen

Password

[reeee]

Version: 3.5.0.0

1] Eorgot Password | @’uwgegasswudl

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

Result: The Abstract Plus main window opens, with you logged in as a general user. Note
that your User ID is displayed at the bottom of the window.

[ New @) Open [l Close |[ESave & Print 1) Copy | = EDITS

Ready .. 07082015  NUSERNALY
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CHANGING YOUR USER PASSWORD

For security purposes, you will be prompted to change your user password every 60 days.
Abstract Plus will not allow the same password to be used during the past twelve password

changes.

To change your Abstractor user password, complete these steps:

1. Open the Change User’s Password window. This may be done in two ways:
a. From Options Menu, select Change Password.

Lipdate Security Questions Ctrl+0
_| ChangePassword [  Ctrl+Shift+P

b. When logging in to Abstract Plus, enter your User ID, tab or click into the Password
box, and then click Change Password on the Login window.

/Q.’F Login

User ID
ABSTRACT PLUS  [yuser]

Password

© ok

tl@@

Q Cancel

Version: 3.5.0.0

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

Result: The Change User’s Password window opens, with your User 1D displayed.

18 Change User's Password

UserlD
NUSER

Old Password =
| © oK

ABSTRACT PLUS

MNew Password

Confirm Password

Q Cancel

tl@@

2. Enter your Current Password in Old Password box.

8 Change User's Password

UserlD

ABSTRACT PLU¢  INUSER

0Old Password =

| ,,,,,,,, | @ oK
New Password

| Q Cancel

Confirm Password

tl@@

August 2015
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3. Enter a New Password in New Password box, which meets the password requirements.

18 Change User's Password

UserlD

ABSTRACT PLU¢  INUSER
0Old Password

© ok

tl@@

0 Cancel

Confirm Password

f’j Your new password must be between 8 and 20 characters, contain at least one digit and

::te one alphabetical character, and must not contain any special characters.

4. Re-enter your New Password in the Confirm Password box.

1N Change User's Password

UserlD

ABSTRACT PLU¢  INUSER
0ld Password

© ok

tl@@

0 Cancel

5. Click OK to change your password.
Result: Your password is changed, and the Abstract Plus main window is opened.

Possible Errors when Changing Your Password
There are three possible errors you may receive when attempting to change your password:

1. Old password is incorrect. You must correctly enter your old password in order to
successfully change it. Click OK, and then correctly re-enter your old password.

=
Invalid Password

" E Old Password is incorrect, Password is case sensitive.
-

2. New passwords do not match. The new password entered into the New Password and
Confirm Password boxes must match exactly. Click OK, and then correctly re-enter your
new password in the New and Confirm password boxes.

=
Invalid Password

L] 'j Mew Passwords do not match. Password is case sensitive,
L3
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3. New password does not meet specified password requirements. Your new password must
meet the password requirements specified by the PCR. Click OK, and then re-enter a new
password that meets the stated password requirements.

r

Invalid Password

rf Your new password does not meet the criteria specified. Please update your passward.
-

Password must be between 8 to 20 characters, contain at least ane digit and one alphabetic character, and must not contain any spedial characters.

4. Password previously used. Abstract Plus will not allow the same password to be used
during the past twelve password changes.

Invalid Password |

'E You have already used this password in the past.
-

Please choose another password,
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RESETTING A FORGOTTEN PASSWORD

In the event that you should forget your password, Abstract Plus has a security challenge question
feature that will allow you to reset your own password without having to contact the PCR. The
security challenge question feature enables you to securely reset your password by answering a
specified number of the security questions that you selected and answered upon initial login to
Abstract Plus.

Your answers to these questions are used to validate your identity; Abstract Plus will ask you for
the answers you provided to your chosen security questions, and then allow you to reset your
password if the questions are answered correctly. If you forget both your password and your
answers to your security questions, you will need to contact the PCR for instructions on how to
reset your password.

To reset your password if you have forgotten it, complete these steps:

1. When logging in to Abstract Plus, enter your User ID, tab or click into the Password box, and
then click Forgot Password on the Login window.

& Login

User ID
ABSTRACT PLUS  [yuser]

Password

© oK

tl@@

@ Cancel

Version: 3.5.0.0

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prewention (CDC)

Result: The Reset User’s Password window opens, with your User ID displayed, as well as
the security questions.
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Reset User's Password

2. Enter the answer to each displayed question with the same answer you provided upon initial
login to Abstract Plus.

Reset User's Password

3. Click Validate Questions once all questions are answered.
Result: The Reset User’s Password window opens, with your User 1D displayed.
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must not contain any special characters.

UserlD INUSER

Reset Password:

New Password

Confirm Password

B Reset User's Password

X

Password must be between 8 to 20 characters, contain at least one digit and one alphabetic character, and

()

.| Reset Password

(x]

Cancel

o == ]

4. Enter a New Password in both the New and Confirm password boxes, and then click Reset

Password.

must not contain any special characters.

UserlD INUSER

Reset Password:

New Password

Immm\m\m\

Confirm Password

I””*””

b Reset User's Password

X

Password must be between 8 to 20 characters, contain at least one digit and one alphabetic character, and

()

e Cancel |

Result: The Forgot Password window opens, with your User ID displayed.
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’@ Login

User ID
ABSTRACT PLUS  [yuser

Password

@ oK

|:-x-x-x-x-x-x-x|

e Cancel

tl@@

Version: 3.5.0.0

Forgot Password ,ﬂ Change Password

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prewention (CDC)

5. Enter your New Password in Password box, and click OK.

Result: The Abstract Plus main window opens, with you logged in as a general user. Your
password has been successfully set to the new password you have specified.

August 2015

32



Pennsylvania Cancer Reqgistry (PCR)

Abstract Plus V15.0 User’s Guide

UPDATING PERSONAL SECURITY QUESTIONS

Once you are logged in to Abstract Plus, you can update your selected security questions and/or
answers at any point. For example, if you selected the security question of “How many children
do you have?” and you just had a new child enter your family, you can update your answer to this

guestion.

To update your security questions and/or answers, complete these steps:
1. From Options Menu, select Update Security Questions.

ptons | tilp | EISEHGEAIVETISHIE
| Update Securty Questions [ Ctrl+C
S,

| Change Password

Ctrl+Shift+F

Result: The Update User’s Security Questions window opens, with your User 1D
displayed, as well as the current security questions and answers which you have specified.
For added security asterisks are displayed rather than your answers to the questions.

click Submit Questions.

UserlD MNUSER

B Update User's Security Questions =

*our current security question and answer selections are listed below. Revise your selections as necessary and @ |

IHow many siblings do you have?

) Submit Questions

I******************

IHow old were you at your wedding”? (Enter age as digits.)

x|l @ cance |

IHow many children do you have?

|

2. You can select new questions and answer them, or supply new answers to your previously
selected questions. When you have completed your changes, click Submit Questions.

August 2015

33



Pennsylvania Cancer Reqgistry (PCR) Abstract Plus V15.0 User’s Guide

B Update User's Security Questions x|

*our current security question and answer selections are listed below. Revise your selections as necessary and e
click Submit Questions.

UserlD INUSER

IHow many siblings do you have? B
\.J) Submit Questions
I****************** k

Ll

Ll

IHow old were you at your wedding”? (Enter age as digits.) e Cancel

I************m\m\m\

IHow many children do you have?

——

L

Result: You are returned to the Abstract Plus main window, with your changes saved for
future use.
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OPENING ABSTRACT PLUS

1. Double click on the Abstract Plus icon or from the Start menu, select All Programs, Registry
Plus, Abstract Plus, and then Abstract Plus.

Result: The Login window opens.

/\fF Login

User ID

Password

ABSTRACT PLUS

Version: 3.5.0.0

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

tl@@

© ok

e Cancel

Enter your User ID in the User ID box. In the example shown, the User ID being entered is

2.
NUSER.
W Lagin (23]
User ID @
ABSTRACT PLUS |;::i,:]rd
Q|

Version: 3.5.0.0

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

e Cancel

3. Enter your password in the Password box, and Click OK.

I

.

When entering your password, asterisks will be displayed rather than your password for

¢¢¢¢¢¢¢¢

“‘;ﬂe added security. Note that passwords are case sensitive.
W Lagin ==
ABSTRACT PLUS b @
—
Dol |

Version: 3.5.0.0

Forgot Password ,ﬂ Change Password

Mational Program of Cancer Registries (NPCR)
Centers for Disease Control and Prevention (CDC)

& Cancel
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Result: The Abstract Plus main window opens, with you logged in as a general user. Note
that your User ID is displayed at the bottom of the window.

=

Ele Adminiswaton fudlo Utibes Repots Opfons Help ESRSeEPAAR

[ Mew E)Open [l Close |4 Save (0Print [[1Copy | = EOMS | § DOS #limpod & Export | 7 @ |

Ready .. 708015 NUSER{NAL)
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OPENING A NEW ABSTRACT
To create a new abstract, complete these steps:
1. Open the Abstract Plus Abstracting window. This can be done in three ways:
a. Click on the File menu, and select New Abstract.

Eile | Administration  Auditor  LUtilites  RBeports
| New Abstract |\, Ctrl+N
| Open/Find Abstiact .. Ctrl+0
L] CopyAbstract ... Ctrl+l
|| Close Abstract Al+C
=| Save Abstract ... Ctrl+3
4  Export Abstracts .. Ctrl+M
= | Import Abstracts in NAACCR Format ... Ctrl+L
|,5] Print Current Abstract Ctrl+P
(=l Print Bange of Abstracts ... Ctrl+R
5| Backup Abstract Database... Ctrl+B
Z Restore .. Ctrl+Y
B8] Exit Alt+F4

b. Click the New icon on the tool bar -d New .
c. Use the keystroke Ctrl+N.
Result: The Abstract Plus Abstracting Window opens.
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THE ABSTRACT PLUS ABSTRACTING WINDOW

Abstract Plus has an extremely user-friendly abstracting interface. Direct grid entry of coded
values and quick select options for pull-down menus allow for an easy, streamlined abstracting
experience, as well as easier viewing of text fields, online help, and edit errors.

The Abstract Plus Abstracting window is divided into two main sections: a data entry grid for
coded values on the left, and a data entry grid for text fields on the right. When you left-click and
hold your mouse on the vertical divider bar in the center of the window, a splitter is highlighted
which you can drag to the left or right to resize the view of codes or text fields, and the
application remembers your last placement of the divider bar. You can vertically scroll the view
of coded values and text fields independently to easily and concurrently view codes and
associated text.

TS|
Section R Eile Administration  Auditor glilltles Heports Options ﬂe‘\‘p _ -8 X
New #Open [ Close |E]Save (hPrint [1Copy | £ EDITS | & DGS = |Import + |Export | 2 @ |
Headers — Ol B
el Physical Examination =
Abstract Sections Display Types ’ d
=] [2PDefaut =
|
Name—Last ¥-RaylScans (Including Other Imaging Examination)
o | Right-click Any _ =
T [ rildrkep B = '
— | and Edit Errors pieommsions F'C(igss to Text
Social Security Number - - U5 o) =
Addrat DX-No Strest Di r_ect [
Addr at DX-Supplement] Grid
ey EntI’V Lab Tests (Not Cytology or Histopathology) d
Addr at DX-State ﬁ
Addr at DX~Postal Code — =l
e e o a7 OP/Surd . lation =
Roce 1 3 Can Resize =
Race2 | F Panes
Face3 — =
Race 4 ﬁ Pathology (Cytology and Histopathology Reports)
Races — B
Spanish/Hispanic Origin lﬁ ’
Z
Date of Birth ILL— Primary Site Title
Birthplace J — I
Date of Birth Flag lﬁ Histology Title (Type. Behavior, and Grade)
oo — |
Text—Usual Occupation l_— Staging san N
T o oy Edit Error Completion Bl
CANCER IDENTIFICATION Count Status [
Date of Dignosis o 'l
Surgergfuraical Procedurss for Treatment)
Date of Diagnesis Flag =l [ K o =
Ready |EDITS (Efor Count=0)| | Completion Status: No | 06/07/2010  NUSER(NAU)

The basic process of generating and updating an abstract is as follows:

i. Create the abstract with the patient’s identifiers, such as name and social security number
and save. After you create an abstract, you can save it at any time and return to your work
at a later time.

ii. Enter codes and text in the in the data entry fields. Save the abstract to retain the
information you have entered.
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iii. Correct errors. Each time you open or save the abstract, Abstract Plus automatically edits
the entered information for accuracy and completeness using the edit set and required
fields chosen by the PCR.

iv. After you have entered all your data and corrected all errors, the system saves your new
abstract as complete---you will see the edits error count and completion status indicators
at the bottom of the abstracting window turn from red to green, indicating that the
abstract is complete.

The Abstractor uses the following abstracting features of the abstracting window to enter
information regarding the patient and tumor being abstracted:

a. Many data items offer code selection from drop-down lists. In addition, the drop-
down lists feature an auto-complete, find-as-you-type function that allows the user
to type in the first letter, or first few letters, of the desired code label, and the
application auto-selects the first item in the list beginning with that letter. In the
example shown below, an A has been typed into the Race 1 field, and the application
auto-selects the value of American Indian, Aleutian, or Eskimo:

pr—
Addr at DX—Postal Code | OPJSurgical Proce
Race 1 IDS—American Indian, Aleut ki
Cace s e
04 - Chinese
Race 3 05 - Japanese J
06 - Filipino
Race 4 07 - Hawaiian ICytalog
08 - Korean
Race 5 09 - Asian Indian, Pakistani
. . . . 10 - Vietnamese: hd
Spanish/Hispanic Crigin j |||

If you begin typing in the data item, but find you need to revise what you
% have typed, press the backspace key to delete what you have already
= entered, and start typing again. This enables the find-as-you-type feature to
Tip automatically find your revised entry.

