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Purpose of EDRS

e Enable the participants of death registration to
file death records with local and state registrars

electronically

e On-line access for decedent fact-of-death and
cause-of-death information can be registered
electronically

e Multiple death registration participants can work
on the same case
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EDRS Features

e Available 24 hours/day, 7 days/week
e Highly secure and Internet-accessible
e User-friendly death record data entry screens
e Accommodates large and small funeral homes

e On-line help and instructions built into the
system
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EDRS Benefits

e Paperless filing of a death record

e Eliminates the need to physically track down physicians to
obtain signatures

e Facilitates on-line collaboration among multiple death
registration users
Funeral Homes
Medical Facilities: Hospitals, Nursing Homes, Hospices, etc.
Physicians, Medical Examiners, and Coroners
Local and State Registrars

e Supports the completion and filing of a death record in
various formats
Electronic
Hybrid: partially an electronic record and partially a paper certificate
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EDRS Benefits

e Improves the timeliness and quality of death data

e Reduces errors by verifying the decedent’s SSN by
automatically matching with SSA files

e Enables faster turnaround time for obtaining certified
copies for families

e Improves fraud prevention by using electronic
authentication

e Allows for the printing of burial transit permit at the
funeral home
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SSN Verification

e Online verification of the Social Security Number (SSN)

e Decedent’s SSN reported through EDRS will be
transmitted to the Social Security Administration (SSA)
to be electronically verified

e Funeral Directors will receive notification through EDRS
about the accuracy of the decedent’s SSN

e Compares SSN with the following data elements reported
on the death record

Decedent’s name, sex, and date of birth

e Benefits:

Reducing decedent’s SSN errors on death certificates
Improving accuracy of the SSN reported to SSA

Speeding notification of fact-of-death to SSA
" pennsylvania
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Local Registrar
Module
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Overview of Local Registrar Responsibilities in EDRS

o Affirm and register the record (records

electronically signed by both the funeral director
and the medical certifier).

e Fax Attestation records (records electronically
signed by the funeral director only).

For additional information, refer to Quick Reference
Sheets provided with your User Manuals.
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Local Registrar Responsibilities

The 96-hour (4 business day)
limit must be maintained, so
all electronic records still need
to be registered within this
time frame.

You are still responsible for
reviewing the death record
information for accuracy and
correctness.

You are still responsible for
registering death certificates.

You still issue certified copies
to the funeral director.

= MC Sendrecord for Registration

ﬁ Starts the process ﬁ

Medical Certifiers (MC) Funeral Directors (FD)

« MC&FD — Share ownership
* FD - Request Mediczl Review

» Records Medical Information
+ Records Cause of Death . RECUI’dS_ Personal
« Records Personal Information™ Infarmation

= Can print Disposizion Permts*™ + Prints D sposition Permit

oronenMe Urly

Local Registrar (LR)

= FD - Sendrecord for

. . L= Fegisirati
* LR - Motifies Registration Appraval Redi he Certifc . L;ngNrDati%oE'IS
i o A B ters t rtificat L
LR - Rejec:s registration ofegl:ateP:S & Lermcate Regisiration Appraval
= Prints Vault copies and * LR -Rejecs
registration

issues Certified copies

You are able to issue certified copies of a registered record for up to

90 days from the date of registration.
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Affirming and Registering Fully Electronic Records

e The following slides describe the process
for Affirming and Registering records that
were signed electronically by both the
funeral director and by the medical
certifier (physician, CRNP, coroner, or
medical examiner).
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Login Page

@ http://www.dohdave.pa.gov/EVRS_WEB_PROD/Logon.aspx P~0

Q‘\;

File Edit View Favorites Tools Help

-
— Pennclianis ‘

& Logon » ’ ‘ 7

Department of Health

Usemame: Password: ‘

Version #: 14.2.1.44622 ‘

Forgot your password?

pennsylvania

DEPARTMENT OF HEALTH



Home Page

lole &

G [3 ttpe/ fveeve dohdave besz pa.gov/ EVRS_WEB_Stagirg Ulipages/ Comman/Defaut. a5 p-c |¢?Hme 9 ]

File Ede View Favorites Tools Hep

5

House of the Rising Sun Wekome backc mawelty Logout
Main  LilgEvents Queues  Forms  Help

***STAGING***Pennsylvania veparmentof ealt

o = ) m )
2] ] Messaes J_}Cunxm Actvilios y _J Dealh Locate Case ?;‘] sz"cﬂz“m
: 35
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Affirming & Registering a Record: Messages

[E=8 =
QL“@ Htps//www.dohdave beta.pa.gov/EVRS.WEB.Staging/Ul/Pages/Common/Defaultaspx £+ ¢ @Home X ‘ ‘ A A

File Edit View Favorites Tools Help

Harrisburg Hospital Welcome back schrodermd ki
m LifeEvents Queues Forms  Help

***STAGING** *PGHIISYIVB.nia Department of Health

[)aj Messages r)_;j Current Activities % Death Locate Case E}j 333%2?35:1“
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Affirming & Registering a Record: Messages

Welcome back: mattikolr ikt

Main Order Processing Life Events Queues Accounting Reports Forms Help

FEETRAINING*** Pennsylvania pepartment of Heath

Send Message [l Remove from List

From Message Text Date Sent O
Rick Schroder Case 2130 Robert Kline 07/29/2016 has been submitted for Registration Affirmation] Robert Kline 712072016 223242 PM [
Total records : 1

To view the entire message, click on the name of the sender in the
“From” category. To access the record from the messages box,
click on the decedent’s name.
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Affirming & Registering a Record: Reviewing Medical

Information
5

[ola s
« :,;i vitex /v dohdave etz pa.gov/EVRS WEB Staging/ Ul pagesiLifefvents/Desth/ Residenticdressasps. O = G‘ & Rescient Address ol 5 2%
File Edt View Favorites Tools Hep

Weloome back seivoden S

Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania oepsrtment of Hests

27049646 :Donald Brickhouse Jul-05-2015
Personal Val tered'Signad CershiedNASCD Ceding Requrad/Brdy Deatn Linkage Requred Over 1 YearLoca

aldiMedical Vaid/Nol Regis

Ay ATrmaton Rogure
Dagadent
Infoemant Address
Osposihion Fre Sireet Post Aple,
Dzcadent Attribufes Sweet Number Orectonal Street Name, Rural Route, etc Designator Direchonal Sute % ebc
ical Cerfification 1125 . Wahut = v]
Franouncement City. Township or Bcrough County State Country 2ip Code
)
a Pennsyhvania ted Siales me

Causa of Death
Olher Factors

[4d Decedent ive In 8 Township?

v

Local Registrar A

e vt poe J et f ot s f st
Commentz
Event and issuance Hstory
Frat Forms

Valdsie Regstralion

It is important when reviewing the medical information that you verify that the coroner
was contacted when a death was due to suspicious or non-natural circumstances.

