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Dear Sir or Madam 

In 2020, the Division of Tobacco Prevention and Control included these instructions with all 
Clean Indoor Air Act (CIAA) renewal mailings that were sent to establishments with CIAA 
smoking exceptions.  If you did not complete the process as instructed, or, if you received 
a CIAA smoking exception renewal denial letter due to not correctly entering your sales 
information into e-TIDES and need to complete an amendment as part of the appeal 
process, please see the directions below on how to complete an amendment to the e-TIDES 
information you have previously submitted.

To complete an amendment of your e-TIDES filing in relation to your Clean Indoor Air Act 
(CIAA) smoking exception, please follow the steps below. 

1. Log into your e-TIDES account at

https://www.etides.state.pa.us/ESignature/Account/LogOn

2. Visit the address below and follow the instructions that will guide you on what to click 

https://www.etides.state.pa.us/Instructions/AmendedReturn.htm

NOTE: If you need to ONLY add the CIAA information on the amended return, you should 

select ‘Return Only’ as the payment method. You must provide the original figures on the 

Sales, Use, and Hotel Occupancy return.

If you need to amend Sales, Use and Hotel Occupancy Tax figures for a tax period that you 
previously reported CIAA information on, you may have to adjust the CIAA portion 
accordingly. You also have the ability to add CIAA information when amending figures on a 
Sales, Use and Hotel Occupancy Tax return. 

3. After following the instructions from the above link, the screenshots on reverse page will

show you the images you will see while completing the process.  Please remember to check

the box shown at the bottom of the first screenshot.

Please contact the Division of Tobacco Prevention and Control if you have any questions. 

Thank you. 

https://www.etides.state.pa.us/ESignature/Account/LogOn
https://www.etides.state.pa.us/Instructions/AmendedReturn.htm
https://www.health.pa.gov/topics/Documents/Programs/Tobacco/2020%20e-Tides%20Fact%20Sheet%20and%20Instructions.pdf
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View Filing History link 

 

Note regarding timely filing discount: When filing an 
amended return, if the original return was timely, the 
discount will be applied in the backend system. The 
same holds true if you are decreasing your tax figures.  

 
When filing an amended return and you are 
increasing your tax figures, the timely filing discount 
will not apply in the backend system, unless the 
amended return is filed timely (on or before the due 
date). 