W

b. Prompt messages may be associated with each data item, so that when the abstractor
clicks into the field, a pop-up box comes up with a message or instructions about
abstracting that field:

: | =i [l

Text-Usual Occupation | I

Text—-Usual Industry | © 1o Ucum O B

ANCER IDENTIFICATION Record patient's usual occupation. e Tit
T . : .
Date of Diagnosis |—|l Enter UNKNOWN if no information available. —

|
Primary Site ,l |

Histology Title

]

c. When entering text, a progress bar is displayed below each text field indicating how
much space is left so that you can properly prioritize the information you are
entering:
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Frimary Site Title
IF'rostate
]
Histology Title(Type, Behavior, and Grade)
IAdenoca. WD
[

d. Keyboard and mouse alternatives are available for every function in the software.
Note that Keystroke options are displayed on menus for all menu items, and
Appendix A of this manual contains a listing of standard Abstract Plus keyboard
shortcuts to functions.

e. All-new right-click functions for individual data items, including access to field
context help, edits error information, field messages, and a function to clear all
Collaborative Stage fields:

I}‘Undn Ctri+Z
Cut Crrl+x
Copy Crl+C
Paste Ceri+W
Delete Ak+D
Select All Al+A
Field Context Help Fi
Edits Information F2
Field Message F3
Run EDITS F8
Clear Coleborative Stage Fields F9

f. Color-coded edits error count and abstract completion status information is
clearly displayed to the user at the bottom of the abstracting window, and changes
from red to green upon completion of the abstract:

Incomplete abstract containing edit errors:

EDITS (Error Count=2)  Completion Status: No 09/29/2008  NUSER{NALU)

Complete abstract containing no edit errors:

|EDITS (Error Count=0) Completion Status: Yes  09/20/2009  NUSER(NAL)

g. Once saved, each abstract is assigned an unique Abstract Reference ID (or
AbsRefID), displayed in the upper left-hand corner of the data entry area of
abstracting window, as well as in the title bar of the application along with the patient
name:

August 2015 40



Pennsylvania Cancer Reqgistry (PCR) Abstract Plus V15.0 User’s Guide

h.

August 2015

EE Abstract Plus 3.0 - [DOE, JOHN M - AbsRefID: 2]

B> File Administration  Audit Litilities  Fepq
Mew 88 |Open [d Close |E~JSEI'¥E LE,] Print |:|_'|C<
Abstract No.2

Abstract Sections
| | |aPDefault

Abstracts can be held to prevent export. The Held check box allows an abstractor
to prevent a case from being exported even if it is considered complete by the system.
This can be used if, for example, the abstractor is searching for additional
information to be included before the abstract is exported. If checked, the abstract
will not be exported, regardless of Completion Status:

I_% Held |_I

ply Iy Mark Abstract as Held
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ABSTRACTING AND DERIVING COLLABORATIVE STAGING
FIELDS

Abstract Plus has some special features to facilitate the abstraction of Collaborative Staging (CS)
input fields, in particular for the Site-specific Factors (SSFs).

Abstracting CS Input Fields

Once the fields of primary site and histology have been entered, each CS input data item has a
special site-specific look-up associated with it that is accessed by clicking the magnifying glass
icon to the left of the field or pressing F4.

Required PCR CS SSFs: Abstract Plus does not flag what CS SSFs are required by the
PCR. Refer to Appendix J of the PCR 2015 Manual for the list of required PCR CS SSFs.
If the CS SSF is not required by the PCR, 988 must be entered in Abstract Plus.

|
Date of Diagnosis Iggg}‘,‘gg;gg X-Ray/Scans (Includi
Date of Diagnosis Flag I j
Age at Diagnosis |g52
Primary Site _}l |051g
Scopes (Endoscopic
Laterality ID- Mot a paired site j
Histolagic Type ICD-0-3 _)l [2140
Behavior Code ICD-0-3 |3— Malignant, primary site j
Grade |2—Gradell: moderately diﬁej Lab Tests (Not Cytolg
Diagnostic Confirmation I 1 - Positive histology j
G5 Tumaor Size N I
CS Extension ﬁ I ® . cedu
= S Tumor Size
CS Tumor Size/Ext Eval _>| I_ To display a searchable list of possible values,
CS Lymph Nodes _}l I_ ;I:cpkr:;: E:lizllgmfymg glass icon next to the field,
CS Mets at DX _}l |_ 1

Abstracting CS SSFs

Abstract Plus allows for automatic defaulting of CS SSFs and running of edits to identify required
CS fields, automatic filling in of CS Version fields, as well as the wiping out of CS input fields
for cases diagnosed 2003 and earlier.

For the filling of the CS Version fields, once the Abstractor enters Primary Site, Histology,
DxDate and Behavior (in no particular expected order), the fields of CS Version Input Current
and CS Version Input Original are both automatically filled when the Abstractor enters any CS
input field. CS Version Derived is filled when you derive the CS derived fields.

Once entered, a check on primary site and histology is run to ascertain whether or not SSF25 is
required for schema identification. Upon checking the primary site and histology entered:

1. If SSF25 is required for the primary site and histology entered:

August 2015 42



Pennsylvania Cancer Reqgistry (PCR)

Abstract Plus V15.0 User’s Guide

a. The SSF25 look-up window for the entered schema will open so that you can select a

value for SSF25.

b. Once you have entered SSF25, automatic defaulting and disabling of SSFs that are
undefined for the entered schema will occur, and the edits will be run automatically.
This will enable you to clearly discern what SSFs are not required, and which SSFs
are required. The automatic defaulting will delineate what SSFs are not defined for
the identified schema, and the automatic running of edits will delineate what SSFs

are required.

If the primary site and histology initially entered are revised to result in a different

schema, you will be offered the option of clearing all CS input fields and re-coding
CS for the abstract. Regardless of whether you clear all values and re-code CS, or
keep existing values and modify the codes, the above SSF defaulting routine will

run again for the newly entered schema.

2. If SSF25 is not required for the primary site and histology entered:

a. SSF25 will be automatically defaulted and disabled.

b. Automatic defaulting and disabling of other SSFs that are undefined for the entered
schema will occur, and the edits will be run automatically. This will enable you to
clearly discern what SSFs are not required, and which SSFs are required. The
automatic defaulting will delineate what SSFs are not defined for the identified
schema, and the automatic running of edits will delineate what SSFs are required.

Calculating Derived CS Fields

To derive the derived CS fields, once appropriate CS input fields have been entered, place the
cursor into any of the derived fields and click the calculator icon to the left of the field, or press

F5.
C5 Site-Specific Factor25 | Iggg
Derived 552000 "[ | ||
Derived 552000—Flag :l I

CS Version Input Current

CS Version Input Original

CS Version Derived I

CS Fields and Tumors Diagnosed 2003 and Earlier

One further helpful feature is that upon entry of a Date of Diagnosis of 2003 and earlier, you will

be offered the option of clearing all CS fields.

Clear Collaborative Stage Values

L | 2003 or earlier; Collaborative Stage fields are now invalid.

Do you wish to clear all Collaborative Stage values?

=S Revision of Date of Diagnosis has resulted in a diagnosis year of

=
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ik

=
=

August 2015

The Clear Collaborative Staging Values window opens automatically upon
entry of a diagnosis year of less than 2004. However, you can clear
Collaborative Staging fields at any time by using the right-click function
of Clear Collaborative Stage Fields or pressing F9.

Undo Ctri+z
Cut Ctrl+¥
Copy Ctr+C
Paste Cir+V
Delete Al+D
Select Al Alt+a
Field Context Help El
Edits Information F2
Field Message F3
Run EDITS F8

Clear Colaborative Stage Fields h.F'.?
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ENTERING DATES

As of the NAACCR version 12 record layout, all dates are in the YYYYMMDD format. Because
the NAACCR standards are so tightly integrated with the Abstract Plus program, dates are
entered in the YYYY/MM/DD format in Abstract Plus.

The Abstractor will enter dates in the new YYYYMMDD format as follows:

YYYYMMDD - when complete date is known and valid

YYYYMM —when year and month are known and valid, and day is unknown
YYYY —when year is known and valid, and month and day are unknown
Blank — when no known date applies

Abstract Plus has a date field entry mask on all date fields that already has the

. . slashes in it. Although the application allows you to type the slashes and dashes
L & when entering dates fields, you can save keystrokes by only typing the 8
characters of the date. For example for the date of July 1, 2015, the date can be
entered as 20150701.

1l

=
T
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ENTERING INFORMATION INTO TEXT FIELDS

The NAACCR Volume Il Data Dictionary defines text documentation as an essential component
of a complete electronic abstract. Text information is utilized for quality control and special
studies, and is needed to justify coded values and to document supplemental information not
transmitted within coded values. High-quality text documentation facilitates consolidation of
information from multiple reporting sources at the central registry.

The text field must contain a description that has been entered by the abstractor independently
from the code(s). Information documenting the disease process and treatments provided should be
entered manually from the medical record. It is best practice to abstract all available text
information prior to entering codes for any of the coded cancer identification of treatment data
items.

In Abstract Plus, the various text fields are presented within the data entry grid on the right side
of the Abstracting Window.

You can scroll up and down in the text entry grid separate from the data entry grid on the left,
facilitating the concurrent viewing of text and codes. Note that when entering text, a helpful
progress bar is displayed below each text field that indicates how much space is left so that you
can properly prioritize the information you are entering.

Physical Examination
45 yo white male presenting with prostate canoer{ I ;I
I
[—
¥-Ray/'Scans (Including Other Imaging Examination)
[~
[

A Line returns are not allowed in Abstract Plus text fields---pressing Enter will
Hote MoOVe the cursor to the next text field in the text entry grid.

August 2015 46



Pennsylvania Cancer Reqgistry (PCR) Abstract Plus V15.0 User’s Guide

SAVING AN ABSTRACT

Once you have entered information into an abstract, it is a good idea to save your work often. To
save your work, complete these steps:

1. Saving an abstract can be done in three ways:

a. Click on the File menu, and select Save Abstract.

Eile | Administration Auditor LUtlittes Beports
Mew Abstract Ctrl+M
COpen/Find Abstract .. Ctrl+0
Copy Abstract ... Ctrl+l

[l Cloze Abstract Alt+C

=] Save Abstract ., Cirl+S
Export Abs tl'a:tf.. Crl+M
Import Abstracts in NAACCR Format ... Cirl+L
|,g] Print Current Abstract Ctrl+P
(=l Print Bange of Abstracts ... Ctrl+R

[ Backup Abstract Database... Ctrl+B

= FRestore .. Ctrl+Y

8] Egxit Alt+F4

b. Click the Save icon on the tool bar .

c. Use the keystroke Ctrl+S.
Results:
1) The information entered thus far for the abstract is saved to the database, and
2) editswill run

3) The Edit Set Results window opens, and displays information about any edit errors the
abstract may contain.
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IE Abstract Plus 3.1 - [DOE, JOHH M - AbsRefID: 18] =l2x|
RO File  Adminswston  Audior  Utiities Bepors  Options  Help =
New #|Open [ Close |[HlSave EPrnt [[)Copy | & EDITS | 4 DOS < |import & Export | 7 | -

? Show Al -
Abstract No.18 ™ Held ﬂ ﬂ i show: Hl Refreehl Il Close
Mz Srriers B e -—- All Edit Errors -— =

x| [rPoetautt |

Scopes (Endoscopic Examina | Error messages along with a list of fields and values checked by the edit are listed
| beloweach failed edit. Click on a field below any error message to move to it in the
data entry area and make corrections.

Name—Last DOE

Lamre=is WOHN Edit Set Name: Central- Vs12 State Example - Incoming Abstracts
Name-Middle M Lab Tests (Not Cytology or Hisi | Total Edit Errors for Abstract: 35
Name—-Maiden 02/17/2007: PSA. elevated, 0.!| No Missing Critical Fields.
Name-—Alias
Social Sscurity Numbsr 999-00-0900 Edit Name: Cause of Death (SEER COD)

Error:  Cause of Death not valid
Addr 2t DX—No Street 123 EAST MAIN ST OP/Surgical Procedures Stagil Edit Description
Addr at DX—Supplementl — 02/23/2007: TURP. NOS Fields In Edit: Cause of Death = <BLANK>
Addr at DX-City ATLANTA

Edit Name: Class of Case (COC)
Addr st DX-State GA - Georgia hd Pothol : i Error.  <BLANK= is not a valid value for Class of Case
Addr at DX—Postal Code 999999999 Pethology (Cytology and Histol | ¢ i pescription

Adenocarcinoma. NOS, grade : it- =< >
CountyatDX J IDS7— Fields In Edit: Class of Case = <BLANK:
== 01 - White | Edit Name: ICD Revision Number (NPCR)
Race 2 88 - No further race docume ™. e T Error:  ICD Revision Number not valid
Race3 lﬁ Edit Description
Prostate Fields In Edit: ICD Revision Number = <BLANK>
Race 4 28 - No further race docum: ™ Histology Tile (Type, Behavior
Race 5 8. No Forther rooe docernd Bl [rdenocarcinoms, in st gredi | Eit Name:  Place of Death (NAACCR)
2 2 5 e Error: <BLANK= is not a valid value for Place of Death

Bpanish/Hispanic Origin 0 - Non-Spanish; non-Hispz ™ Staging Decisions Edit Description

LEdit Uescription
(DEROGRAETRC 001 mm tumor, in situ, no lymy | Fields In Edit: Place of Death = <BLANK>
Date of Birth 1961/02/16

Date of Birth Flag l—;l Edit Name: Primary Payer at DX (COC)
Error: <BLANK> is not a valid value for Primary Payer at DX
Birthplace J ] Surgery (Surgical Procedures: | Edit Description
Sex 1-Male — Fields In Edit- Primary Payer at DX = <BLANK>
Text-Usual Occupation EARMER
Edit Name: Rad—Regional RX Modality (COC)
Text—Usual Industy FARMER/RANCHER Error: <BLANK= is not a valid value for Rad—Regional RX Maodality
ICANCER IDENTIFICATION Radiaticn (Beam) Edit Description
Fields In Edit: Rad—Regional RX Modality = <BLANK>
Date of Diagnosis p—
BT d = Edit Name: Reason for No Surgery (SEER _'LI
Registry ID EDITS (Error Count=35) | Completion Status- No | 11/032010  NUS I I e

4) Once saved, each abstract is assigned an unique Abstract Reference ID (or AbsRefID),
displayed in the upper left-hand corner of the data entry area of abstracting window, as well
as in the title bar of the application along with the patient name:

IE Abstract Plus 3.1 - [DOE, JOHN M - AbsRefID: 3]

Administration  Auditor Ut

New #i|Open [E Close |BSEIW3

Abstract No.3 ‘__

Abstract Sections

Print |:|_| Copy

f =] |aPDefautt

Name-—Last DOE

Mame—First IJ OHN

5) The EDITS Error Count and Abstract Completion status indicators reflect the current edit
error count and completion status of the abstract. If there are any errors within the abstract,
both of these indicators will display in red. In the example shown, the abstract contains 33
edit errors and as a result, is deemed incomplete.