Begin by clicking the Cause of Death link on the Death Registration Menu.
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Affirming & Registering a Record: Reviewing Medical

Information

D-G\ & Cause of Death X nl %

| 2 bt/ fwww dohdave bets pa.gov VRS Staging/Ul'pagesLifefvents/Death/ Caused

Wielcome back sevoderr W
Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania oepsrtment of Hests

27049646 :Donald Brickhouse Jul-05-2015

Personal ValdiMedical Vaid Not Registerad'SignadiCersiedNA

Decadent
Residant Address NCHS Recommendalions for Entry of of Death
Infoemant Enter th dsea:zes, inunes, or complicahons- that dractly causad 2 death DO NOT enter tarminal events such as cardiac
Ospozihion aneel respiratory arreet o veelricular Reilaton wilhou! shoving the eliokgy. DO NOT ABBREVIATE. DO NOT ENTER OLD AGE. Enter only
Dacedent Attribules one cause on @ kne. Add addfional lines if necessary.

ecdic , ificatic Sequentally st condilions, if any, leading to the cause Iisted on fne . Enler the UNDERLYING CAIUSE (dissaze or injury hat initated the
Eronouncement events resuftng in death) LAST
Flace of Dasth __Cause of Death Approximate interval
Other Facters PART| |Cerebral concussion 2 days
Cedter Linz 3 -

Othur Links mmediale Cause (Final dseaze or condilon resulling in death
Commeris
Event and izsuance Mstory Fell from a dder 7 days
Pt Forms Lied
Valkiate Rogsiration Due 10 0 3¢ 3 CONSEQEnca of

Linec
D 10 O BS 3 CoNsaxuence of

Lined

PARTII
Ornzr significant conditions

et e

The Cause of Death screen displays.

Review all of the Cause of Death information listed in Parts I and II.
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Affirming & Registering a Record: Reviewing Medical

Information

EIEE]
| I o .
| @ bt/ furmw dohdarve bets pa.gow/EVRS WEE Staging/Ul'pagesiLifevents/Deat CauseOfeath.asgn o~ G\ & Cause of Death X Yk 1

Wielcome back sevoderr W
Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania oepsrtment of Hests

27049646 :Donald Brickhouse Jul-05-2015

Personal ValdiMedical Vaid/Nol Register ediCerthedNA

Decadent
Residant Address NCHS Recommendalions for Entry e of Death
Infoemant Emer the chan of events- dseases, myunes, or compiications- that drectly causad hia death DO NOT enter terminal events such as cardiac
Ospozihion armest, respirat Bel o veelricular Reilaten wilhout showing the eliolegy. DO NOT ABBREVIATE. DO NOT ENTER OLD AGE. Entier onily
Dacedent Attribules one cause on a Ine. Add addronal lines if necessary.

ecdic , ificatic Sequentally st condilions, if any, leading to the cause Iisted on fne . Enler the UNDERLYING CAIUSE (dissaze or injury hat initated the
Eronouncement events resuftng in death) LAST
Flace of Dasth Causs of Death Approximate interval

Onset to Death

Other Factors PART| |Cerebeal concussion 2 days
. Linea —

mmediale Cause (Final dseaze or condilon resulling in death

Commarts

Event and izsuance Mstory Fell from a dder 7 days
Prnt Forms Lied

Validate Regstiation Due 10 Of 8¢ 3 CONSEerca of

Linec
D 10 O BS 3 CoNsaxuence of

Lined

PARTII
Ornzr significant conditions

et e

Next, you need to view the Other Factors screen to see the manner of death and the
coroner referral information.

Click the Other Factors link.
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Affirming & Registering a Record: Reviewing Medical
Information

#ESTAGING***Pennsylvania oepsrtment of Hests

27049646 :Donald Brickhouse Jul 05 2015

Personal ValdiMedical Vaid/Nol Registerad'Sign ANA

Degadent

Residant Address
Infoemant
Osposition
Jeml Amlbme‘

1 ‘ was wihin e st year? ol icatie ﬂ
meu u Did %obacco use contribule o daath No

Flavz of Daath Manner of Death Natural v
Cauze al(»eﬂ‘
ther Fa

Was Medical Examiner or Coroner contaciad? | No || ME Case Number

Ceﬂlfc

Cam'nzn"

Event and issuance Hstory
Prnt Forms.

Valkiate Rogsiration

The Other Factors screen displays.

Review the Manner of Death and Was Medical Examiner or Coroner
contacted? information.

“ pennsylvania
DEPARTMENT OF HEALTH



Affirming & Registering a Record: Reviewing Medical

Information

If the Manner of Death is Natural, and the Cause of Death reflected a
death due to natural causes, you can proceed to register the record.

If the Manner of Death is Natural, but the Cause of Death reflected a
death due to suspicious or other than natural causes, the case must be
referred to the coroner. If the Other Factors screen shows that the case was
NOT referred to the medical examiner/coroner, do not proceed to register the
case. You must send a message to the funeral director on record stating that
the case requires referral to the medical examiner based on the information in
the Medical Certification section.

Note:

If the Manner of Death is Natural and a coroner/ME was contacted, even if the
Cause of Death is consistent with suspicious or non-natural circumstances,
proceed to register the record.
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Affirming & Registering a Record: Changing Name of
Filing Registrar on Record

#ESTAGING***Pennsylvania oepsrtment of Hests

Death Registration Men 27049646 :Donald Brickhouse Jul-06-2015
Personal Vald With ExceplionsiMedcal ValdiNot Regsiered/Sred CertiedNAICD Codn quired/Birth Death Linkage Required Over 1
Yean oca! AMrmation R

Dagadent
Residant Address
e

Event and zsuance Hstory
Frat Forms
Vabdsie Regstralion

If you are the deputy registrar, you must click the Disposition link
under the Personal Information section of the Death Registration
Menu to perform additional steps that must be completed before you
are able to register the record.

