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Pennsylvania Department of Health - Bureau of Health Promotion and Risk Reduction           

FY2016 SMALL, NO-BID GRANTS APPLICATION GUIDELINES
Tobacco Cessation Resource Project

The Bureau of Health Promotion and Risk Reduction is accepting small, no-bid grant applications of up to $10,000 from community-based organizations and small businesses to fund initiatives that connect tobacco cessation resources, including the PA Free Quitline, to community members and/or employees.  Cessation resources shall provide community members and/or employees the opportunity to develop new tobacco cessation related skills, improve their economic status, and improve the health and welfare of their communities.  

Tobacco cessation is the process of discontinuing the use of all tobacco products.  Counseling and medication are both effective treatments in the tobacco cessation process, and using them together is more effective than using either one alone. 
 
Purpose: 
Stopping the use of tobacco products has both immediate and long-term benefits to one’s health.  When a person attempts to quit using tobacco products on his or her own, success rates are limited.  However, when a person participates in behavioral and supportive tobacco cessation therapies, combined with nicotine replacement therapy (NRT) (e.g. gum; patch; lozenge) and/or prescription medications, success rates are greatly increased.  In addition, tobacco smokers who quit also improve the short and long term health of those around them by eliminating second hand smoke.

Some examples of behavioral and supportive tobacco cessation therapies:
· Telephone-based tobacco cessation counseling, including the PA Free Quitline-which also offers free NRT
· In-person quit-smoking support groups
· Employer sponsored quit-smoking programs and initiatives
· Community sponsored quit-smoking programs and initiatives

Project funds must be used to reimburse purchases and activities occurring prior to July 31, 2016.  Copies of this application and its attachments are available on the Department of Health website at www.health.pa.gov/ : search word: Tobacco Cessation Resource Project.
		
Eligibility Requirements: 
Eligible applicants include Pennsylvania small businesses, public and private organizations, foundations, or community-based agencies as recognized by Federal Tax ID number.  Individuals may not apply.   Informal groups without Federal Tax ID numbers are encouraged to partner with a sponsor organization who may apply on behalf of the group.  For-profit organizations may apply. However, no applicant may take a profit from these funds. 

Eligible applications include, but are not limited to:
· Community groups/coalitions	-    Social/human service agencies    
· Small businesses			-    Medical care facilities	
· Patient advocates			-    Medical providers
· Educational providers		-    Schools/colleges/universities
· Minority groups			-    Workforce related agencies and providers

Application Timelines:  
Awards of $10,000 or less will be made for this fiscal year period. Emails of intent and questions should be emailed to RA-DHTobaccoGrants@pa.gov no later than March 3, 2016.  Emails should be brief and contain name of organization and contact person.  Applications are due March 17, 2016 with awards made known no later than April 13, 2016.  To apply for funding, a complete application must be postmarked or hand delivered to the Department of Health no later than March 17, 2016.  Applications may be mailed or hand delivered.  Applications MAY NOT be faxed.  Late applications will not be accepted regardless of the reason.

Application Process:  
1.  Complete a 2-5 page, double spaced typewritten narrative, in Times New Roman pica 12, which describes the plan to improve tobacco cessation through the use of tobacco cessation resources.  The narrative should include the following information:
a. Business’s or Organization’s function and/or  mission and primary activities 
b. Project Objectives
c. Target population(s)
d. Proposed activity(ies)
e. Evaluation methods
Attachment A is provided as a template for writing the small, no-bid grant application.

2. Complete and submit the proposed budget.  
An authorized official who can bind the applicant organization to the provisions of the proposal must sign and date the Budget (Attachment B) for expenses occurring before July 31, 2016.

3. Submit one original and one electronic copy of your application (application including the narrative, budget and any supporting attachments). Applications should be page-numbered and unbound. The original version should be signed.  Incomplete applications will not be reviewed.

Award Determination: 
All applications are reviewed by a diverse group of individuals who work in the Bureau of Health Promotion and Risk Reduction.  All funding decisions are contingent upon the availability of allocated Tobacco Cessation Resource funds and Department of Health approval. 

Notification of Award:  
All applicants will be notified of award results within four weeks of the submission due date.  This program reimburses applicants once after they have purchased the approved budget items.  

In order to do business with the Commonwealth of Pennsylvania, providers are required to be enrolled in the SAP (Systems, Applications, and Products) system.  Applicants will be notified in the approval letter if they are not enrolled.  Applications who are not enrolled may apply for a CVMU (Central Vendor Management Unit) number at www.vendorregistration.state.pa.us/ or by calling toll free at 1-866-755-CVMU (2868) or locally at 717-214-CVMU (2868).  Payment of expenses will not occur without the applicant enrolled in the SAP system.

Eligible Costs:  
Applicants may apply for funding reimbursement of multiple purchases or activities.  However, the maximum cumulative award to any one applicant (as identified by Federal Tax ID number) is $10,000 per fiscal year. In all cases, Department funds should be used as payer of last resort.  Grant funds may not supplant existing funds.   The budget section of your application must include a budget narrative detailing by line item how project funds will be used and the degree to which competitive bids were secured for purchases.  Price quotes, estimates, catalog samples, or any other proof of cost must be submitted for every purchase proposed.  

Expenses eligible for reimbursement under this project include, but are not limited to:
1. PA Free Quitline Promotional Tools and Advertising 
2. Honorarium: for speaker/trainer
3. Room Rental: if hosting a conference or training 
4. Education: training materials, books, workbooks, brochures, posters, translation of educational materials into different languages and for different populations, etc. 
5. Teaching tools: displays, print material, audio visual material 

Ineligible Costs:  
The following costs are NOT eligible for reimbursement under this program:
1. Administrative/Indirect costs including travel, staff training expenses or food purchases
2. New building construction or structural renovation of an existing space
3. Capital expenses or equipment
4. Staffing/Personnel wages

Mini-Grant On-Site Review:  
All grantees may receive at least one on-site visit from the Department of Health.

Final Report and Invoice Procedures:  
Approved applicants will be reimbursed with one check for all approved expenses.  Awardees must submit the following forms to the Bureau no later than August 31, 2016.
1. A final report of funded activities, including an assessment of its impact
2. One final invoice with documentation of all approved expenses

Awardees will receive final report and final invoice templates and instructions when award is made.  We anticipate reimbursement will be issued within 60 days of submission of appropriate completed forms.  





Applications should be mailed to:
Bureau of Health Promotion and Risk Reduction
Division of Tobacco Prevention and Control
625 Forster Street 
Room 1032 Health & Welfare Building
Harrisburg, PA  17120
Attn. Bill Newton

Contact information:  
Call 717-783-6600 or send e-mail to RA-DHTobaccoGrants@pa.gov

Applicants are encouraged to visit the Department’s web page (www.health.pa.gov/, search word: Tobacco Cessation Resource Project) for additional information and links to other informative websites.  Please see the Frequently Asked Questions (FAQs) section for a list of common questions related to the Tobacco Cessation Resource Project.  The FAQs will be updated regularly.



Mini-Grant Application Checklist: [image: SY00170_]
_____ One original and one electronic copy of 2-5 page narrative
_____	One original and one electronic copy of Proposed Budget Attachment
_____	One original and on electronic copy of quotes, samples, or any other proof of proposed costs for each item on budget
_____	Original signature of authorized person on Budget Attachment
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