EDITS (Error Count =33} Completion Status: No 06/13/2010
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CORRECTING EDIT ERRORS

For any abstract you can run edits and view edit errors by saving the abstract, clicking
the EDITS button on the toolbar, or pressing F8.

Each time an abstract is opened or saved; Abstract Plus automatically edits the entered
information for accuracy and completeness using the edit set and required fields chosen
by the PCR.

You must resolve all edit errors and fill in all critical (required) fields in
Impartant  Order to complete the abstract.

Abstract Plus has edit error display features that greatly facilitate the error resolution process.
Editing features include:

a. The edit set being run on the abstract is clearly displayed at the top of the abstracting
window. The edit set being applied is named PA A+:

& Abstract Plus 3.1 - [DOE, JANE - AbsRefID: 2]

RS File Usilities Options  Help | EditSet P b+ = E x
[ close  [=lsavs hPrint LCopy £ EDTS £ DOS &
Abstract No.2 [ Held Physical Exarnina tion “ ~
Abstract Sections Display Types
v

Name—Last DOE X-RaylSeans (neluding Other Imaging Examination)

b. When edits are run, the Edit Set Results window automatically opens and displays the full
information for any edit errors that exist, or lets you know that there are no errors. The Edit
Set Results window lists the total number of edit errors for the abstract, missing critical
(required) fields, and the edit errors. For each edit error, the failed edit name, error message,
and fields involved in the edit are listed. Using the information listed in the Edit Set Results
window to help you resolve the edit errors, you can click on a link to a field to move to it in
the data entry grid and make corrections:
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¢ Edit Set Results

i Shcw.a.nl “: F{efreshl [] Close

=101 ]

-—-- All Edit Errors -——-

below

Total Edit Errors for Abstract: 33
No Missing Critical Freld's.

Edit Name: Cause of Death (SEER COD)

Error messages along with a list of fields and values checked by the edit are listed

each failed edit. Click on a field below any error message to move to it in the data entry

Edit Set Name: Central: Vs12 State Example - Incoming Abstracts

Error: Causew not valid
Edit Description

Links to
fields in data
entry arid

Fields In Edit: Cause of Death = <BLANK= 4—
Edit Name: Class of Case (COC)

Error: <BLANK= is not a valid value for Class of Ca

Edit Description

Fields In Edit: Class of Case = <BLANK>

Edit Name: ICD Revision Number (NPCR)

Error: ICD Revision Number not valid
Edit Description
Fields In Edit: ICD Revision Number = <BLANK=>

-

When greater detail regarding the edit is required to resolve the edit error, click on the Edit

Description link, which expands to display the edit description; once opened, you can click

anywhere to close the edit description:
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Error messages along with a list of fields and values checked by the edit
below
each failed edit. Click on a field below any error message to move to it in

Edit Set Name: Central: Vs12 State Example - Incoming
Total Edit Errors for Abstract: 33
No Missing Critical Frelds.

“'  Edit Description: Cause of Death (SEER COD)

This edit checks that Cause of Death contains either a 4-digit number, an
upper case letter followed by 3 digits, or an upper case letter followed by

2 digite and a blank. Actual valid codes have varied with the edition of
ICDrin use. To check that only valid codes have been entered, use the edit
"ICD Revision Mumber, Cause of Death (SEER IF37)", which checks for valid
codes based on the ICD revision number that is used.

Must be a valid Underlying Cause of Death code:

0000  Patientalive at last contact

7777 State death cerificate not available

7797 State death certificate available but underlying cause of death i
not coded

All other cases: ICDA-8. ICD-9, or ICD-10 underlying cause of death code.

ICDA-8 ICD-3 codes consist of 4 digits while ICD-10 consists of an upper
case letter followed by 3 digits.

Fields In Edit: ICD Revision Number = <BLANK=

Edit Name: Place of Death (NAACCR)

Error: <BLANK= is not a valid value for Place of Death
Edit Dearrintinn

=lolx]
i showan | t- Refresh | || Close |
-—- All Edit Errors — -

o lic#me]

Click Edit Description link
to open description; click

anywhere to close
description

=

c. Editerrors can be viewed for the entire abstract, or just for individual fields. You can view

all edit errors for the abstract as shown above by clicking on the EDITS icon on the toolbar
| & eoiTs | right-clicking and selecting Run Edits, or by pressing F8.

Or you can choose to view edit errors by individual data field by right-clicking and

selecting Edits Information, or by clicking F2. In the example shown, the edit errors for the

individual field of Date of Diagnosis are being viewed:
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w Edit Set Results

=10 ]

B showan| * Refiesh| [ Close
- 4

---- Edit Errors for Date of Diagnosis --——
Error messages along with a list of fields and values checked by the edit are listed

below each failed edit. Click on a field below any error message to move to it in the
data entry area and make corrections.

Edit Set Name: Central: Vs12 State Example - Incoming Abstracts
Total Edit Errors for Abstract: 33

Edit Name: Date of Diagnosis, Date Flag (NAACCR)

Error: If date is blank, corresponding flag must = 12, indicating unknown date
Edit Description
Fields In Edit: Date of Diagnosis =Y. M: D:

Date of Diagnosis Flag = <BLANK=>

When viewing edit errors for an individual field, you can switch from the individual data

field edit errors view to the all edit errors view by clicking on the Show All M Showal
button.
.+, Youcan make corrections to fields by clicking on the links to the fields in the
: Edit Set Results windows. To see your corrections reflected, click the Refresh
= -
Tip ﬂl button.

August 2015

52



Pennsylvania Cancer Reqgistry (PCR)

Abstract Plus V15.0 User’s Guide

EXPORTING ABSTRACTS

1. Abstracts can be exported in three ways:

a. Click on the File menu, and select Export Abstracts.

File | Administration  Auditor  Ultilities  Reports
L  New Abstract Ctrl+N
#8| Open/Find Abstract .. Ctrl+0
L) CopyAbstract .. Ctrl+l
|| Close Abstract Alt+C
=| Save Abstract ... Crl+5
|=  ExportAbstracts .. |\ Ctrl+M

g
= | Import Abstracts in NAACCR Format ... Ctrl+L
|Et| Frint Current Abstract Ctrl+P
= PrnntRange of Abstracts ... Ctrl+R

5 Backup Abstract Database... Ctrl+B

L Restore .. Ctrl+Y
#] Exit Alt+F4

b. Click the Export icon on the tool bar .

c. Use the keystroke Ctrl+M.

Result: The Export Abstracts window opens, and presents you with different options for

exporting abstracts.

+ | Export Abstracts

(=)

Exports in NAACCR Format
" AType Record

" M Type Record
" Export All Abstracts in Database [No Filter]

MAACCR Record Type A Custom Export Options (Check All That Apply)

r Exported by Date Created [Entered] r Export by Dx Date
Date Created Range: [Date Format: Y Y/IMM/DD]

From:  |20150101 ¥] To  |201s07m08 <] From:

[ Export by Date Previously Exported
Date Previously Exported Range: [Date Format: Y IMMIDD]
From  [20150101 =] To  [20150708 -] From:

M Mark Exported Abstracts As Exported
W Export Only Un-Exported Abstracts To Date

Dx Date Range: [Date Format: YYYY/MM/DD]

2015/0100 . ¥

r Export by Date Completed
Date Completed Range: [Date Format: Yy YIMMIDD]

2015/0101 =

Select @

] Export Log

Close

To-  |201s0708  * i

aiad

To: 2015/07/08 T

Hospital ID Abstract ID [Range] |

—
Abstractor ID [

Export All Abstracts [Mo Filter]

Eﬂ Export To Excel

Exported data will NOT be in NAACCR Format

Range example: 1,3,5-8,12 (up to 20 Characters)

This export file will include all NAACCR record data items as well as any system fields that are included in

August 2015

53



Pennsylvania Cancer Reqgistry (PCR) Abstract Plus V15.0 User’s Guide

The Mark Exported Abstracts as Exported and Export Only Un-Exported
#3 Abstracts To Date options are selected by default and, should not be changed as
hote  these options will prevent re-export of previously exported abstracts, thus
preventing reporting of duplicate abstracts to the PCR.

2. Click A Type Record and hit Select.

Result: The system displays the number of abstracts that meet the export criteria.

Exporting Abstracts @

1 Abstract(s) selected to export
Please click on Export button

3. Click OK.
If you would like to see a list of the records to be exported, click on Preview.
ibix
AbzlD | Abstractor RepHospital Ace Mum Hosp Sequtsm MName Diagnosis Date
DOE, JOHN
18 NAU 0000000000 00 | DOE, JOHN 20070223
1 NEW 0000000001 199300268 02 | HINKLE, PINKIE 20010510
2 NEW 0000000001 199700343 02 | BURKE. KIRK 20010628
3 NEW 0000000001 199700343 03 | BURKE, KIRK 20010628
4 NEW 0000000001 200100506 01 | DANCER, CANDY 20010523
5 HL 0000000001 200101002 02 | ATARMS, SARGENT 20010610
6 MNEW 0000000001 200101005 01 | FLAG, ROYAL 20010610
7 NEW 0000000001 200101005 02 | FLAG, ROYAL 20010823
8 NEW 0000000001 200101006 02 | ERIDE, PRINCESS 20010670
9 NEW 0000000001 200101006 03 | ERIDE, PRINCESS 20010823
10 XX 0000000001 200101062 00 | EDISON, THOMAS 20020921
11 NEW 0000000001 200101067 01 | DAYS, HAPPY 20010522
12 NEW 0000000001 2001010687 02 | DAYS, HAPPY 20010522
13 120 0000000001 200101078 03 | DRIVER. CAEBY 20020401
14 12D 0000000001 200101078 04 | DRIVER. CABBY 20020401
15 HL 0000000001 200102023 02 | QUIGG, GEORGE 20010520
16 MK 0000000001 200102030 00 | TYSOM, JOHN 20010115 _ |
| 17 HL 0000000001 200102033 [ 01 | MORTON, THEQDOR 20010527 _lLI
4 »
@ [E] Print | @ Export [ | 0 Cancel |

4. Click Export.
Result: The Save As window opens.
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A AT

‘ " ol |

.+ RegPlus = AbstractPlus3 = Exports

Organize ~

Favorite Links
5l RecentPlaces
Desktop
Computer

5

Documents
Pictures

Music

Recently Changed
Searches

| Public

Beer®El

Folders

Views =

MName = |v| Date modified |v| Type

| New Folder

(5
® 0

|| size |-

S

This folder is empty.

File name: ITestExport

=

Save as type: IText files {* txt)

“ | Hide Foldersl

=l
Cancel |

Save [ I
A

5. Enter your PCR four-digit Hospital ID#, the month/year and your initials with no spaces (for
example: 1509jan15emr) in the File name box and click Save.

Result: The system saves the abstracts into a text file and lets you preview a report that you

can print.

Report of Export File for Transmit

Wednesday, June 30, 2010

File Name:
Date Export file created:
Abstractor creating file:
Count of records in file:

Selection used to create

C\RegPlus\AbstractPlus 3\Exports\ TestExport2 ixt
06/30/2010
NAL

18

SELECT RepHosp, AccNumHaosp, SeqNumHosp. NameX, PSite,

report: MedRecNum, (Mid(DxDate, 1.4) + Mid({DxDate.5.2) + Mid(DxDate.7.2))
as DxDate, (Mid{Date1stCont.1.4) + Mid(Date1stCont.5.2) + Mid
(Date1stCont.7.2)) as Date1stCont, (Mid{DtCaseComp.1.4) + Mid
(DtCaseComp,5.2) + Mid(DtCaseComp,7,2)) as DtCaseComp, (Mid
(DateOffLoaded,1.4) + Mid(DateOffLoaded,5.2) + Mid
(DateOffLoaded,7.2)) as DateOffLoaded FROM Abstracts ORDER BY
RepHosp. AccNumHosp, SeqNumHosp
Acc Num Medical Primary Diagnosis Date 1st  Case Date Off
RepHosp /i ep 529 Name Rec Num  Site Date  Contact Complete Loaded
0000000000 DOE, JOHN
0000000001 199300268 02 HINKLE, PINKIE 99099908908 G421 20010510 20010510
0000000001 199700343 02 BURKE, KIRK 99999999999 Co99 20010628 20010628
00000OD0O1 199700343 03 BURKE, KIRK 99999998998 C421 20010828 20010628
000OD00OOT 200100506  ©1  DANCER, CANDY ©0999959989  CTTE 20010823 20010523
00000ODDDT 200101002 02 ATARMS, SARGENT 9999999 c421 20010610 20010614
0000000001 200101005 01  FLAG, ROYAL 9999995 C4ds 20010610 20010614
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The PCR does not require a copy of this list. Based on your preference, you can either
print the listing or save it as an electronic file following the below instructions. If you prefer
to not save the listing, skip to #6.

e Click on the Save and select Text File.

e The Export Settings box will appear (All will be defaulted for page range).
e Clickon OK.

e Tab down to File name:

e Enter your PCR four-digit Hospital ID#, the month/year and the word list with no spaces
(for example: 1509jan15list).

e Click on Save.

6. Close the report preview and return to the Export Abstracts window.

7. Click close to exit the Export Abstracts window.
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EXITING ABSTRACT PLUS AND USING THE BACKUP OPTION

When logging off and exiting Abstract Plus, the application will prompt you to back up the

current abstract database.

To log off, exit Abstract Plus and use the database backup option, complete these steps:
1. Exit Abstract Plus. This can be done in three ways:

a. Click on the File menu, and select Exit.