Click the Disposition link.
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Affirming & Registering a Record: Changing Name of

Filing Registrar on Record
I SSSSSSSSSSS————————

Welcome back: schrodent

FRESTAGING***Pennsylvania ospstmert of Hests

Dacedent

Death Registration Memu Date of isposition s022015 |[om

Qe aCd

Notice that the Registrar name
fields are pre-populated with the
local registrar’'s name selected
by the funeral director. However,

Did Medizal Examinee/Coroner approve Cremation ClearancaMiedical Donalion?  No [V -
DAVE™ allows you to edit the
existing Registrar information.
= as
;tc-.:aiﬂéu:slrar»\“m Fllljr?mlr lllllll Qs N ote :

M 1 The name in the Registrar section is
Valizte Ragstalion :»m“mme the name that W|” appear on the

Busingss Regis¥ation N Look T N Copy Of the death record-

t-r"‘.,ielellrtu b 0 8o, Rurel Rout Legral . Dire .ilial uts # et

City of Town .l"vl',v ‘\:Cd‘ ]

Use the Lookup icon to search

e & for your name.

::M@- Meclo Li

Click the Lookup icon.
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Affirming & Registering a Record: Changing Name of

Filing Registrar on Record

Lookup Local Registrar b

Last Mame» First Mame @

s ==

The Lookup Local Registrar dialog box displays.

Because DAVE™ will only search for Registrars associated to the

current office, you can just enter the wildcard symbol (%) to look up
your hame.

Enter % and click Search to initiate the search.
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Affirming & Registering a Record: Changing Name of

Filing Registrar on Record
I SSSSSSSSSSS————————

Lookup Local Registrar X
Last Name» |fegis% First Name m Al
License Number Last Name Suffix First Name Middlie Name Street Number Street Name
LR Deputy select
Total records : 1 v

A list of possible matches display. Click the select link for your name
to enter the information in the remaining fields.
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Affirming & Registering a Record: Changing Name of
Filing Registrar on Record

Weicome back schrocen: i

In order to save the change, you

_ **;STAGIN***Pennsyl_vania m;.mmmam.m _ must Cl iC k Save
Date of Disposition $B2015 |

Dacedent Did Medizal Examinee/Coroner approve Cremation ClearancaMiedical Donalion?  No [V

Resident Address Cremation Clearance Authorized By
nicemant

,,,,, First Muodla Last N [ ]
Dex e-asl finbulas o e ]

; Place of disposition
Franouncement

o e L If you do not click the Save

Cause of Desth gaven's Gales
Other Factors City or Town Statz Country

button before moving to another
Lo — screen, the record will revert

| o) o back to the previous filing

Validzte Ragsirabon Rick Schroder

— | registrar and you will have to
™ Sm—"" g repeat the process to change the
S:E‘EI Number :'lé:bj’}i ﬁ(;f‘g‘i!:': or PO Box, Rural Route, eic UE.SI:QVH[M . U CVI al Sufe #elc fi I i n g reg i St ra r i

City of Town Siate Counlry Zp Code

Filing Registrar
Filng Regisirar OMca

Schreder, Rick 00-000 LR

1_ The deputy registrar name is now
displayed on the death record.
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Affirming & Registering a Record

Mattiko, David: 00-001 Welcome back: mattikolr
Main QOrder Processing Life Events Queues Accounting Reports Forms Help

*EFTRAINING*** Pennsylvania pepartment of Health

2130 :Robert Kline Jul-29-2016
/Personal Valid With Exceptions/Medical Valid/Mot Registered/Signed/Certified™NA/ICD Coding Required/Birth Death Linkage Required Cver 1
Year/Local Affitmation Required

Death Registration Menu

Decedent
Resident Address
Informant Will CoronerMedical Examiner be responsible for final disposition? | Mo
Disposition
Decedent Attributes Decedent’s Legal Name
First Middle Other Middle Last Suffix
Pronouncement Robert Kline
Place of Death
Cause of Death Aliases
Other Factors Add/Edit Alias Names
Certifier
Gender Social Security Number
T77- None *_ Unknown
T T ] Male TI7-71-TT77
Under 1 Year Under 1 Day
TrrhE Date of Birth Years Months Days  Hours Minutes SN Verification Status
Event and Issuance History Nov-22-1982 E Age |33 Verify S3SN UNVERIFIED (0)
Print Forms -
Validate Registration Decedent’s Birth Place
City or Town County State Country
Irwin Westmoreland Pennsylvania United States

Ever in US Armed Forces? | No

T () 3 £
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Affirming & Registering a Record

Martiko, David: 00-007 Welcome back: mattikolr

Main QOrder Processing Life Events Queues Accounting Reports Forms Help

*EEFTRAINING*** Pennsylvania pepartment of Heaith

Death Registration Menu 2130 :Robert Kline Jul-29-2016
fPersonal Valid With Exceptions/Medical Valid/MNot Reqgistered/Signed/CertifiedMA/NCD Coding Required/Birth Death Linkage Required Over 1
Year/Local Affirmation Reguired

Decedent

Resident Address

Informant Affirm the following:
Disposition
Decedent Attributes i | affirm | am authorized to approve this record for filing.

Pronouncamen ne e et
Place of Death
Cause of Death

Other Factors
Certifier

Local Reqgistrar Affirm

;7 pennsylvania
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Affirming & Registering a Record

Main  Order Processing N2 27 Queues Accounting Reports Forms  Help

#EETRAINING*** Pennsylvania pepartment of Health

Death Registration Menu 2130 300202-2016 :Robert Kline =29-2016
fPersonal Valid With Exceptions/Medical ValififRegistered/§aoned/CertifiedNANCD Coding Required/Birth Death Linkage Required Over 1 Year

Decedent

Resident Address

Informant Authentication successful.

Disposition

Decedent Attributes w

Pronouncement

A Registered status means that:

« A Vault copy of the Death record is now available for printing.

« An Approved message is sent to all parties involved in entering the information
for the record.

« The Disposition Permit can be accessed and printed by the funeral home listed
on the record.

« Any changes that would need to be made to the record at this point would need

to be made by doing an amendment to the record.
“ pennsylvania
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Fax Attestation
5

e The following slides describe the Fax
Attestation process, used for records that
were sighed electronically by the funeral

director only.

