FAQs for mini-grants

1. As an incentive, will we be able to use grant funds to purchase food for clients that attend the smoking cessation meetings and/or activities? 
· While a food incentive can be an effective strategy used in attempting to increase participation, as per the criteria of the mini-grant application and the guidelines as per our funding sources, the funds are unable to be used to purchase food.

2. Will we be able to use grant funds to purchase other incentives, such as food and/or gas cards (e.g. Sheetz, Wawa, Weis, Giant) for clients who attend the smoking cessation meetings?
· Due to budgetary restrictions and guidelines as per our funding sources, the money cannot be used to purchase other incentives such as food and/or gas cards.

3. Does the grant application overall need be a total of 2-5 pages? Or, can it be 7 pages total including the title page and works cited page?
· Yes, the grant application can be a total of 7 pages.  This would include a 5 page typewritten narrative as well as the title page and works cited page, making for a total of 7 pages.
4. Are recipients expected to spend their organization and/or business’s own funds first and be reimbursed later?
· Yes, organizations and businesses will have to spend their own funds first, and be reimbursed later.  Upon the conclusion of your business and/or organization meeting all deliverables listed in your approved application and statement of work by the spending deadline, you will be reimbursed for the approved expenditures listed in your application and statement of work.

5.  If necessary, can our organization make purchases that do not match the dollar amount in our approved budget? 
· [bookmark: _GoBack]Any changes to the budget items, such as purchasing different items, a different quantity of items, or purchasing items not on the original budget request, must be approved in writing by the Department’s Project Officer prior to the expenditure of funds.  