File | Administration  Auditor  Ultilities  Reports
| New Abstract Ctrl+N
88| Open/Find Abstract .. Ctrl+0
L) Copy Abstract ... Ctrl+l
|| Close Abstract Al+C
=| Save Abstract ... Ctrl+3

5 Expor Abstracts ... Ctrl+M

4 Import Abstracts in NAACCH Format ... Ctrl+L
|E{] Frint Current Abstract Ctrl+P
(= PnntRange of Abstracts ... Ctr+R

5 Backup Abstract Database... Ctrl+B

Z FRestore . Ctrl+Y
8] Exit [} Alt+F4

b. Use the keystroke Alt+F4.

C. Click the X in upper right corner of screen.

=
Cloze

Result: The Exit Program window opens, and asks if you are sure you want to exit the

program.

Exit Program |

‘.;) Are you sure you want to exit Abstract Plus?
S

Yes Mo |

2. Click Yes.

Result: The Backup Database window opens, and asks if you would like to backup your
Abstract Plus abstracts database (ABSPLUS.MDB).
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1I

\?/- Do you want to backup your ABSPLUS.MDB database?
-

Daily backup is STRONGLY RECOMMENDED!

Yes Mo |

Although you can choose not to backup your database, it is highly
recommended that you backup your database after finishing an abstracting
session during which changes were made (abstracts were added, updated, or

Important

deleted). Note that the Backup and Restore Database menu options are not

available when using SQL Server database.

3. Click Yes.

Result: The Abstract Plus Database Backup window opens with defaults set.

7s; Abstract Plus Database Backup

X

— Selected File Path for Zip Files:

IC:‘.F{eg Plus\AbstractPlus\MDBS\Backup

 Setthe compression level: —

[Opticnal] -To encrypt the zip file - 7
enter in Password below

" Normal I
" Minimum

% Maximum - slowest

Warning: Encrypted Zip File cannot be restored without
password. You must remember the password as it is not
stored anywhere. Support cannot restore your file.

BSEI\-B

3 Close |

4. To change the default path, navigate to and identify the location on your computer or network

where you would like to save your backup file by clicking the Folder icon D

Result: The Browse for Folder window opens.

Browse For Folder

Select the File Directory for Select File Path for Zip Files:.

2l x|

@' Desktop
B My Documents
= j My Computer
% Local Disk (C:)
El 5 RegPlus
Bl [ AbstractPlus
[C2) Edits
ui‘| es-Mx
lﬁ Exports
() Help
lﬁ Imports
El [ MDBS
I Audit
| Backup

—_ e

=
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£ The default location for saving backup files is C:\RegPlus\AbstractPlus\MDBS\Backup.

.
[3

H::te You may navigate to a different location if you so choose.

5. To accept the default location for saving the backup, click OK.

6. Click Save to create the backup (enter a password-optional).

I%; Abstract Plus Database Backup |
 Selected File Path for Zip Files:
IC:‘.F{egF'Ius‘AbstractF'lus‘.MDBS‘.EIau:kup -] |
~ Setthe compression level: — [ [Optional] -To encrypt the zip file - |
enter in Password below
" Normal I::-x-x::-x-x-x
" Minimum

' Maximum - slowest

Warning: Encrypted Zip File cannot be restored without
password. You must remember the password as it is not
stored anywhere. Support cannot restore your file.

[= save |9Qloee

If you choose to password-protect your backup file, the encrypted zip file
cannot be restored without the specified password. It is very important that
Important — you remember this password!

Result: The backup is saved in the zip file, and a confirmation window opens.

7. Click OK.
Result: The Abstract Plus application closes.
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RE-EXPORTING PROCEDURE

1.
a.

File | Administration  Auditor

Abstracts can be re-exported in three ways:
Click on the File menu, and select Export Abstracts.

Litilittes  Repors

MNew Abstract
Cpen/Find Abstract ...
Copy Abstract ...
Close Abstract

Save Abstract ...

Ctrl+MN
Ctrl+0
Ctrl+l
Alt+C

Cirl+3

Export Abstracts .. [\,

Crl+M

Print Current Abstract
Print Range of Abstracts ...

b YD =5 D

[ Backup Abstract Database...
L Restore ..
8] Exit

145
Import Abstracts in NAACCR Format ...

Ctrl+L

Ctrl+P
Ctrl+R

Ctri+B
Ctri+Y

Alt+F4

b. Click the Export icon on the tool bar .

c. Use the keystroke Ctrl+M.

Result: The Export Abstracts window opens,

exporting abstracts.

and presents you with different options for

= | Export Abstracts

=

Exports in NAACCR Format
" AType Record

" M Type Record
" Export All Abstracts in Database [No Filter]

MAACCR Record Type A Custom Export Options (Check All That Apply)

r Exported by Date Created [Entered]
Date Created Range: [Date Format: YYYY/MM/DD]
[20150101 =]  Tor  [20150708 <]

From: From:

r Export by Date Previously Exported
Date Previously Exported Range: [Date Format: Y YIMM/DD]
[20150101 x| To: 20150708 )

——
Abstractor D [

From: From:

Hospital ID

Export All Abstracts [Mo Filter]

. This export file will include all NAACCR record data ite
|} Export To Excel

Exported data will NOT be in NAACCR Format

M Mark Exported Abstracts As Exported

¥ Export Only Un-Exported Abstracts To Date

r Export by Dx Date
Dx Date Range: [Date Format: YYYY/MM/DD]

r Export by Date Completed
Date Completed Range: [Date Format: 7 /MM/DD]

Abstract ID [Range] |
Range example: 1,3,5-8,12 (up to 20 Characters)

Select

(7]

E

Export Log

alal

B

s x| Te 2015/07108 ™ Close

2015/0101  « To: 2015/07/08 _~

ms as well as any system fields that are included in
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The Mark Exported Abstracts as Exported and Export Only Un-Exported
Jj Abstracts To Date options are selected by default and, should not be changed as
hote  these options will prevent re-export of previously exported abstracts, thus
preventing reporting of duplicate abstracts to the PCR.

2. Select A Type Record and then select the export option Export by Date Previously
Exported. Enter a date range to export previously exported, completed abstracts by the
date they were previously exported.

3. Click on Select.

Result: The system displays the number of abstracts that meet the export criteria.

Exporting Abstracts @I

1 Abstract(s) selected to export
Please click on Export button

4. Click Export.
Result: The Save As window opens.

1\_:)(_:} | . = RegPlus -~ AbstractPlus3 = Exports - l“_]] Isga--;-~

® B

Crganize j;g Views - | Mew Folder

Favorite Links Mame = |-| Date modified |-| Type |v| Size |v|
This folder is empty.

=] RecentPlaces
Bl Desktop
(M Computer
FE. Documents
FE Pictures
PB‘ Music
4 Recently Changed
FB Searches
, Public

Folders ~

File name: ITEStEXDDI't

[~
Save as type: IText flles (*,txt) j

* Hide Foldersl Save [ I Cancel |

A

5. Enter your PCR four-digit Hospital ID#, the month/year and your initials with no spaces (for
example: 1509jan15emr) in the File name box and click Save.
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Result: The system saves the abstracts into a text file and lets you preview a report that you

can print.
Report of Export File for Transmit
Wednesday, June 30, 2010
File Name: C/\RegPlus\AbstractPlus3\Exports\TestExport2 txt
Date Export file created: 06/30/2010
Abstractor creating file: MAU
Count of records in file: 18
Selection used to create SELECT RepHosp, AccMumHosp, SeqNumHosp, NameX, PSite,
report: MedRecNum, (Mid(DxDate, 1.4) + Mid({DxDate.5.2) + Mid(DxDate.7.2))
as DxDate, (Mid{Date1stCont.1.4) + Mid(Date1stCont.5.2) + Mid
(Date1stCont.7.2)) as Date1stCont, (Mid(DtCaseComp.1.4) + Mid
(DtCaseComp,5,2) + Mid(DtCaseComp,7,2)) as DtCaseComp, (Mid
(DateOffLoaded,1.4) + Mid(DateOffLoaded,5.2) + Mid
(DateOffLoaded,7.2)) as DateOffLoaded FROM Abstracts ORDER BY
RepHosp. AccNumHosp, SeqMumHosp
Acc Num Medical Primary Diagnosis Date 1st  Case Date Off
RepHosp '\ ep S84 Name Rec Num  Site Date  Contact Complete Loaded
0000000000 DOE, JOHN
0000000001 199300268 02 HINKLE, PINKIE 99099908908 G421 20010510 20010510
0000000001 199700343 02 BURKE, KIRK 99999999939 Co99 20010628 20010628
00000OD0O1 199700343 03 BURKE, KIRK 99999998998 C421 20010828 20010628
000OD00OOT 200100506  ©1  DANCER, CANDY ©0999959989  CTTE 20010823 20010523
0000000001 200101002 02 ATARMS, SARGENT 9999999 c4a21 20010610 20010614
0000000001 200101005 01  FLAG, ROYAL 9999995 C4ds 20010610 20010614

The PCR does not require a copy of this list. Based on your preference, you can either
print the listing or save it as an electronic file following the below instructions. If you prefer
to not save the listing, skip to #6.

e Click on the Save and select Text File.

e The Export Settings box will appear (All will be defaulted for page range).
e Click on OK.

e Tab down to File name:

e Enter your PCR four-digit Hospital ID#, the month/year and the word list with no spaces
(for example: 1509jan15list).

e Click on Save.

6. Close the report preview and return to the Export Abstracts window.
7. Click close to exit the Export Abstracts window.
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DELETING ABSTRACTS
Abstract Plus allows you to delete abstracts from the abstract database. This feature should be
used with caution, as abstracts are permanently deleted from the database.
To delete an abstract, complete these steps:
1. Abstracts can be deleted in two ways:
a. Click on the Utilities menu, and select Delete Abstract(s).

Usites | Repors Optons  Help |ESECEMEIVEIZSHEER
¥ Batch Completion Re-check (Un-exported Abstracts) .. Alt+B
i Dioctor Cuery Systern .. Alt+01
_ul Manage Facility Codes ... k
% Ma nage Doctor Codes .. K
=) Delete Abstract(s) . Alt+P
Iz’
2 MNotepad Alt+M

b. Use the keystroke Alt+P
Result: The Delete Abstracts window opens.

_ioix]
— Cluery ltems [Multiple item selection allowed] o
L] " Complete Abstracts Only " Incomplete Abstracts Only ﬂ
I ltem Value
Last Name First Name Abstracted By #) Query N |
[ol I [-d Delete |
Nofe: Partial name search alowed Example: DOE
Cl
Abstract ID Date Exported Reporting Hospital "l;ml
| To: | I R I
Example: 1234567890 Example: 200812715 Example: 12345678507
(YYYY MDD Query Results:
I” SelectiDeselect All _
Delete Abstract . Social Acc Num Seq Num
Case ‘ MName D Date of Birth Security # ‘ Sex ‘ B o

2. Abstracts to be deleted can be searched for via various search criteria: patient name,
Abstractor’s initials, Abstract Reference ID, Reporting Facility, and export date.

3. Enter your search criteria, and click Query. In the example shown, the abstract for the patient
named John Doe is being searched for and deleted, so a D is entered in the patient Last Name
box.

Result: Abstracts that match the specified search criteria are displayed in the lower portion of
the window. Note that all abstracts listed are selected for deletion. In the example shown, all
patient abstracts with the last name beginning with D are displayed and selected for deletion.
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— Query ltems [Multiple item =selection allowed]

X Delete Abstracts

Result: All abstracts in the window are deselected.

o ]
= Al " Complete Abstracts Only " Incomplete Abstracts Only @
[ ltem Value
Last Name First Name Abstracted By ) Query |
D I |_d Delete |
Nofe: Partial name search alowed Example: DOE
4 Cl
Abstract ID Date Exported Reporting Hozpital D'Ll
I To: I I 1 I
Example: 1234567890 Bxample: 2008/ 12/15 Example: 12345678507
(YYYY MDD Query Results:
I SelectiDeselect Al _
Delete Abstract . Social Acc Num Seq Num O
Case Name D Date of Birth Securnty ¥ Sex Hosp Hosp

DANCER, CANDY 4 19200419 111-11-5015 |Female 200100506 01

v DAYS, HAPPY 12 19351022 111-11-5016 | Female 200101067 02

= DAYS, HAPPY 11 19351022 111-11-5016 | Female 200101067 01

v DOE. JOHN 19 19610316 999-99-9933 | Male

W DOE. JOHN 18 19610316 999-99-9333 | Male (i)

v DRIVER., CAEBY 14 19330318 111-11-1078 | Male 200101078 04

= DRIVER, CAEBY 13 19330318 111-11-1078 | Male 200107078 03

To select an individual abstract for deletion from the displayed list, click Select/Deselect All.

5. Select individual abstracts for deletion by checking the Delete Case check box for the

abstract(s), and clicking Delete.

— Query ltems [Multiple item =selection allowed]

X Delete Abstracts

=10l x|

= Al " Complete Abstracts Only " Incomplete Abstracts Only @
~ ltem Value
Last Name Folizme Abstracted By ] Query |
D [ ) Del
Note: Partiaf name search alowed Ecampie: DOE
] cl
AbstractID Date Exported Reporting Hospital DL'
I To: I I e I
Example: 1224567890 Evample: 2008/ 12/15 Exampie: 12245678907
(YYYYMMDD) Query Results:
™ SelectiDeselect All _
Delete Abstract . Social Acc Num Seq Mum O
Case T D e Secunty # e Hosp Hosp

I DANCER, CANDY 4| 19200412 111-11-5015 | Female 200100506 01

I DAYS, HAPPY 12| 19351022 111-11-5016 | Female 200101067 02

r DAYS, HAPPY 11| 19351022 111-11-5016 | Female 200101067 01

DOE. JOHN 18| 19610316 099-99-9999 | Male

r DOE, JOHN 18| 19610316 999-99-9999 | Male oo

I~ DRIVER, CABBY 14| 19330318 111-11-1078 | Male 200101078 04

I DRIVER, CABEY 13| 19330318 111-11-1078 | Male 200101078 02

Result: The system verifies that you would like to delete the selected abstract(s), and creates

a backup database.
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Delete Abstract(s)

{Absplus_Deletion_yyyyMMdd_HHmmss. zip).