DEPARTMENT OF HEALTH
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Performing a Death Search
]

ol w1
Q B rite:/ormw dohdave bets pagow/EVRS WEE Staging/UlPages/ Commuon/Defauit asp * O & Home Al 55 38
Logout

Mam Order Processing  LifeEvents  Quewss  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

The Death Search function is only available to the local registrar,
and it is used to search for any death registration case that is
associated to the local registrar's filing office. The registration can be
a completed case or a record of any status where the local
registration office has been selected, including abandoned cases.

You can begin a death search by selecting Life Events > Death >

Search from the Main toolbar or by clicking the Death Search
Fast Link.
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Performing a Death Search

[RE= Y
VA B it/ fovmw dohdave bets pa.gov/EVRS_ WEB Staging/Ul/Pages LifeEvents/Deathy Searchilist asos Q- c\ & Search Case X ] ok 1
File Edt View Favorites Tools Hep

Weloome back seivoden S

Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

oa

Search by Identifier: Search by Registrant or Data Provider:
Eméz one of thess items Enter one or move personsiorganzalions. Last name s 1equied
First Search Person/Organization
Fiie Number Year.
PersoniOrganization Decedent {v]
Number
Frret
Case
Middle:
ME Case Number
Last
Madizal Record Number =
Gender. v/
File Date = =
SSN 12Ot
Date of Death Start: = -
= Date of irth Start e
- =
End: Ir'. -
= End )]
Piace of Death Locafion Type |V

Piace of Death a m

Mavimum records fo display. | 200

[ S——

The Search for a death record screen displays.
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Performing a Death Search

[N |
1 i AL o
| @ Ftex//weww. cohdave etz pa.gov/EVRS WEB Staging/Ul/PagesiLifeEvents/Desthy Sezrchilist asps D+ 0| & earchCase nf 309
File Edt View Favorites Tools Hep

Weloome back seivoden B

Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

Search by Identifier: Search by Registrant or Data Provider:
Entér one of thes2 items Enter one or move personsiorganzalions. Last name is 1equied
First Search Person/Organization
Fiie Number: Year.
FersoniOrganization Decedent v|
Number
Case 5
Niddke
ME Case Number
ast
Madizal Record Number "
Gend: vi
File Dat= : —
SSN 12Ot
Date of Desth: Start: - -
= )ate of Sirth Start 15]
End
= End :
Piace of Death Location Type

v
Piace of Death ! m

Maimum records fo display. | 200

[ S——

There are two different types of death record searches that are
performed in DAVE™, depending on the information that you have
available. The first is the Search by Identifier and is based on
administrative data such as Case Id numbers, File Numbers,
Dates or Places of Death.

ﬁ pennsylvania
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Performing a Death Search

[RE= Y
© rte/jwwmw dohdave btz pa.gov/EVRS WEB Staging/Ul'Pages LifeEvents/Deathy Searchilist asp AT
File Edt View T
#ESTAGING***Pennsylvania ospstmert of Hests
oR
Search by Identifier: Search by Registrant or Data Provider:
Enés one o tem: nter on: name s
First &
Flie Numbar Year.
Nums e
Frst
Case
Niddke
ME Caze Numb .
zst
Madizal Record Number i
Gend:
File Date = —
SSN (1O
Date of Death: - -
. = Date th Start 5]
& End =
Pce of Death Locaton Typ .
Piace of Death a m
M lo display 00

The second is the Search by Registrant or Data Provider, which
is based on decedent information such as Name, Date of Birth,
Gender, or Social Security Number; or the data provider's
processing organization information such as Funeral
Director/Certifier Name, Funeral Home, Facility or Informant.
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Performing a Death Search

[EEP=ae |
| @) rete//armvs dohdave bets pagow/ VRS WEE Staging/Ul/PagesiLifeEvents/Deathy Searchlistasps £+ 0| @ seuchase | kLt
File Edt View Favorites Tools Hep

Weloome back seivoden S

Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

oa

Search by Identifier: Search by Registrant or Data Provider:
Entér one of thes2 items Enter one or move personsiorganzalions. Last name s 1equied
First Search Person/Organization
Fiie Number: Year.
PersoniOrganization Decedent v|
Number
Case 5
Middle:
ME Case Number
Last
Medizal Record Number ‘
Gender. v/
File Date = =
SSN 12Ot
Date of Death Start: = -
= Date of irth Start 5]
End
- End =
Piace of Death Location Type v

Piace of Death a m

Maimum records fo display. | 200

(0 o e

A combination of both search types can be used at the same time to
perform a search.

In this lesson, we will describe the steps for both search types,
beginning with the Search by Identifier type.
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Searching by Identifier

[N |
{ @ retex/jurmwe ciodave eta pa.gov/EVRS_ WEE Staging/Ul/Pages/LifeEvents/Deatny Sezrchilist asgs 0+ 0| @ semchase j X G
File Edt View Favorites Tools Hep

Weloome back seivoden B

Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

Search by Identifier: - Search by Registrant or Data Provider:
Eméz one of thess items Enter of more personsiorganealions. Last name s requrred
e o First Search Person/Organization

okt PersoniOrganization Dacedent v|
Case i 53
ME Case Number e
Medizal Record Number S
File Date Iro Sesa ]
Date of Desth:  Start T o ——

= Date of Birth Start 5]
End I £ :

Piace of Death Location Type hd

Piace of Death a m

Maimum records fo display. | 200

[ S——

The Search by Identifier criteria is broken down into three types of data:

Numbers: The File Number consists of both the Year and the Number. If
using the File Number, enter both the Year and Number. This number is
only available for records that have already been registered.
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Searching by Identifier

[EEP=ae |
| @) rete//armvs dohdave bets pagow/ VRS WEE Staging/Ul/PagesiLifeEvents/Deathy Searchlistasps £+ 0| @ seuchase | kLt
File Edt View Favorites Tools Hep

Wielcome back sevoderr W
Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

0]
Search by Identifier: Search by Registrant or Data Provider:
Entér one of thes2 items Enter one or move personsiorganzalions. Last name s 1equied
First Search Person/Organization
Fiie Number: Year.
PersoniOrganization Decedent v|
Number
Case 52
Middle:
ME Case Number
ast
Medizal Record Number
—m Gendef
File Date = =
SSN 12Ot
Date of Death Start: = -
= th Start I
End = Gl
- End A
Piace of Death Location Type v

