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Edit On-Hand Inventory 

When manually adding vaccine inventory incorrect information could be entered in error. The Edit 
option in the Action drop-down allows for certain edits to be made. 

 

1. Click the drop-down arrow beside Action. 

2. Click Edit. 

 

The View screen displays. 

Any vaccine inventory item field that isn’t grayed out can be updated. NOTE: Dose amounts are changed 

using the Adjustment option under Actions. 

3. In this scenario, Expiration Date was edited. 

4. Click Update. 
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A confirmation pop-up displays. 

5. Click Ok. 

 

The Success message displays. 

 