3 '| Are you sure you want to delete the selected Abstracts?

A copy of your Database will be created with file format

]

Mo

6. Click Yes.

Result: The system lets you know that the abstract has been deleted.

Delete Abstract(s)

:l Selected Abstracts have been deleted,

x|

7. Click OK.

Result: You are returned to the Delete Abstracts window, where the abstract(s) has been

deleted from the list.

% Delete Abstracts

— Query ltems [Multiple item selection allowed]

Note: Partial name search allowed

Abstract ID

Date Exported

Reporting Hospital

Example: DOE

I Ta: I I

Example: 1234567890

M SelectiDeselect All

R

Example: 20081215
(YYYY MDD

Example: 12245678507

Lo " Complete Abstracts Only " Incomplete Abstracts Only
— ltem Value
Last Name First Name: Abstracted By . Query
5] |

|- Delete

E c

Query Results:

141

ch:t: Name Ab‘fgw Date of Birth S:’u'i';;# Sex A‘ﬁ;‘;’” STD::m g
DANCER, CANDY 4| 19200419 111-11-5015 | Female 200100506 01
I DAYS, HAPPY 12| 19351022 111-11-5016 | Female 200101067 02
3 DAYS, HAPPY 11| 19351022 111-11-5016 | Female 200101067 01
7 DOE, JOHN 18| 19610316 999-99-9993 | Male 0o
73 DRIVER, CABEY 14| 19330318 111-11-1078 | Male 200101078 04
L NRIVED MADDY 12 1029307940 444 444070 B=zla NNANINTD na

8. When you have finished deleting abstracts click Close to close the Delete Abstracts window.
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SEARCH FOR AND OPENING AN EXISITING ABSTRACT

To find and open an existing abstract, complete these steps:

1. Existing abstracts can be searched for and opened in three ways:
a. Click on the File menu, and select Open/Find Abstract.

Eile | Administration  Auditor  LUtilites  RBeports
L. New Abstract Crl+N
8| OpenlFind Abstract ..., Ctrl+0
Copy Abstract ... “ Ctrl+l
Close Abstract Alt+C
Save Abstract ... Ctrl+5
4  Export Abstracts .. Ctrl+M
= | Import Abstracts in NAACCR Format ... Ctrl+L
|,5] Print Current Abstract Ctrl+P
(=l Print Bange of Abstracts ... Ctrl+R
5| Backup Abstract Database... Ctrl+B
Z Restore .. Ctrl+Y
B8] Exit Alt+F4

b. Click the Open icon on the tool bar .

c. Use the keystroke Ctrl+O.

Result: The Open/Find Abstract window opens.
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L Open { Find Abstract

— Query ltems [Multiple item =selection allowed]

4l

Query
Criteria

= Al " Complete Abstracts Only " Incomplete Abstracts Only
[ ltem Value
Last Name First Name Medical Record # Social Security #

<

Mofe: Partial name search alowed

Abstract 1D

Eample: 123-712-7234

Example: 12345678507

Reporting Hospital Date of Birth

I To: I

Exampile: 1234567850

Example: 12345678907

J_d

Example: 200812715
(YYYYRMADO)

#] Query

2 Select

A

A c

Query Results:

List of Abstracts
to be Opened
(Resulting from
Search)

4

Abstract
[0

Social
Secunty ¥

‘ Date of Birth ‘ Sex

The Open/Find Abstract window has two main sections. The patient query area is located
in the upper portion of window, and the lower portion of the window displays the query
results as a list of abstracts from which the abstract of interest can be opened. Abstracts listed
can be queried by any combination of patient first and last names, medical record number,
social security number, or date of birth, reporting hospital, or Abstract Reference ID. In
addition, abstracts can be queried for by abstract completion status by clicking on the
appropriate search option at the top of the window.

The abstract list window includes these fields and column headings:

If you click the Incomplete Abstracts Only search criteria option, only abstracts for which
abstraction has not yet been completed will be displayed,; this is very helpful for identifying
abstracts yet to be completed.

Columns Description
Name Name of Patient (Last, First)
Abstract ID A system-generated number identifying the abstract

Date of Birth

Patient’s date of birth

Social Security #

Patient’s social security number

Sex

Patient’s sex
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Columns

Description

Acc Num Hosp

Hospital accession number reported by the audited facility for the
reported tumor

Seq Num Hosp

Sequence number hospital reported by the audited facility for the
reported tumor

Date 1% Contact

Date of 1% contact reported by the audited facility for the reported
tumor

Diagnosis Date

Diagnosis date of the reported tumor

Primary Site

ICD-0-3 topography code describing the location of the reported
tumor

Reporting Hospital

COC code for the reporting facility that reported the tumor

Laterality

Code for the side of a paired organ, or the side of the body on which
the reported tumor originated

Hist/Beh ICDO3

ICD-0-3 histology and behavior codes for the reported tumor

Medical Record #

Patient’s medical record number

Date Last Contact

Date last contact reported by the audited facility for the reported
tumor

Vital Status

Patient’s vital status

Abstract Status

The status of the reabstract---incomplete, complete, or held

o
5l -

The order of the columns on the abstract list window may be modified. Simply
left-click and hold on the column header, and slide the column to the desired
position in the column viewing order.

Query for a patient on the list of tumors to be opened. Enter the first letter of the patient’s
last name in the Last Name search criteria box on the Open/Find Abstract window, and
click Query. You can also use any of the other available search criteria to search upon. In the
example shown, the abstract being searched for is for a patient named John Doe, so a D is
entered in the Last Name search criteria box.

August 2015

68




Pennsylvania Cancer Reqgistry (PCR)

Abstract Plus V15.0 User’s Guide

L Open | Find Abstract

— Query tems [Multiple item selection allowed]

o ]
Al " Complete Abstracts Only " Incomplete Abstracts Only @
[ tem Value
Last Name First Name Medical Record # Social Securty #
D

| | - @ Selet |

Nofe: Parfial name search allowed Example: 12345678507 Eample: 123-712-7234
Abstract ID Reporting Hospital Date of Birth B Close |

To: I
I I I = Query Results:

Example: 1234567850 Example: 12345678507 Example: 2008, 12/15

ety R
Abstract . Social Acc Num Seq Num
iz ] ‘ CEmetEr Security ¥ ‘ = Hosp Hosp ‘

Result: The Open/Find Abstract window presents the results of the query, and displays any
potential matches in the tumor list window.

/® 0pen | Find Abstract o ] 54
— Cluery tems [Multiple item selection allowed] @
Al " Complete Abstracts Only " Incomplete Abstracts Only
[ tem Value
Last Name First Name Medical Record # Social Security &
o -
| | © soloct |
More: Partial name search alowed Example: 12345678507 Example: 123-12-1234
Abstract ID Reporting Hospital Date of Birth Ll Close |
To:
I I I — Query Results:
Bxample: 1234567850 Example: 12345678507 Bxample: 2008/12/T5
oo | [ RESadR iU
Abstract . Social A Num Seq Num
s [n] Lerarln Security # = Hosp Hosp
DANCER, CANDY 4 19200419 111-11-5015 | Female 200100506 01
DAYS, HAPPY 12 19351022 111-11-5016 | Female 200101067 02
DAYS, HAPPY 11 19351022 111-11-5016 | Female 200101067 01
D OHN * 19 99-9 Male
DRIVER, CABEY 14 19330318 111-11-1078 | Male 200101078 04
DRIVER, CABBY 19330318 111-11-1078 200101078

3. From the abstracts listed, locate the abstract of interest open the abstract, either by double-
clicking the row for the abstract, or select the row for the abstract and click Select.

Result: The Abstract Plus Abstracting window opens so that you can modify the abstract

that has just been opened.
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18] x]
L T o —————— 5]
J New #0pen [d Close |[Elsave ShPrint [copy | & EDITS | 5 DGS = |import = |Export | 7 o | -
——— i showan | , I Refresh | |l Close
Abstract No. 18 ™ Held Physical Examin
S B e 021152007 45y | —-—- All Edit Errors --—

~| |2PDefault -

J I J Error messages along with a list of fields and values checked by the edit are listed
below each failed edit. Click on & field below any error message to move to it in the
data entry area and make corrections.

Name—Last JooE X-Ray/Scans (Int
. None: no metast
NS Jaorn Edit Set Name: Central: Vs12 State Example - Incoming Abstracts
Name-Middle Im Total Edit Errors for Abstract: 0
Name—Maiden | No Missing Critical Fields.
Name-—Alias [ copee{Eproer
Social Security Number [ogs-90-0999
Addrat DX-No Street [123 EAST MAIN ST
Addr 2t DX-Supplement] |
Lab Tests (Not C
eIy [arLanTa 02172007 PSA
Addr at DX—State |GA _Georgia j
Addr at DX-Postal Code [osagsss9s
EEoEiE ] foa7 OP/Surgical Prot
Race 1 |m _White = 02/23(2007: TUF
Race 2 [ - No further race documented |
Race 3 [ - No further race documented =l
Race4 [22 - No further race documented = Pathology (Cytol
Ad 2
Race 5 |32 - No further race documented | Enocarcinom
SpanishHispanic Origin [0~ Non-Spanish: non-Hispanic =
[DEMOGRAPHIC
Primary Site Title
Date of Birth [1961/03116 &4
Prostate
Date of Birth Flag | =
Birthploce | o Histology Title (T
Adenocarcinom:
Sex [1-Male =l
Text-Usual Occupation [FARMER Staging Decisior
001 mm tumer, i
Text—Usual Industry |[FARMER/RANCHER
ICANCER IDENTIFICATION
Date of Diagnosis [2007102123
Surgery (Surgicz
Date of Diagnosis Flag [ | e
4 »
Ready |EDITS(Eror Count=0)] Completion Status: Yes  06/18/2010  NUSE I »,
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COPYING AN ABSTRACT

The copy feature is especially helpful for the reporting of patients with multiple primaries.
Simply open the abstract for the first primary for the patient, copy the abstract, and then enter the
tumor and treatment information for the subsequent primary tumor.

To copy an abstract, complete these steps:
1. Make sure that you have the abstract to be copied open in the abstracting window.
2. Abstracts can be copied in three ways:

a. Click on the File menu, and select Copy Abstract.

File | Administration Auditor Utiliies  Reports
Mew Abstract Ctrl+M
COpen/Find Abstract .. Ctrl+0

|| CopyAbstract .. Cirl+!

[l Close Abstract % Alt+C

a Save Abstract ... Ctrl+35
Export Abstracts . Crl+M
Import Abstracts in NAACCR Format ... Cirl+L

|,g] Print Current Abstract Ctrl+P
Print Range of Abstracts .. Ctrl+R
Backup Abstract Database... Ctrl+B
Restore ... Ctrl+Y
Exit Alt+F4

b. Click the Copy icon on the tool bar L) Copy .
c. Use the keystroke Ctrl+l1.

Result: The abstract is copied to a new Abstract Reference ID. Note that only the patient
demographics from the original abstract are copied into the new abstract, so that you
need only enter information regarding the tumor being abstracted. Edits are run, and the Edit
error count and completion status indicators will indicate that there are errors (missing fields)
for the abstract and that the abstract is incomplete.

August 2015 71



Pennsylvania Cancer Reqgistry (PCR) Abstract Plus V15.0 User’s Guide

-8 x|
RO File  Administration Utilities  Heporis Options Help _i P[] 3
New #|Open [ Close |[HlSave EPrnt [[)Copy | & EDITS | 4 DOS < |import & Export | 7 | - -

- ————— @ i showan | Refresh | |l Close

Abstract No.20 ™ Held Physical E:
etk Sections BT -—- All Edit Errors -— I~
=] [aPDefautt =l )
Error messages along with a list of fields and values checked by the edit are listed
o below each failed edit. Click on & field below any error message to move to it in the

RX Date—Hormone Flag data entry area and make corrections.

X-Ray/Scans (Including Other
RX Summ-Hormone e

RX Date—BRM Edit Set Name: Central: Vs12 State Example - Incoming Abstracts
RX Date~BRM Flag Total Edit Errors for Abstract: 38
Missing Critical Field: Text—DX Proc—PE
RX Summ—-BRM - - T v
Scopes (Endoscopic Examini | Missing Critical Field: Text--DX Proc--O =
RX Date—Other Missing Critical Field: Text-—-DX Proc—Path
Missing Critical Freld: Text—Staging

RX Date—Other Flag
RX Summ-—Other . . )
Edit Name: Age at Diagnosis (SEER AGEDX)
Lab Tests (Not Cytology or His | Error Age at Diagnosis not valid
| Edit Description

Fields In Edit: Age at Diagnosis = <BLANK>

RX Summ-Treatment Sta...
RX Summ—Scope Reg L.
RX Summ-—Surg Oth Regl...

RX Summ-—Transplnt/End... Edit Name: Behavior ICDO3 Conversion (NAACCR)

RX Summ-—Systemic/Sur OP/Surgical Procedures Stag | Error:  <BLANK> is not & valid value for Behavior Code ICD-0-3

. Edit Description
Firet Goures Cale Method 2- SEER gefinitions El Fields In Edit Behavior Cade ICD-0-3 = <BLANK>
Daie of Last Contact Edit Name: Cause of Death (SEER COD)

i Error Cause of Death not valid
Date of Last Contact Flag Betholoy{Croioayand e Cdit Doscrmtion
Edit Description

Vital Status Fields In Edit: Cause of Death = <BLANK>

Follow-Up Source

Edit Name: Class of Case (COC)
Primary Site Title Error: <BLANK= is not a valid value for Class of Case

ICD Revision Number - |— Edit Description
Place Of Daath _I l— Fields In Edit: Class of Case = <BLANK>
= Histology Title (Type., Behavio

Phy —Follow-U) . " - -
SRR j Edit Name: Diagnostic Confirmation (SEER DXCONF)
NPI-Physician—Follow-Up S BT Error:  Diagnostic Confirmation not valid

OVER-RIDES/CONVERSION/SYSTEM ADMIN. Edit Description
Fields In Edit: Diagnostic Confirmation = <BLANK> %

Cause Of Death

Abstracted By NAU

Registry ID 9989998999

ICD-0-3 Conversion Flag 0 - Morphology ICDO3 originalhy ™
Override Age/Site/Morph =

Abstract Saved EDITS (Error Count=38) Completion Status: No  11/03/2010  NUS

Edit Name: Grade
Error:  <BLANK> is not a valid value for Grade
Edit Description

4 |

Surgery (Surgical Procedures

3. Once you have finished work on the newly copied abstract, save your work, and close the
abstract.
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PRINTING ABSTRACTS

You can print any individual abstract that is open, or you can select one or more abstracts from
your local database and print them. You can also choose to print the abstracts to a text file instead
of sending them directly to a printer.