Piace of Death a m

Maimum records fo display. | 200

(0 o e

Dates: The Date of Death search is designed to use a date range.
However, if using the Date of Death, you have the option of entering
just a Start date. If entering an End date, you must also enter a Start

date. Both dates can be the same.
“ pennsylvania
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Searching by Identifier

[EEP=ae |
| @) rete//armvs dohdave bets pagow/ VRS WEE Staging/Ul/PagesiLifeEvents/Deathy Searchlistasps £+ 0| @ seuchase | kLt
File Edt View Favorites Tools Hep

Weloome back seivoden S

Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

oa

Search by Identifier: Search by Registrant or Data Provider:
Entér one of thes2 items Enter one or move personsiorganzalions. Last name s 1equied
First Search Person/Organization
Fiie Number: Year.
PersoniOrganization Decedent v|
Number
Case 52
Middle:
ME Case Number
Last
Medizal Record Number ‘
Gender. v/
File Date = =
SSN 12Ot
Date of Death Start: = -
= Date of irth Start 5]
End
e End =
Piace of Death Location Type v

Piace of Death ! m

Maimum records fo display. | 200

(0 o e

Places: The Place of Death criteria is used along with other criteria
and cannot be used alone. An error message appears if you attempt
to search using the Place of Death field only.
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Searching by Identifier

ol &

3 B htp/fwrww dohdave bets pa.gov/EVRS_WEB Staging/Ul/pagesiLifeEvents/DeathySearchlist asps
File Edt View Favorites Tools Hep

Main  Order Processing BECSSEHNE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania vsparmsnt of Hests

Search by Identifier:

Entés one of thesa items

Fiie Number Year.
Number

Case

ME Case Number

Madizal Record Number

File Date

Date of Death Start

End

Piace of Death

Maimum reconds lo dispiay

Piace of Death Locaion Type

o015 |
Ju-15-2015 | |@

[ 3

200

Search by Registrant or Data Provider:

S [ S——

L<!

Iv|

Enter ¢ move personsiorganealions. Last name is 1equired
First Search Person/Organization

PersoniOrganization Decedent

Middle.

ast
Gender.
SSN HXalie S
Date of Birth Start

End

Note:

You can use more
than one of the
Search by
Identifier criteria
to perform a
search.

For this lesson we are using the Date of Death search and have

entered both a Start and End date.

Click Search to initiate the search.
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Previewing Results

Weloome back seivoden B

#ESTAGING***Pennsylvania ospstmert of Hests

Caseid SEN Date of Death Gender Place of Death Date of Birth
274esde Female Cumberiand May-10-1961 Prevzy
27040546 Male Dauphin Mar-05-1950 Preview
P 300006-2015 Femaie Dauphin Aug-15-1850
27048653 300088-2015 Female Dauphin Jun-98-1948
27045554 Female Dauphn Mer-13-1350
279351 Female Dauphia Jan-01-1946 Preview
27045540 Female May-24-1971 Presie
2740358 Female Dauphin How-08-1947 Preview
27049635 Maie Mary-25-1970 Preview

Total records : 9

The Search Results screen displays.

If a case matching your entry already exists, the potential match or
matches display. If there is more than one potential match, you can
click the Preview link to view additional information to determine if
this is your case.

ﬁ pennsylvania
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Previewing Results

Caseid SEN Date of Death Gender Place of Death Date of Birth

274esde JuH06-2015 Female Cumberiand May-10-1961 Prevzy
27040546 Juk05-2015 Male Dauphin Mar-05-1950 Preview
P 300006-2015 JuH0E-2015 Femaie Dauphin Aug-15-1850 Prewiew
27048653 300088-2015 Jul-15:2015 Femalg Dauphin Jun 061948 Previow

| I — 152015 Female  Dauphn Wer 121350 1
279351 Juk10-2015 Female Dauphia Jan-01-1946 Preview
77045540 JuHI42015 Female Msy-24-1971 Presiey
27040556 Juk15-2015 Female Dauphin How-08-1947 Preview
27049635 Jul-04-2015 Maie Mary-25-1970 Preview
Total records : 9

Clicking on any column title will sort the results in ascending or
descending order.

A search result that is disabled is a result of an Abandoned or
Voided record.

“ pennsylvania
DEPARTMENT OF HEALTH



Previewing Results

e 5 e g o roangtew D O] @owocoe ) | When you click on a Preview
link, additional case
#*#STAGING***Pennsylvania souserases information displays. You can
review the information to

Caseld SFN Date of Death Gender Place of Death Date of Birth .

21040548 JuH06-2015 Female Cumberiand May-10-1981 Previw Ve rl f O u h a Ve I O Ca te d t h e

274036 JuH05-2015 Male Dauphn Mer-05-13%0 Preview y y

2T4se4e 300006-2015 JuH08-2015 Female Dauphin Aug-15-1950 Preview

27049853 300083-2015 Juk152015 Femado  Dauphin Jun-28-1048 Previw C O r re Ct C a S e .

27045654 Juk15-2015 Female Dauphin Mar-13-1350

27040851 Juk-10-2015 Female Dauphin Jan-01-1945 Preview

2T04%540 Jul-04-2015 Female May-24-1971 Preview

27040558 Juk15-2015 Female Dauphin Mow-08-1847 Preview

2040635 JUH42015 Male May-25-1970 Select Th e I a St I i n e Of t h e P revi ew
Total recoeds ; 8

ol section is the case Status bar.
If the record has been dropped

Casel0: 27049535 Medical Record Number: ME Case Number: -

Decedent's Name: \Witam Tester Date of Death:  X#-04-2015 to pa p e r O u W I I I n Ot be a b I e to
Spouse's Name: Hida Brandl Marital Status: Maried y

Gender: Male Date of Bath: May-25-1970 SSN: 231-58-1234

et st process the case further

because it is locked by the
e system. This may also account
S P koo e es s RO TS o eppedo gt Dt ko Pt o Yo for why you have multiple
records for an individual in the
search results.

