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Use of media for promotion of grant activities: complete the Small No-bid Grant Media Approval Form and submit copies of all proposed media to the Division of Tobacco Prevention and Control (DTPC) with you grant application.  Materials will be approved for use if guidelines below are followed.     NOTE CHANGES IN MEDIA GUIDELINES*
Instructions:

All external materials being distributed on behalf of the Pennsylvania Department of Health (PADOH), MUST be reviewed and approved by the Pa. Department of Health (PA DOH) Office of Communications. 

· All materials, including reprints and/or materials that were approved in a prior fiscal year or under a prior administration, must be reviewed and approved again prior to distributing to external sources. 
· Public education materials (including flyers, brochures, save the date cards, radio, TV, out-of-home, web pages) created by grantees that include PA DOH or DTPC mention, or are funded by the PA DOH, must be reviewed and approved by the PA DOH Office of Communications. 
· *Materials funded by the PADOH, should include a funding statement, such as: “This project was funded by the Pa. Department of Health through a grant from the Centers for Disease Control and Prevention.”
· *These materials should NOT include the DOH logo. 

	
	

	Contact Name
	

	Organization
	

	Email Address
	

	Phone
	

	Address
	

	City, State, Zip
	

	Small No-bid Grant Project Name: 
	

	Date Submitted
	

	Time Period of Project (start date - end date)
	

	Cost of media included in this approval
	


Itemized breakdown of costs:
	Item
	#
	Cost

	
	
	

	
	
	


Media Strategy (provide comprehensive information regarding media goals, objectives and implementation) 

Background/Problem:



Description of media: 

Goal(s) of media: 

Measurable objectives:
Based on the measurable objectives, how will the effectiveness of the project will be evaluated? 
Description of collaborations/partnerships: (e.g. are you partnering with other organizations on this project or media effort?)  
Type of Media/ Educational Material:
   FORMCHECKBOX 
  TV
 FORMCHECKBOX 
  Radio     

 FORMCHECKBOX 
  Outdoor   

 FORMCHECKBOX 
  Press Release
   FORMCHECKBOX 
   Print Ad 
 FORMCHECKBOX 
  Website
 FORMCHECKBOX 
   DVD

 FORMCHECKBOX 
  CD       FORMCHECKBOX 
  Video (VHS)
   FORMCHECKBOX 
  Program Announcement/Agenda 
 


 FORMCHECKBOX 
  Published Report
   FORMCHECKBOX 
  Newsletter  


 FORMCHECKBOX 
  Sticker 

 FORMCHECKBOX 
  Rack Card   
   FORMCHECKBOX 
  Flyers/Fact Sheet/Brochure
 FORMCHECKBOX 
  Palm Card       
 FORMCHECKBOX 
  Survey/questionnaire   
   FORMCHECKBOX 
  Poster



 FORMCHECKBOX 
  Poster Presentation (research)   FORMCHECKBOX 
  Other (describe):
   FORMCHECKBOX 
  Non-Print Materials: promotional/premium items (please describe):

   FORMCHECKBOX 
  Purchased Educational Material (please describe): 

   FORMCHECKBOX 
  Type of survey/questionnaire (please describe): 

Intended Audience:

   FORMCHECKBOX 
 General Public
 
 FORMCHECKBOX 
  Youth
 FORMCHECKBOX 
  Schools
 FORMCHECKBOX 
  Law Enforcement
   FORMCHECKBOX 
  Health Care Organizations  
 FORMCHECKBOX 
  Businesses
 FORMCHECKBOX 
  Other (describe):
Method of Distribution/Display:

   FORMCHECKBOX 
  Display Booth

 FORMCHECKBOX 
   Handouts
 FORMCHECKBOX 
  Website 
   FORMCHECKBOX 
   Mail
 FORMCHECKBOX 
   Email
   FORMCHECKBOX 
   Other (describe):   
Technical Review
To facilitate timely review of submitted materials, place an X before each item indicating that it has been completed.

 FORMCHECKBOX 
  Spelling and grammar were checked 

 FORMCHECKBOX 
  Abbreviations are spelled out the first time they are used

 FORMCHECKBOX 
  Words are not frequently (more than 5 times per document) split from one line to the next using a hyphen

 FORMCHECKBOX 
  Reading level is between 4th and 6th grade

 FORMCHECKBOX 
  Proper local and Department of Health tag lines are used

 FORMCHECKBOX 
  Jargon and technical language is avoided

 FORMCHECKBOX 
  Publication is sensitive to cultural differences

 FORMCHECKBOX 
  Visuals emphasize or explain text and are not just to decorate the publication

 FORMCHECKBOX 
  Paragraphs are not long and drawn out

 FORMCHECKBOX 
  Publication has gone through final review and approval for submission at the service provider.

Grantee Review 
Media/educational material meet design and development criteria established by the PA DOH:

____________________________________________________ 
     
______________

Grantee Name   (electronic signature ok)  
 

  

Date
PA Department of Health Review

Media approved for use    



Initials _______________   Date ___________________
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