Printing an Open Abstract
To print an individual abstract that is open, complete these steps:

1. Open abstract can be printed in three ways:
a. Click on the File menu, and select Print Current Abstract.

Eile | Administration  Auditor  Ltilities  Beports
Ld  New Abstract Ctrl+N
#8| OpeniFind Abstract ... Cirl+0

Copy Abstract ... Ctrl+l
Close Abstract Alt+C
Save Abstract . Ctrl+3
4 Export Abstracts ... Ctrl+M
= | Import Abstracts in NAACCR Format ... Ctrl+L
||§] Print Current Abstract . Ctrl+P
Ly
(=l Print Bange of Abstracts ... Ctrl+R

[ Backup Abstract Database... Ctrl+B

= FRestore .. Ctrl+Y

8] Egxit Alt+F4

b. Click the Print icon on the tool bar .

c. Use the keystroke Ctrl+P.

Result: The Abstract Plus Report Viewer window opens with a print-preview of the abstract
to be printed. Note that for the majority of fields, the coded value and the label are printed.
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(W ntpreview - | .|
i Print Dsauevﬂ]@ﬂﬁ Close

Close
Close Preview and return to
editing the report.
Abstract Report
Friday, June 18, 2010
Abstract Reference ID: 18
Name: DOE, JOHN
Reporting Hospital Number: 0000000000
Display Name:  APDefault
Label Value
PATIENT ID
Name--Last DOE
Name--First JOHN
Name--Middle M
Name--Maiden
Name--Alias 5
Social Security Number 999-99-9999
Addr at DX--No & Street 123 EAST MAIN ST
Addr at DX--Supplement!
Addr at DX--City ATLANTA
Addr at DX--State GA- (Georgia)
Addr at DX--Postal Code 999999999
County at DX 087
Race 1 01- (White)
Race 2 88 - (No further race documented)
Race 3 88 - (No further race documented)
Race 4 88 - (No further race documented)
Race 5 88 - (No further race documented)
Spanish/Hispanic Origin 0- (Non-Spanish: non-Hispanic)
DEMOGRAFPHIC
Date of Birth 19610316
Date of Birth Flag =
Birthplace 000 - (United States, NOS)
Sex 1- (Male)
Text--Usual Occupation FARMER
Text--Usual Industry FARMER/RANCHER
CANCER IDENTIFICATION
Date of Diagnosis 20070223
Date of Diagnosis Flag =
Age at Diagnosis 046 L

H 4 Pageiofs b M

2. Click Print or Save to print or save the abstract in the format of your choice.
3. When you are done viewing/printing the abstract, click Close.

Printing a Range of Abstracts
To print a range of abstracts, complete these steps:
1. Printing a range of abstracts can be done in two ways:
a. Click on the File menu, and select Print Range of Abstracts.
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Eile | Administration  Auditor  Ltilities  Beports
L New Abstract Ctrl+N
#8| OpeniFind Abstract ... Cirl+0

Copy Abstract ... Ctrl+l
Close Abstract Alt+C
Save Abstract . Ctrl+3
% Export Abstracts .. Ctrl+M
= | Import Abstracts in MAACCR Format ...  Cirl+L
dﬁ] Print Current Abstract Ctrl+P
) Print Range of Abstracts Ciri+R
bz

[ Backup Abstract Database... Ctrl+B

= FRestore .. Ctrl+Y
8] Exi Alt+F4

b. Use the keystroke Ctrl+R.

Result: The Print Abstracts window opens.

— Abstract Selection [ Multiple options may be selected ]
I™ Only Un-Exported Abstracts To Date
r By Date Previously Exported

 Date Exported Range: [Date Format: YYYY/MM/DD]

& Print Abstracts

From: [zo100vo1 x| To: f2oiooens 7]
r By Date Created [ Entered ]
— Date Created Range: [Date Format: YYYY/MMIDD]
From: [zo100vo1 x| To: f2oiooens 7]
 Hospital ID  Project [Select Only Onel]
I I—None— j
Abstractor ID | [ Abstract 1D [Range]

¥ All Abstracts in Database

Range example: 1,3,5-8,12 (up
to 20 Characters)

a

@ Select |, I
L4

|B] Print Preview |

E Close |

1. Enter the abstract selection criteria for the range of abstracts that you would like to print. You
can select the only un-exported Abstracts To Date or All Abstracts in Database options, or
you can select abstracts by date previously exported, date created, Facility or Project ID,
Abstractor ID or AbsRefID. In the example shown the Select the All Abstracts in Database

printing option is checked.
2. Click Select.

Result: The system displays the number of abstracts that meet the selected criteria at the

bottom of the window.
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181l
Fle Adminsuslion Audlor Uiles Hepots Options Help [ESSHGSRISIVATESIeIe EXarpIE incaming AbSsci
| New #8)0Open || Close ||=Save (Print | |Copy | © EDITS | 5 DS = |Import < |Export | 7 o

ﬂ
| Abstract Selection [ Multiple options may be selected ]
™ Only Un-Exported Abstracts To Date
™ ByDate Previously Exported
[~ Date Exported Range: [Date Format: YYYY/MM/DD]
From: 0100101 =] To: potowens =]

™ By Date Created [ Entered ]
[~ Date Created Range: [Date Format: YYYY/MM/DD]
From: [0100101 x| To: [otoens =]

”Hmpﬂa\ v} —‘ ”F_‘r:j:‘i&[&\aiﬁ\iy[ke]v—‘
IAhdramrlD —‘ "Ii\bshadlD[Ranp] —‘

Range example: 1.3.5-8.12 (up
I¥ All Abstracts in Database 1o 20 Charactars)

18 Abstracts selected. 06i18/2010  NUSER(NAU)

3. Click Print Preview.

Result: The Report Viewer window opens with the selected abstracts formatted for printing.
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rint Preview

print [ save - 0O E@lﬂ

Abstract Report
Friday, June 18, 2010

Abstract Reference ID: 1
Neme:  HINKLE, PINKIE
Reporting Hospital Number: 0000000001
Display Name:  APDefault

Label Value

PATIENT ID
Name--Last
Name--First
MName--Middle
Name--Maiden

Name—-Alias
Social Security Number
Addr at DX-No & Strest
Addr at DX--Supplement!
Addr at DX--City

Addr at DX--State

111-11-5022
BLANK

ANYWHERE
ZZ - (Residence unknown)

Addr at DX--Postal Code 99999

County at DX

Race 1 01 - (White)

Race 2 88 - (Mo further race documented)

Race3 88 - (No further race documentzd)

Race 4 88 - (No further race documentzd)

Race 5 88 - (No further race documented)

SpanishiHispanic Origin 0- (Non-Spanish; non-Hispanic)

DEMOGRAPHIC

Date of Birth 19430416

Date of Birth Flag -

Birthplace 071 - (Arkansas)

Sex 2- (Female)

Text--Usual Occupation RC TEST PROJECT

Text--Usual Industry UNK.

CANCER IDENTIFICATION

Date of Diagnosis 20010510

Date of Diagnosis Flag -

Age at Diagnosis 058

Primary Site €421 - (Bone marrow)

Laterality 0- (Nota paired site)

Histologic Type ICD-0-3 9823 - (B ic Iy
(see also M-9670/3) (G42.1))

Behavior Code ICD-0-3 3- (Malignant, primary site)
Grade - (B-cell (for lymphomas and leukemias))
Diagnostic Confirmation 1- (Positive histology)

6/18/2010 11:31:07 AM Page 1 of 19

When you are done viewing the report, click Print to print the report, Save to save the report.

Click Close to close the report.
Close the Print Abstracts window.
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REPORTS

The abstracting features of Abstract Plus are supported by a few standard, easy-to-understand
reports that can help facilitate and track abstracting activities. The available abstract reports are
described in the table below.

Report Description

Includes a line listing of all abstracts in the database, sorted by

Accession Register reporting hospital and accession number

Includes a line listing of all abstracts in the database, sorted

Patient Index alphabetically by name

Line listing report which includes abstracts based on user-

Selected Cases - L
specified criteria

Status Report (Count of Includes the total number of complete and incomplete abstracts
Cases) Summary... by export status within a user-specified date range

Completion Status of Includes abstract completion status by year and month of Date
Abstracts by month of Adm/1* Contact within a user-specified date range

Opening Reports
To open any of the various abstract reports, complete these steps:
1. All abstract reports can be opened in two ways:
a. Click on the Reports menu, and select the report of interest.

b. Use the appropriate keystroke designated on the Reports menu to open the report of
interest. For example, to open the Accession Register Report, use the keystroke
Alt+Shift+A.

Result: The report of interest opens in the Abstract Plus Report Viewer window.

Viewing Reports — The Report Viewer Window
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WEE
Girint Hsave - O 3|3 3 0 =S| dose
T f ‘ ‘
Main Open
TOOlbar Search Accession Register
Tallie Monday, June 07, 2010 Report
Thumbnails
Rep Acc Num social Diagnosis  Primary Hist/Beh M':f'ca‘ Last ADS g
Hosp Hosp o4 Name BithDate oo irty Sex Date s Al oo ":; contact  ReFID sanyg
1 .
Report 0000000001 199300268 02 HINKLE, PINKIE 1943/04/16 111-11-5022  Femsle 2001/05/10  Cé21 0 9823/3 99999993999 2002109/11 1 Desd T
Belng 0000000001 195700343 02 BURKE, KIRK 192410809 111-11-5010  Male  2001/06/28 CO39 2 957043 99999999999  2002/11/04 2 Daad
Run 0000000001 198700343 03  BURKE. KIRK 1924/08/08 111115010 Msle 2001706728 G421 0 9570/3 99983998399  200211/0¢ 3 Dasd Can
0000000001 200100506 01 DANCER, GANDY 1920/04/18 111115015 Femske 2001/08/23 C778 0 95803 99589998853  2002/10/17 4  Dasd ReSlZe
0000000001 200101002 02 ATARMS. 1905/03/02 111-11-1001 Mele  2001/06/10 G421 0 9940 /3 9959388 2002/01/31 ] Desd K
SARGENT Panes
0000000001 200101005 01  FLAG, ROYAL 1305/03/02 111115018  Male  2001/06/10 G446 1 87003 9595935 20020131 6 Alve = =
0000000001 200101005 02 FLAG, ROYAL 1905/03/02 111-11-5018  Msle  2001/0823  C445 1 970813 9999999 2002104103 Alva
0000000001 200101006 02 BRIDE, PRINCESS  1930/0223 111115008  Mele  2001/06/10  C421 0 976013 9599998 20020131 & Aive
0000000001 200107006 03 BRIDE PRINCESS 193000223 111-11-5009  Msle 200108723  C779 0 958013 9999993 200206005 9 Awe
0000000001 200101062 00 EDISON, THOMAS  1919/02/05 111111028  Mele  2002/09/21 C341 1 £140/3 99999998999 200200921 10 Dasd
0000000001 200101067 01 DAYS, HARPY 1936/10/22 111115016 Famsle 2001/05722  C504 1 850073 99999998999 200211117 11 Aive
0000000001 200101067 02 DAYS, HAPFY 193510722 1111156016  Femske 2001/05/22 C504 1 £211/3 99999999899 200211117 12 Ae
0000000001 200101078 03 DRIVER, CABEY 193300318 111-11-1078  Msle  2002/04/01  C182 0 8481/3 99939993939  200312/12 13 Dasd
0000000001 200101072 04  DRIVER, CABGY 193303128 111414078 Male  2002/04/01 G184 0 £481/3 99999999999  2003/12/12 14  Dasd
02 QUIGG. GEORGE 1947103114 111-11-2010  Msle  2001/05/20  C421 0 986373 99939393939 15 Ave

Page

Navigation
Controls

Page View
Controls

\

-

Page 1of2 b M

95% (=) [

&)

The Abstract Plus Report Viewer window is divided into two main sections: a window in which
to view reports on the left, and a pane for viewing report thumbnails on the right. When you left-
click and hold your mouse on the vertical divider bar in the center of the window, a splitter
appears which you can drag to the left or right to resize the view report and thumbnails views.

The Main Toolbar

Pt Gsave - 0 A3 B OJDWd -9

Close

The Report Viewer Main Toolbar includes icons to print and save the report being viewed, as
well as modify the current view of the report. The following table describes the function of each
of the icons on the Main Toolbar, as well as listing keystroke equivalents where available for
each function.

Icon

Keystroke

Function

i h

il Print

Ctrl+P

Print the report being viewed; opens the print dialog window

Ctrl+0O

Save the report being viewed to various file formats

Ctrl+Shift+S

Change report page setup: size, orientation and margins
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Show/hide the tree of bookmarks of the report being viewed,
bookmarks are displayed by default---if there are no bookmarks

Cul+B in the report the Report Viewer will automatically hide the tree
of bookmarks

Ctrl+T Showr/hide the thumbnail view of reports in the pane on the right

Ctrl+F Search; Open the Search Toolbar

F2 View the report in full screen mode

F3 View the report one page at-a-time

F4 View the report 2 pages at-a-time

=]

No keystroke

View multiple pages of the report at-a-time; specify 1x2, 2x3,
etc.

F5

Control page width; when clicked report will enlarge to the page
width of Report Viewer window

(3]

No keystroke

Close a report

Page Navigation Controls

‘ Page 1of2 M

Report page navigation controls are located in the lower left-hand corner of the Report Viewer
window and help you navigate through the various pages of the report being viewed. The
following table describes the function of each of the page navigation controls.