Residence: Harfisburg Permsyhvania, |
Mother's Makien Name:

Funeral Director;

ﬁ pennsylvania
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Selecting the Record

Wieloome back sevoden ki

FRESTAGING***Pennsylvania vepstmert of Heets

SFN Decedent's Name § Date of Death Gender Place of Death Date of Birth
Bames, Julet Juk06-2015 Female Cumberiand May-10-1981 Prey
Juk05-2015 Mals Dauphin Mar-05-1950 S
300006-2015 JuH08-2015 Female Dauphin Aug-15-1850 ey
300088-2015 Juk15:2015 Female Dauphin Jun-6-1948 Preview
Juk15-2015 Female Dauphin Mar-13-1350
27040851 Juk-10-2015 Female Dauphin Jan-01-1945 Preview
2749540 Jul-04-2015 Female May-24-1971 Preview
27040856 Juk15-2015 Female Dauphin Nov-08-1047 Previow
270486535 Tester, Wikam Juk4-2015 Make May-25-1970
Total records :
I New Search I
Fibe Number: Fite Date:
Caselo: 27049635 Medical Record Number: ME Case Number:

Decedent's Name: \Wiiam Tester
Marital Stacus: Married
Date of Buth: May-25-1970

Spouse's Name: Hida Brandl

Gender: Mae

City of Town of Death:

Place of Death:

Residence: Harfisburg Permsyivania, Uniled Slales
Mother's Maiden Name: Julefte Swisher

Funeral Director: Rick Schrodse

Funeral Home: Hoover Funaral Homes & Cramatory inc (Hamsburg) 6011 Lingiestown, Harnsburg
Medical Certifier:

Date Entered: JUL-15-2015

Status: Personal ValidWedical InvaidiNot Registered Signed/Cropped Yo Paper/NAFIPS Coding RequredMedical PendingBirth Death Linkage Required Qver 1 Year

Date of Death: X#-04-2015

SSN: 231-541234
County:

Last Update Made By: Fice Schvoder

If this is the correct record, you
can click the Select link or the

Decedent's Name link to open
the record.

If this is not the correct record,
and there are multiple death
search results, you have the option
of clicking another Preview link.

You can conduct a new search
using different criteria by clicking
the New Search button.

Click on a Decedent’'s Name link.

I
i
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Selecting the Record

ol &
@ vt/ juvw dohdane et pa.gov/ EVRS_WEE. Staging/ Ul pages LifeEvents/Dest/ Decedent asps £+ 0 & pecedent | ok
File Edt View Favorites Tools Hep

Wielcome back sevoderr W
Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania oepsrtment of Hests

27049656 :Sybilla Tester Jul-15-2016
Personal ValdMedical VaidNol Registerad'Signadi Cersh

8150 " ersfhiedNABirh Death Linkaga Regared Over 1 Year\CD Coding Raqurediocal
ATTEmaton Rixured

Residsni Address

rfoemant ‘il Coromse/Medical Examner ba responsible for fral dspostion? No LJ
Osposition
Dacadent Attnbufes Decedent’s Legal Name

Cerfil Fitst Miccle Other Midde Laet Suflie
Pranguncement Sybil Tosts
Flace of Dash
Cause of Death Aases
Other Facters AOWE! Atas Names
i Gender Socal Securty Number

Famas |v (222221234 Nore () Unkmown

Local Registrar A
o _ Undar 1 Year  Under 1 Day

Cﬁ-ng,rn:- Date of Birth = Years  Months Days  Howrs Minutes SSN Verification Stalus
on-08-1947  [§ ge |67 verfy SSN  UNVERFIED (0
Event and issuance Hstory 1047 8 A B Venty SN UNVERIFIED (1)
Oy Decedent’s Birth Piace
Valdsie Regstralion
City of Town County Slale Country

Ever In US Armed Forces? Mo

s 2 e iy

The case is opened and displays the Decedent screen. You can now complete
your task for this record.

Now let's perform a death search using registrant or data provider criteria.

pennsylvania

DEPARTMENT OF HEALTH

Click Return to return to the search results list. “



Performing a New Search

[ol& wad
CEM 8 oo /v cohdave s pa.gov/ VRS WEE Staging/Ul pages-LifeEvents DeatSearchiistaspillReturé 0 » 6 || €8 Seavch Case | ok 2
File Edt View Favorites Tools Hep

Logout

Welcome back: schvodenr

Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

Cased SEN Decedent’s Name § Date of Death Gender Place of Death Date of Birth

274esde Hames, Julet JuH06-2015 Female Cumberiand May-10-1961 Prevzy
27040546 Brckhouse, Donald Juk05-2015 Male Dauphin Mar-05-1950 Preview
P 300006-2015 Ciftzide, Etzanen JuH0E-2015 Femaie Dauphin Aug-15-1850 Prewiew
27048653 300088-2015 Green. Locotla Juk15:2015 Female Dauphin Jun-06-1948 Preview
27045554 Hopikinz Beyarty JuH5-2015 Female Dauphn Mer-13-1350

279351 Panny, Paneiope Juk10-2015 Female Dauphia Jan-01-1946 Preview
7Mss0 Rotschid, Batsy JuH4-2015 Female May-24-1971 Preview
27040556 Tester, Sybila Juk15-2015 Female Dauphin Mov-08-1947 Preview
27045635 Tester, Wilam Jul04-2015 Male May-25-1970 Preview

Total records : 9

]

The previous Death Search Results display.

Click New Search to begin a new search using registrant or data
provider information.

ﬂ pennsylvania
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Searching by Registrant or Data Provider

Note:
#ESTAGING***Pennsylvania oepstmert of eets If you are sea rchin g by
Search by Identifier: g Search by Registrant or Data Provider: a n yt h i n g Ot h e r th a n
'F’VE: one nimafe‘t':m En!e‘!:ic;':;! D':::::::b:\“i Last name is required Deced e n t a S yo u r
e T e . Person/Organization, the
Eimiii = search criteria fields change
ow z 3 accordingly.
Pu.s ulm;m o = m
ssrn | sunce | swap s  cor|

In addition to the identifier search, you can also search by the
registrant or the data provider that processed the record. For
example, a funeral home, certifier, or medical examiner.

At the minimum, the Last name field is required.
ﬁ pennsylvania
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Searching by Registrant or Data Provider

fole
| @) et/ /armws dohdave bets pagow/ VRS WEE Staging/ UL/ pagesiLifeEvents/Deathy Searchlist asps £+ 0| @ seuchase | ol 5 2%
File Edt View Favorites Tools Hep

Wielcome back sevoderr W
Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

oa

Search by Identifier: Search by Registrant or Data Provider:
Entér one of thes2 items Enter one or move personsiorganzalions. Last name s 1equied
First Search Person/Organization
Fiie Number: Year.
PersoniOrganization Decedent v|
Number
<t Sybila
Case
Middle:
ME Case Number =
Last Testeq
Medizal Record Number ‘
Gend v|
File Date = =
SSN 12Ot
Date of Death Start: = -
= Date th Start 5]
End
End :
Piace of Death Location Type v

Piace of Death a m

Maimum records fo display. | 200

(0 oo e

Using available information, complete as many fields as needed to
give you the most selective search results. The more information you
enter, the more selective the search results become.

Click Search to initiate the search.
ﬁf pennsylvania
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Searching by Registrant or Data Provider

[ola s
@ retee/formws cohdare et pa.gow/EVRS WEE Staging/Ulpages LifeEvents DeathySeanchlist asgs 0+ 0| @ semchase j fox
File Edt View Favorites Tools Hep

Weloome back seivoden B

#ESTAGING***Pennsylvania ospstmert of Hests

Caseid SEN Decedent’s Name Date of Deatn Gender Place of Death Date of Bath
27048655 Tester, Sybils Juk15-2015 Femak Dauphin Now-08-1947

Total recoeds : 1

The Search Results screen displays.

Click the Decedent’s Name link to open the death record or click
the Preview link to review the information for the case.

Click New Search.
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Performing a Combination Search

Wielcome back sevoderr W
Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

o’
Search by Identifier: Search by Registrant or Data Provider:
Eméz one of thess items Enter one or move personsiorganzalions. Last name s 1equied
¢ First Search Person/Organization
e Number: Year.
Numbet FarsoniOrganization Decedent v|
< Hary
Case Y
Middle:
ME Case Number
Last Smith
Medizal Record Number
File Date = Sed ad
T SSN (v
Date of Death Start n-182015 ([ -
= Diate of Bir | .
o ~ = Date of irth Start 5]
n Ju-18-2015 | |g = Y
il E
Piace of Death Location Type v =

Piace of Death a m

Mavimum records fo display. | 200

A combination search can be used if information is available for both
search types:

Search by Identifier
Search by Registrant or Data Provider

“ pennsylvania
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Performing a Combination Search

ols Hep

##+§TAGING***Pennsylvania cemmettsess When information is entered
o . into both sections, the search
results will be more selective.
L = In the Search by Identifier
ouatun wa s B . section, we are entering a Start
i 5 . m & and End date in the Date of
Death field.
(D e

In the Search by Registrant or Data Provider section, let’'s keep
the default selection of Decedent as our Person/Organization and
enter a First and Last name for the decedent.

Click Search to initiate the search.
'/,5’ pennsylvania
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Performing a Combination Search

fole
ol 5 2%

Q |2 bt/ /ormws dohdave beta pa.gov/ VRS WEE Staging/Ul'pagesLifeEvents/Deathy Searchilist asps Q- c\ & Search Case

File Edt View Favorites Tools Hep

Wielcome back sevoderr W
Mamn  Order Processing BECSSTHEE Quewes  Accounting  Reports  Forms  Help

#ESTAGING***Pennsylvania ospstmert of Hests

Caseid SEN Decedent’s Name | Date of Deatn Gender Place of Death Date of Bath
27048657 Smah, Hamy Juk18-2015 Male Sep-08-1942 eneN
Total recoeds : 1

Notice that the search results display one case. The more information
that you have entered in your search, the more selective your search
results will be.
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Disposition Permit & Vault Copy
]

e The following slides describe the process
for producing the Disposition Permit and

Vault Copy.

DEPARTMENT OF HEALTH
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Disposition Permit

fola s
| @ rte: /v clohdave et pa.gov/ EVRS_ WEE Staging/Ul pagesiLifeEvents/Deatiy PrintFeems.asg . ik Forms £y sk 1t
File Wi avoli Tools
S e, >

Weloome back seivoden B

#ESTAGING***Pennsylvania ospstmert of Hests

27049549 aoooas 2015 Elxzabeth Cliffside Jul-08-2016
Mec Signed Certhed™NASirth Ceath Linkags Regured Over * YaarlCO Codng Required

aidRegis

Dagadent
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DAVE™ automatically assigns a permit number to the record when the
Disposition Permit is opened. The permit number is then printed on the
Vault Copy, eliminating the need to manually write the permit number on

the Vault Copy.

Click the Disposition Permit link.
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like to open the document.
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Click Cancel.
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Vault Copy
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A Vault Copy is considered an official paper copy of the death record
that is used to issue the certified copies after the death record has
been registered.

Click the Vault Copy link.
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Vault Copy
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When the Vault Copy PDF is
created, a yellow dialog box
displays at the bottom of the
screen asking if you would like
to open the document.

Click Open to view the death
record.
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Printing the Vault Copy
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To print the legal size version of the Certlflcate of Death, click the
Printer icon located in the top left-hand corner of the form.

If you use the transcription method, you do not need to print a
Vault Copy.

Before beginning the process of printing, verify that your printer is
connected to your computer and that it is powered on.
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Printing the Vault Copy
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The Print Settings
box displays.

Click Print to print
the document.

Note:

If you experience
difficulties printing
the document, please
check your printer
User Manual for
troubleshooting
instructions.
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Printing the Vault Copy
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When finished, click Close (X) to close the document window.
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Issuing from the Vault Copy
]

Use the Vault Copy with your current reduction settings on
your photocopier to issue certified copies via the Photocopy
method.

Maintain your current tracking process to record copies
issued and safety paper numbers using your monthly
Schedule of Certified Copies Issued & Income Earned
forms.

If the funeral director requests additional copies of a death
record that you registered in DAVE™, you will have to
perform a death search to find the case and check the
Event and Issuance History for pending amendments prior

to issuing.
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Checking for Amendments
I SSSSSSSSSSS————————

e The following slides describe the process
to check for and review Amendments to a

registered record.
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Checking for Amendments
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DAVE™ is designed to track actions or changes taken on any record entered
in DAVE™. The Event and Issuance History link, which is located in the
Other Links section of the Death Registration Menu, enables you to identify
and view the actions and the user that performed each action.
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Checking for Amendments
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The Event & Issuance History screen displays.