Control

Function

View the first page of the report being viewed

View the previous page of the report being viewed

Page 1of 1

Lists the page number of the current page of the report being viewed

View the next page of the report being viewed

View the last page of the report being viewed
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The Search Toolbar
The search panel is used to search for specific text within the report. To access feature, click the

binocular icon on the main toolbar.

X Find What ¥ Find Mext Match Caze Match Whale Word

When opened, the Search Toolbar is located in the lower left-hand corner of the Report Viewer
window directly over the Page Navigation controls. The following table describes the function of
each of the Search toolbar icons.

Icon Function

Closes the Search Toolbar

Enter the term being searched for in the Find What box

Find What

When clicked, searches the report and finds the next
& Find Mext occurrence of the search term entered in the Find What
box

When checked, the search is repeated with case of the

v MatchC .
SHEREsE search term considered

When checked, the search is repeated with only whole

ol 1! fi ‘ .
‘ — words of the search term considered

Page View Controls

IR os——

Report page view controls are located in the lower right-hand corner of the Report Viewer
window, and include icons to help you control how many pages of the report to view, as well as
to zoom in or out on the current report being viewed. The following table describes the function
of each of the page view controls.

Control Keystroke [Function
Shift+E2 S_mgle Page: View the report one page at-a-
time
Shift+E3 C_ontlnuous: V!ew the report with all pages
displayed continuously

Multiple Pages: based on the selected
E Shift+F4 zoom, all possible pages are displayed to
fill the viewer window
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’ 99% (=) )

&)

No keystroke

Selected Zoom: View the report at the
percent size specified

Saving Reports

In order to facilitate the utilization of the information included in the Abstract Plus
reports, Abstract Plus offers an extensive number of file formats in which the reports can
be saved. You can save the reports in different file formats in order to further analyze or
format the data included differently, or you can save the report as an image file to be
placed in documents and presentations.

You can save your report in any of the file formats listed under the Save As icon on the
Main Toolbar of the Report Viewer:

el Save ~| 34+ 4 0o =

Adobe PDF File. .. %
Microsoft XPS File. ..

= 'fr;]]

)

Microsoft PowerPoint 2007 File...

=
|y
o)

HTML File...

MHT Web Archive...
TextFile...

Rich TextFile...

Microsoft Ward 2007 File...
OpenDocument Writer File, ..
Microsoft Excel File...
Microsoft Excel Xml File. ..

Microsoft Excel 2007 File...

(71l ) 31 () (71 (30 (2D [ /@D €D

OpenDocument Calc File. ..

CSV File...

dBase DBF File...

¥ML File...

Data Interchange Format (DIF) File...
Symbaolic Link (SYLK) File...

BMP Image...

el [#1 [3) &1 [£] <)

GIF Image...
JPEG Image...

[ ‘_.‘l

=

PCX Image...
PNG Image...
TIFF Image...

Windows Metafile. ..

&l @ @) @ [

Scalable Vector Graphics (SVG) file...

Compressed SVG (SVGZ) file...

]

Document File... Ctrl+5

Accession Register Report

To run the Accession Register report, complete these steps:
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1. The Accession Register report can be opened in two ways:

a. Click on the Reports menu, and select Accession Register.

Reports | Options _Help | EAISEECRBIVETA S ERaBl

||-| Accession Register Alt+Shift+A
18 Patight Index Alt+Shift+P
=] Selected Cases .. Alt+Shift+S
] = Status report (Count of Cases) Summary ... Alt+3hift+T
] =|  Completion Status of Abstracts by Month .. Alt+Shifi+C
ji# Report Wizard Alt+Shift+W
#  Edit Custom Report Alt+Shift+E
#. Run Custom Reports Alt+Shift+R
Report Generator Help k

b. Use the keystroke Alt+Shift+A.

Result: The Accession Register report opens in the Report Viewer window. Notice that the
accession numbers are displayed in ascending order and grouped by the reporting hospital.

Accession Register

Monday, June 07, 2010

Medical
BrnDate (SO e DAgnoSs PN e HSUBEh  Tmec  last o, v
0000000001 ["\’
0000000001 199300268 02 HINKLE, PINKIE 1943/04/16  111-11-5022 Female 2001/08/10 c421 o 9823/3 90900909000 2002/09011 1 Dead
0000000001 199700343 02 BURKE, KIRK 1924/09/08  111-11-58010 Male 2001/08/28 Coge 2 9670/ 3 90900909000 2002/11/04 2 Dead
0000000001 199700343 03 BURKE, KIRK 1924/08/08  111-11-58010 Male 2001/08/28 c421 o 9870/ 3 90900909000 2002/11/04 3 Dead
0000000001 200100506 01 DANCER, CANDY 1920/04/19  111-11-5015 Female 2001/05/23 C779 0 9680/ 3 99999939999 20021017 4 Dead
0000000001 200101002 02 ATﬂm‘iE_r 1905/03/02  111-11-1001 Male 2001/08M10 c421 (1] 9940/ 3 9999939 2002013 5 Dead

The Accession Register report includes these fields:

Columns

Description

Rep Hosp

COC code for the reporting facility of the abstract

Acc Num Hosp

Hospital Accession Number for the tumor

Seq Hospital Sequence Number for the tumor
Name Name of Patient (Last, First)
Birth Date Patient’s date of birth

Social Security

Patient’s social security number

Sex

Patient’s sex

Diagnosis Date

Diagnosis date of the tumor
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Columns Description

Primary Site ICD-0-3 topography code describing the location of the tumor
Lateral Laterality code for the laterality of the tumor

Hist/Beh ICDO3 ICD-0-3 histology and behavior codes for the tumor

Medical Rec Num Patient’s medical record number

Last Contact Date of Last Contact with the patient

Abs Ref ID A unique, system-generated number identifying the abstract
Vital Status Patient’s vital status

2. When you are done viewing the report, click Print to print the report, Save to save the report,
or Close to close the report.
Patient Index Report
To run the Patient Index report, complete these steps:
1. The Patient Index report can be opened in two ways:
a. Click on the Reports menu, and select Patient Index.

Reports | Options  Help |EditSet Cential Vs12 State Bxampll
1=/ Accession Register Alt+Shift+A
||8 Patientindex | Al+ShiftsP |
1= Selected Cases /¥ Alt+Shift+

] =|  Status report (Count of Cases) Summary .. Alt+Shift+T

] = Completion Status of Abstracts by Month .. Al+3Shift+C

jik.| Report Wizard Alt+Shift+W

#| Edit Customn Report Alt+Shift+E

#. Run Custom Reports Alt+Shift+R

Report Generator Help r

b. Use the keystroke Alt+Shift+P.

Result: The Patient Index report opens in the Report Viewer window. Notice that the
abstracts are displayed in alphabetic order by the name.

Patient Index
Monday, June 07, 2010

Rep Acc Num Seq Name Birth Social Sex Diagnosis Primary Lateral Hist/Beh  Medical Last Abs  Vital

Hosp Hosp Date Security Date Site ICDO3  RecNum Contact ReflD Status
000O0DDOD1 200101002 02 g;;ggﬁ_r 1805/03/02  111-11-1001 Male 2001/06M0 C4a 0 8940/3 9553539 2002101431 5 Dead
0000000001 200101006 02 BRIDE, PRINCESS 1830/02/23  111-11-5009  Male 2001/06/10 c4a 0 876013 9999989 200210131 g Alive
0000000001 200101006 03 BRIDE, PRINCESS 1930/02/23  111-11-500%  Male 2001/08/23 C7re 0 9880/3 9953593 2002/06/05 ] Alive
0000000001 199700343 02 BURKE, KIRK 1524/0809  111-11-5010 Male 2001/06/28 Cos9 2 S67T0/3  ©0ODO0999999  2002M11/04 2 Dead
00CO0OC001 189700343 03 BURKE, KIRK 1924/08/09  111-11-8010  Male 2001/06/28 C4n 0 9870/ 3 00095095998  2002/11/04 3 Dead
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The Patient Index report includes these fields:

Columns

Description

Rep Hosp

COC code for the reporting facility of the abstract

Acc Num Hosp

Hospital Accession Number for the tumor

Seq Hospital Sequence Number for the tumor
Name Name of Patient (Last, First)
Birth Date Patient’s date of birth

Social Security

Patient’s social security number

Sex

Patient’s sex

Diagnosis Date

Diagnosis date of the tumor

Primary Site

ICD-0-3 topography code describing the location of the tumor

Lateral

Laterality code for the laterality of the tumor

Hist/Beh ICDO3

ICD-0-3 histology and behavior codes for the tumor

Medical Rec Num

Patient’s medical record number

Last Contact

Date of Last Contact with the patient

Abs Ref ID

A unique, system-generated number identifying the abstract

Vital Status

Patient’s vital status

2. When you are done viewing the report, click Print to print the report, Save to save the report,
or Close to close the report.

Selected Cases Report

To run the Selected Cases report, complete these steps:

1. The Selected Cases report can be opened in two ways:

a. Click on the Reports menu, and select Selected Cases.

eports | Optons el |EASeE Canal Ve12 S Exaimph

] = Accession Register Alt+Shift+4

|8 Patient Index Alt+Shift+P

|I°] Selected Cases ..\, Alt+Shift+S |
L]

] =|  Status report (Count of Cases) Summary .. Alt+Shift+T
]- Completion Status of Abstracts by Month .. Alt+Shift+C

§. Report Wizard Alt+3Shift+W

#| Edit Customn Report Alt+Shift+E

#. Run Custom Reports Alt+Shift+R
Report Generator Help 3

b. Use the keystroke Alt+Shift+S.
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Result: The system displays a window to enter report criteria.

.l:f Selected Cases Report

— Query ltems [Multiple item selection allowed]

L] " Complete Abstracts Only " Incomplete Abstracts Only
I Item Value
Last Name First Name Medical Record # Social Security #

Note: Partial name search alowed

Abstract D

Example: 12345678501

Reporting Hospital

Example: 123456785

Date of Birth

To: I g|

Example: 1234567850

Example: 12345678507

|

Geample: 2008/12/15
(YYYYAMMADD)

" SelectiDeselect All

4

=101

| Query
Beport

ith]

[d Close

Query Results:

-

2. Enter report selection criteria, and click Query. Available report selection criteria include
patient last name, first name, medical record number, social security number, and date of
birth, as well as Abstract Reference ID, reporting hospital, and abstract completion status. In
the example shown, the report criterion of Abstract Reference ID numbers 1 to 5 is being

specified.

Result: The system displays the cases that meet the entered criteria in the query result

window.
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}Z{ Selected Cases Report

— Query ltems [Multiple item selection allowed]

= Al " Complete Abstracts Only " Incomplete Abstracts Only
 Item Yalue
Last Name First Name Medical Record # Social Security #

Note: Partial name search alowed

Abstract 1D

Example: 12345678507

Reporting Hospital

Example: 123456785

Date of Birth

To: I
Example: 1234567890

Example: 12345678507

| i

Example: 2008/12/75
(YYYYAMADD)

8] Query
BReport

[ Close

] |

Query Results:

¥ SelectiDeselect All

ATARMS, SARGENT 5| 1905/03/02 111-11-1001 | Male 200101002 02
v BURKE, KIRK 3| 1924/09/08 111-11-5010 | Male 198700343 03
v BURKE, KIRK 2| 1924/09/09 111-11-5010 | Male 199700343 02
v DANCER., CANDY 4| 1920/04/19 111-11-5015 | Female 200100506 o1
v HINKLE. PINKIE 1 1943/04/16 111-11-5022 | Female 199300268 02

\"-ll"

- T

Tip  exclude from the report.

You can further restrict the cases included in the report by un-checking the Report Case
checkbox in the left-most column of the query window for those cases you would like to

3. Click Report.

Result: The Selected Cases report opens in the Report Viewer window. Notice that it
displays only the cases that fall within the specified range. The system also records and
displays the SQL statement used to create the report at the top of the report.

Selection used to
create report:

Selected Cases

Monday, June 07, 2010

SELECT MameX, ABSTRACTS.AbsReflD, BithDate, (Mid(SocSec,1,3) + - + Mid(SocSec,4,2) + - + Mid(SocSec,6,4)) as SocSec, Switch
(Sex ="1""Male’ Sex="2""Female' Sex="3""0Other (hermaphrodite)’ Sex="4""Transsexual Sex='9""Not Stated/Unknown’}) AS Sex

AccNumHosp, SeqNumHosp, DatelstCont, DxDate. PSite, RepHosp, Lateral, (HistTypelCDO3 + "/ " + BehaviorlCDO3) AS HistTypelCDO3
MedRecNum, DatelastContact, Switch(VitalStatus = 1", "Alive’ VitalStatus = '0"'Dead’ VitalStatus = ") AS VitalStatus FROM ABSTRACTS
WHERE ABSTRACTS AbsReflD between 1 AND 5 ORDER BY NAMEX

Rep Acc Num Seq Name Birth Socia_ll Sex Diagnosis Date 1st Prir.nary Lat Hist/Beh Medical Last Abs  Vital
Hosp Hosp Date Security Date Contact Site ICDO3  Rec Num Contact ReflD Status
0000000001 200101002 02 gﬁg\é% 19080302 111-11-1001  Male 20010810 20010814 c421 0 9940/3 9899099 20020131 5 Dead
0000000001 185700343 03  BURKE, KIRK 19240808 111-11-5010 Male 20010628 20010628 C421 0  9670/3 99999999888 20021104 3 Dead
0000000001 199700343 02 BURKE, KIRK 19240809 111-11-8010  Male 20010628 20010628 C098 2 9670/3 99999999998 20021104 2 Dead
0000000001 200100506 01 DANCER, CANDY 19200418 111-11-5015 Female 20010523 20010523 G778 0 9680/3 99999999998 20021017 4 Dead
0000000001 199300288 02  HIMKLE, PINKIE 19430416 111-11-8022 Female 20010810 20010810 ©421 0 9823/3 099999999998 20020911 1 Dead
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The Selected Cases report includes these fields:

Columns

Description

Rep Hosp

COC code for the reporting facility of the abstract

Acc Num Hosp

Hospital Accession Number for the tumor

Seq Hospital Sequence Number for the tumor
Name Name of Patient (Last, First)
Birth Date Patient’s date of birth

Social Security

Patient’s social security number

Sex

Patient’s sex

Diagnosis Date

Diagnosis date of the tumor

Date 1% Contact

Date of first contact with the patient

Primary Site

ICD-0-3 topography code describing the location of the tumor

Lateral

Laterality code for the laterality of the tumor

Hist/Beh ICDO3

ICD-0-3 histology and behavior codes for the tumor

Medical Rec Num

Patient’s medical record number

Last Contact

Date of Last Contact with the patient

AbsRefID

A unique, system-generated number identifying the abstract

Vital Status

Patient’s vital status

4. When you are done viewing the report, click Print to print the report, Save to save the report,
or Close to close the report.