The only checkbox selected in the Include in List field is the
Amendments checkbox.
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Checking for Amendments
I SSSSSSSSSSS————————

Include in List: [] Actions []lssuances [ Amendments [ Auditl ngs [ Change | ngs [ Fxiracts/l nads [] Orders

Mo data found.

If no amendments exist, a No data found message displays
and you can print the Vault Copy.
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Checking Amendment Status
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If there are amendments for the case, you must determine the status of
the amendment(s) to make the decision as to whether you can print a
Vault Copy.

You can determine the status by viewing the details of the amendment.

Click the Detail link to view the details of an Amendment.
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Checking Amendment Status
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DO NOT print the Vault Copy when you have a Status of
Amendment Approval Pending or Amendment Pending Approval. You
can inform the funeral home that an amendment is pending and that

you will be able to print the Vault Copy as soon as the amendment
has been approved.

After reviewing the status, click Return to return to the Event &
Issuance History screen.
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Checking Amendment Status
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Click Return to return to the Decedent screen.
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e The following slides describe how to view,
create and edit Comments on a record.

Comments are used to replace late letters.
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Viewing Comments
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A checkmark next to the Comments link indicates that one or more comments have
already been added to the death record.
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Viewing Comments
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The Comments link, which is located in the Other Links section of the Death Registration
Menu, allows you to view all existing comments, create new comments, and edit or
delete comments you have created.

Click the Comments link to view comments for this death record.
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Viewing Comments
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The Comments dialog box displays with all existing comments for the death
record.

Comments must be pertinent to the overall death registration process. When
creating a comment, keep in mind that everyone that accesses the record will

be able to see your comments.
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Creating a New Comment

| E Comments
|

State File Number:

| Registrant Name: Panelope Penny
Event Type: Death
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|- Date -

A Comment Type Entered Entered By Comment
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Total records : 1

You have the ability to view comments created by other users, but
you can only edit and delete comments that you have created.

If the entire comment is not visible, hover your cursor over the
comment or click the View link to the right of the comment to view

the rest of the text.

Click New Comment to create a new comment.
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Creating a New Comment
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Maxsrum tedd lenghy 4000 Characters laft: 4000

The Comments box expands to display the Enter New Comment fields. Click the
Comment Type drop-down arrow to view the types of comments you can create.

When selecting a Comment Type:

e Use Correspondence/Telephone Communications for comments regarding
communication with the family, funeral home, medical examiner, etc.
Example: Per phone conversation with the funeral director, the record was referred to the coroner's office
because of the fall 2 days ago.
e Use Other Comments for all other types of comments.

Example: The record was filed after the 96-business hours timeframe because the family was delayed in
providing all of the required information.
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Creating a New Comment

State File Number:
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Click in the Comment field to enter a comment.
Click Clear to delete the text entered.
Click Cancel to cancel the comment(s) and return to the previous

screen.
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Business Process Review
]

e The following slides outline the procedure
for processing each of the types of

certificates you will receive.

DEPARTMENT OF HEALTH

'/5 pennsylvania




Business Process Review: Overview
]

You will receive 2 types of death certificates on paper:
Completely paper certificates (current manual paper process)
Drop to Paper certificates

You will receive 2 types of electronic death certificates:

Completely electronic by both funeral director and
medical certified

Fax attestation records

The following slides will outline the procedure for how to
process each of these types of certificates.
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Business Process: Electronic Death Certificates

Steps to Process Electronic Death Certificates

For fully electronic:
Affirmation
Disposition Permit
Vault Copy Issuance

For Fax attestation:
Search for Record
Review Amendments and Comments
Vault Copy Issuance

" pennsylvania
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Completely Paper Certificates
]

These are certificates in which both the funeral director and the
medical certifier have completed their information on a paper
Certificate of Death (Form H105-043).

Your process to follow for these cases is:
1. Review the death certificate for missing items, coroner referrals.

2. Sign, date, and enter your district number in Items #40-42 of the
completed death certificate.

3. Issue requested certified copies.

4. Submit death certificate with your weekly report each Friday to the
State Office. Ensure to record the death certificate on your LR-10
form.

';f pennsylvania
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Drop to Paper Certificates
-

These are certificates in which the medical certifier has completed
the medical information in DAVE™ but the funeral director must
complete the personal information on a paper Certificate of Death
(Form H105-043).

Your process to follow for these cases is:
1. Review the death certificate for missing items, coroner referrals.

2. Sign, date, and enter your district number in Items #40-42 of the
completed death certificate.

3. Issue requested certified copies.

4. Submit death certificate with your weekly report each Friday to the
State Office. Ensure to record the death certificate on your LR-10
form.

';f pennsylvania
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Completely Electronic Records
]

These are certificates in which both the funeral director and the
medical certifier have completed their information in DAVE™.

Your process to follow for these cases is:
1. Find the case in your Messages.

2. After opening the case, review the required information:

. Cause and manner of death to ensure it has been referred to the coroner,
if necessary

3. Sign/Affirm the record (if Deputy, name of Filing Registrar must be
changed first).

Open Disposition Permit to transfer permit number to Vault Copy.
Open and print the Vault Copy.

Use Vault Copy to issue certified copies requested by funeral director.
Shred Vault Copy after issuing has been completed.

N o v
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Fax Attestation Records
5

These are certificates in which the funeral director has completed
their information in DAVE™, received the medical information from
the certifier, and will fax all information to the State Office to be
completed by internal staff.

Your process to follow for these cases is:

1. Perform a search for the case. These cases will not show up in your
Messages.

2. Open the case and click on the Event and Issuance History link in the
Death Registration Menu.

3. If there are amendments listed, review the details for each
amendment to make sure all amendments have a Complete status.

4. Open and print the Vault Copy.
Use Vault Copy to issue certified copies requested by funeral director.
6. Shred Vault Copy after issuing has been completed.

Ul
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Business Process Review: Additional Notes

Most Vault Copies you print from DAVE™ to issue will have a
State File Number beginning in the 300000 series.

For any Vault Copies you print to issue that have a State File
Number between 000000 and 200000, contact the Local
Registrar Unit via phone or email prior to issuing certified
copies of that record.

Any Application for Certified Copy of Death Record (aka.
Veteran application) that you receive for an electronic record
should be marked with the “ID on File” notation and a "DAVE"
notation at the top. These are to be submitted with your
weekly report each Friday without the Vault Copy.
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