Status Report (Count of Cases) Summary

To run the Status Report (Count of Cases) Summary report, complete these steps:

1. Status Report (Count of Cases) Summary report can be opened in two ways:

a. Click on the Reports menu, and select Status report (Count of Cases) Summary.

Reors | Options _Help [EASECERBIVE12 SEEESamH

= Accession Register
& PatientIndex

Selected Cases ..

Alt+Shift+4
Alt+Shift+P
Alt+Shift+3

]
]
:
]

| Status report (Count of Cases) Summary 5, Alt+Shift+T
= Completion Status of Abstracts by Month ...wﬁlt+5hif‘t+C

§ | Report Wizard Alt+Shift+W

#7 Edit Custom Report Alt+Shift+E

#. Run Custom Reports Alt+Shift+R
Report Generator Help K
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b. Use the keystroke Alt+Shift+T.

Result: The system displays a window where you enter a date range, or select all cases in the
database for the report.

&_, Status Report (Count of Cases) Summary ﬂ

|'Se|ect a Date Range for Date of Admi1st Contact: [Date Format: YYYY/MMI/IDD]

Start Date: I2EI1D.I'D1J'D1 "I End Date: I201DJ'DB.I'D? "I

¥ Select All Cases in Database

(= Preview |.JCIa®e | @

2. Enter the desired date range, or check the Select All Cases in Database check box to include
all abstracts in the database, and click Preview. In the example shown all abstracts in the
database are being included in the report.

Result: The Status Report (Count of Cases) Summary report opens in the Report Viewer
window displays the summary information for the abstracts.

Status Report (Count of Cases) Summary
(All Cases in Database)

Exported Unexported Total
Number Complete 0 0 0
Number Incomplete 0 17 17
Grand Total 0 17 17

The Status Report (Count of Cases) Summary report includes the number of incomplete and
complete abstracts, stratified by abstract export status.

3. When you are done viewing the report, click Print to print the report, Save to save the report,
or Close to close the report.
Completion Status of Abstracts by Month
To run the Completion Status of Abstracts by Month report, complete these steps:
1. The Completion Status of Abstracts by Month report can be opened in two ways:
a. Click on the Reports menu, and select Completion Status of Abstracts by Month.

August 2015 89



Pennsylvania Cancer Reqgistry (PCR)

Abstract Plus V15.0 User’s Guide

epors | Options _telp | EEiSEECERGEIVAT2 SEEERaBI
1=/ Accession Register Alt+Shift+A
18 PatientIndex Alt+Shift+P
=] Selected Cases ... Alt+Shift+5
]— Status report (Count of Cases) Summary ... Alt+Shift+T
| E Completion Status of Abstracts by Month ... Alt+Shift+C
jik.| Report Wizard Le Alt+3Shift+W
#° Edit Customn Report Alt+Shift+E
#. Run Custom Reports Alt+Shift+R
Report Generator Help r

b. Use the keystroke Alt+Shift+C.

Result: The system displays a window where you enter a date range, or select all cases in the

database for the report.

&_, Completion Status of Abstracts by Month

X

Start Date: |2EI1IJ.I'D1J'D'I 'I End Date: IED'IDJ'DS.I'D? 'I

|'Se|ec:’t a Date Range for Date of Admi1st Contact: [Date Format: YYYY/IMMIDD]

¥ Select All Cases in Database

(=l Preview ||_]_CIa®e |

@

1. Enter the desired date range, or check the Select All Cases in Database check box to include
all abstracts in the database, and click Preview. In the example shown all abstracts in the

database are being included in the report.

Result: The Completion Status of Abstracts by Month report opens in the Report Viewer

window displays the summary information for the abstracts.

(All Cases in Database)
Monday, June 07, 2010

Completion Status of Abstracts by Month

Year Meonth Completed Incomplete Total
2007 AND earlier
0 17 17
Total 0 17 17
Grand Total 0 17 17

The Completion Status of Abstracts by Month report includes the number of incomplete and
complete abstracts, stratified by diagnosis moth or year, depending on the range of dates

specified.
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2. When you are done viewing the report, click Print to print the report, Save to save the report,
or Close to close the report.
Running Custom Reports

Abstract Plus offers an all-new custom reports feature. This feature is being implemented in
phases. In the first release custom reports that have been generated by the Abstract Plus
Development team at CDC can be opened by Abstract Plus users. The various other custom
report features, such as being able to generate your own report or modify an existing one, will be
implemented in future versions of Abstract Plus.

To open and view a custom report, complete these steps:
1. The custom report can be opened in two ways:

a. Click on the Reports menu, and select Run Custom Reports.

Reports | Options  Help |EditSet Central Vs12 State Exampll
=] Accession Register Alt+Shift+A
|8 Patient Index Alt+Shift+P
=] Selected Cases ... Alt+Shift+S
]— Status report (Count of Cases) Summary ... Alt+Shift+T
]— Completion Status of Abstracts by Month ... Alt+Shift+C
ji# Report Wizard Alt+Shift+W
#¢ Edit Custorn Report Alt+Shift+E
|# Run Custom Reports I\ Alt+Shift+R
Report Generator Help 3

b. Use the keystroke Alt+Shift+R.
Result: The Select the Report you would like to Run window opens.

Select the Report you would like to Run.
Look jn: | |59 Custom w | ) & £ -

e Abstracts_By_Abstra:torlD.mrt
”J DX_Year_By_Confirmed.mrt
Sex_By_Dx_Year.mrt
Site_By_All_Dx_Year.mrt

— - Site_By_Cause_Dth.mrt
@ Site_By_Dx_Year.mrt
Site_By_Sex_By_Age.mrt
Site_By_Sex_by_Ethnicity.mrt

Recent

Desktop

Y

57

y Documents

File name: || hd | Open
L
My Computer | Files of tpe: | Report fles [*.mirt] w | [ Cancel ]
-

2. Select the custom report you would like to open and click Open.

Result: The selected report opens in the Abstract Plus Report viewer window.
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3. When you are done viewing the report, click Print to print the report, Save to save the report,
or Close to close the report.
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USING THE RESTORE OPTION

In the event that your Abstract Plus abstracts database (ABSPLUS.MDB) is corrupted, if you
have used the Backup option to backup your database you will be able to restore your database
using the Restore option. The Restore option allows you to go back to a file that you saved with
the same Abstract Plus version on a date when you encountered no problems. This is why it is so
strongly recommended that you back up your work when exiting the application.

To use the Restore option to restore your Abstract Plus abstract database to an earlier saved
backup, complete these steps:

1. Open the Restore Database window. This can be done in two ways:

c. Click on the File menu, and select Restore.

Eile | Administration Auditor  Ltilites  Bepors
| New Abstract Ctrl+N
88 Open/Find Abstract .. Ctrl+0
L) CopyAbstract ... Ctrl+l
[l Close Abstract Alt+C
B Save Abstract ... Ctrl+3
5 Export Abstracts ... Ctrl+M
4 Import Abstracts in NAACCH Format ... Ctrl+L
|_5] Erint Current Abstract Ctrl+P
[ Print BEange of Abstracts ... Ctr+R
B Backup Abstract Database... Ctrl+B
| & Restore | Ctrl+Y
83
B8] Exit Alt+F4

d. Use the keystroke Ctrl+Y.
Result: The Restore Abstract Plus Database window opens.

w1 Restore Abstract Plus Database x|

I Select the file to restore. @

i the zip file was encrypted - Please enter in the
Pazsword below:

Existing AbsPlus. mdb file will be renamed as
Ab=Plu=.001

& Restore | [l Close

2. Navigate to and identify the zipped backup file on your computer or network by clicking the
Folder icon D
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Result: The Select the file you want to restore window opens with a list of backup files
displayed.

Select the File that you want to restore. el

Look in: IE}Eackup j &) _? — '

': AbsPlus_Backup_20090923_145918.zip

File name: IN:-S Plus_Backup_200905923_145918 zip j Open
Files of type: Izp files (*.zip) j Cancel /l
o

The default location for saving backup files is
r’j C:\RegPlus\AbstractPlus3\MDBS\Backup You may need to navigate to a

note different location if you saved your backup file in a location other than the
default location.

3. Select the backup file to which you wish to restore your Abstract Plus abstract database, and
click Open.

Result: You are returned to the Restore Abstract Plus Database window, with the selected
backup file displayed.

" Restore Abstract Plus Database x|

— Select the file to restore. o[
IC:‘.RegF‘Ius‘AbstractF’Ius‘.MDBS*.Backup‘AbsF‘lus_

 If the zip file was encrypted - Please enter in the
Password below:

Existing AbsPlus.mdb file will be renamed as
AbsPlus. D01

i Restore [l Close

4. If you password protected the selected backup file, enter the password in the password box,
and click Restore.
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. Restore Abstract Plus Database x|

C:\RagPIus\AhstractPIm\MDBS\Backup\Absle_ 15

Result: The Abstract Plus main window opens, with the selected abstracts backup database
restored. You may now resume abstracting activities.
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CHANGING INFORMATION/MODIFICATION RECORDS

A change includes updating or correcting previously submitted information.

Abstract Plus has a feature which allows the user to make a change to a previously submitted
abstracts and re-submit the abstract as a modification record, therefore, allowing the change to be
submitted electronically instead of one paper.

The change procedure insures the most accurate information is available to users of PCR data by
enabling reporting facilities to provide updated or corrected information after a record has been
accessioned by the PCR.

How to Change Information

1. To find and open an existing abstract that was previously submitted, follow the instructions
under “‘Search For and Open an Abstract’ in this user’s guide.

2. Make any updates or corrections to the abstract and save the changes. Close the abstract.
3. Click on the File menu and select Export Abstracts.

Result: The Export Abstracts window opens, and presents you with different options for
exporting abstracts.

| Export Abstracts
Exports in NAACCR Format
" AType Record V' Mark Exported Abstracts As Exported ©  Select
" M Type Record M Export Only Un-Exported Abstracts To Date

" Export All Abstracts in Database [No Filter]

MNAACCR Record Type A Custom Export Options (Check All That Apply)

Al

I Exported by Date Created [Entered] I Export by Dx Date ] Export Log
Date Created Range: [Date Format: YYYY/MM/DD] Dx Date Range: [Date Format YYYY/MM/DD]
From: 20150101 = To: 2015/07/08 = From 2015/0101 = To: 2015/07/08 I Close
I™ Export by Date Previously Exported I Export by Date Completed
Date Previously Exported Range: [Date Format: Y YiMM/DD] Date Completed Range: [Date Format: Y Y/MM/DD]
From: 2015071001 ¥ To: 2015/07/08 From 20150101 * To: 2015/07/08 T
Hospital ID Abstract ID [Range] |
Abstractor ID ,7 Range example: 1.3.5-8.12 (up to 20 Characters)

Export All Abstracts [No Filter]

. This export file will include all NAACCR record data items as well as any system fields that are included in
|} Export To Excel . .
Exported data will NOT be in NAACCR Format

© g

4. Click M Type Record and hit Select.

Result: The system displays the number of abstracts that meet the export criteria.

Exporting Abstracts @

1 Abstract(s) selected to export
Please click on Export button

(o]
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5. Click OK.
6. Click Export.
Result: The Save As window opens.

‘(j} (:;j | . = RegPlus -~ AbstractPlus3 - Exports - l‘i‘] I«;Ea.-:n

® Bl

Organize = 334 Views = | Mew Folder

MName = |v| Date modified |v| Type |v| Size |v|
This folder is empty.

Favorite Links

5| RecentPlaces
B Desktop
& Computer
FE. Documents
FE Pictures
F[_J' Music
4 Recently Changed
FB Searches
, Public

Folders ~

File name: ITestExport

[ |
[

Save as type: IText files (*.txt)

= Hide Foldersl Save i I Cancel |

£

7. Enter your PCR four-digit Hospital ID#, the month/year, your initials and the letter M with
no spaces (for example: 1509jan15emrM) in the File name box and click Save.

Result: The following message will appear. Click OK.

Export Abstracts @I

e
| | Abstracts will be exported without being marked as Exported.
v

Result: The system saves the abstracts into a text file and lets you preview a report that you
can print. The PCR does not require a copy of this list.

Click on Close to exit out of the preview report.
8. Click Close to exit the Export Abstracts window.

9. Upload the Modification record file in Web Plus as a V15 file. Write ‘### M records’ in the
comment box indicating the number of M records being submitted.
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APPENDIX A: STANDARD KEYBOARD SHORTCUTS

Function Keyboard Combination
Menus

File Menu Alt+ F
Administration Menu Alt+ M
Utilities Menu Alt+ U
Reports Menu Alt+ R
Options Menu Alt+ O
Help Menu Alt+ H
Right-Click Menu:

Search Help / Field Context F1
Edits Information F2
Field Message F3
Special Field Lookup F4

CS or Age calculations F5

Run EDITS on current Abstract F8
Undo text change Ctrl+ Z
Cut selected text Ctrl+ X
Copy selected text Ctrl+ C
Paste text from clipboard Ctrl+ Vv
Delete selected text Alt+ D
Select All text in entry field Alt+ A
Move to first Text Field Ctrl+T
Section Headings Alt+ S
Display Types Alt+ T
General

Open a pull-down data item listing Alt+ Down Arrow
Place a carriage return in NAACCR Text fields Shift+ Enter
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